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AIMUHHMCTPATHBHBIN PerJiaMeHT aIMUHUCTPaluu {uBeeBCKOro
MYHUIHMIIAJTBbHOTO OKpyra Husxkeropoackoi 00,1acTu o npeaocTaBieHHIo
MyHMIHMNAAbHOH yeiayru «IlpexgocraBienue nHgpopManuu U3 peecTpa
MYHHIHMIIAJIbHOM COOCTBEHHOCTH [ Bee BCKOI0 MyHHLIUIIAJIBHOI0 OKPYra
Huzkeropoackou o01act»

I. O0mme monoxkeHUs

1. Ilpeamer perynupoBaHus perinaMeHTa

1.1. AQMUHUCTpaTHBHBI pErIaMEHT aJIMUHHUCTpanuu J(MBEEBCKOTO MYyHMIIMIIAIBLHOIO
okpyra Huxeropoackoit o0mactu mo npeaocTaBieHH0 MyHuMnanbHoi yeinyru «llpenocraBnenue
uHdopMaIuu U3 peecTpa MyHULUNIAIBHON COOCTBEHHOCTH J[MBEEBCKOTO MyHHUIIMIIAIILHOTO OKpyra
Huxeroponckoii obnmactu» (manee - PermameHT) pa3paboTaH B IENsIX TOBBIIMICHHS KAadecTBa
UCIIOJHEHUSI U JOCTYTHOCTH pPE3YJIbTAaTOB IPEIOCTABICHHUS MYHHIMIAIBHOM YCIIyrd, CO31aHUs
KOM(pOPTHBIX YCIOBMH JUISI YYaCTHUKOB OTHOILGHMH, BO3HUKAIOIMX IMpPH OpraHU3aluu
MYHULMIAIBHON YCIyId, W ONPENENseT MOCIEA0BATENbHOCTh AECHCTBUI (aAMUHUCTPaTUBHBIX
IpoLEeAyp) IPHU OCYLIECTBICHUH MTOJHOMOUYMN O OpraHU3allii MyHULIUIIAIBHON YCIYTH, MOPSIOK
B3aMMOJCHCTBUS ~ MEXIy  agMuHucTpauuedl  /[uBeeBCkoro - MyHULIMIAIBHOIO  OKpyra
Hwuxeropoackoit obmactu (nanee — AnMUHUCTpAIUs) U (PU3HMYECKUMH JTUIAMH, FOPUITIECKIMU
JUIAMH W WX YIOJHOMOYEHHBIMU MPEJICTaBUTEISIMU IPH MPEJOCTaBICHUU MYHHMIIMIAIBHOM
YCIIyTH, a TalKe TMOpsIoK oOxajoBaHMs JAeHCTBUN (Oe3lelicTBUs) opraHa, MpeIoCTaBIISIONIETO
MYHULMTAIBHYIO YCIYTY, MYHUIUMAIbHBIX CITyXKalHX.

1.2. Kpyr 3asButeneid npu npeaocTaBI€HUU MyHUIIUTIATbHON YCITYTH.

1.2.1. 3a mpenocTaBieHuEM MyHULIUTIATILHOM YCIIyTH BIIpaBe 0OpaTUThCs (PU3NYECKUE JTUIIA, B
TOM YU CJI€ NHIWBUYyalIbHbIE IPEATPUHUMATENN, U IOPUAMYECKUE JIUIA (Jajiee — 3aIBUTEIN ).

1.2.2. OT uMeHH HeaeecnoCOOHBIX 3asiBICHIE TOIAeT UX 3aKOHHBIN MPeCTaBUTENb.

1.2.3. Ilonoxenus, NperyCMOTPEHHbIE HACTOSIIMM PernmamMeHToOM B OTHOLIEHUHU 3asBUTEINS,
PacpoCTPaHsIIOTCS Ha €ro 3aKOHHOTO HMJIA YIIOJTHOMOYEHHOTO MPEICTaBUTEIS.

1.3. TpeGoBaHUs K MOPAAKY HWH(GOPMUPOBAHMS O IPEAOCTABICHUN MyHULIUTIATIBHOMN YCIIYTH.

1.3.1. {ns momydeHus UHGOPMALIMU 110 BOTIPOCAM MPEAOCTABICHUS MyHUIIUIIAIBHON YCIYTH
U YCIOYI, KOTOpbIE SIBJISIIOTCS HEOOXOAUMBIMU U 00S3aTENbHBIMUA  JJIs  MPEJOCTaBICHUS
MYHULIMIIAIBHON YCIYTH, CBEICHUIN O XOJ€ MPEJOCTaBIEHUS YKa3aHHBIX YCIYT 3aMHTEPECOBAHHbIE
JauLa BIpaBe oOpaTUThCA B CTPYKTYpHOE OTHelIeHHe AnMUHHCTpanuu —KoMuTer no ynpasjieHHUIO
MYHHITUTTATPHBIM UMYIIECTBOM J[MBEEBCKOTO MYHHUITMTIAILHOTO pailoHa Hukeroposckoit oOmactu
(manee — Komurer) pacnonoxxeHHbli 1o aapecy: 607320, Huxxeropoackas o6sacts, J{MBeeBCKHit
MYHULIMTIAIBHBINA OKpYT, c. J{uBeeBo, ya. Okrsa0peckast, A. 28B nuuHO, no tenedony (83134)4-54-
09, B muCbMEHHOM BH/IE HJIH TTOYTOM JINOO yKa3aHHBIMH CITIOCOOAMH.

[Ipu nuuHOM OOpaleHUM 3auMHTEpecOBaHHOTO Juia cnenuanuct Komurera moapodHo u B
BeXIMBOH  (KOppeKTHOW) ¢opme HHPOpMUpYEeT OOpaTHBIIMXCS 3aWHTEPECOBAHHBIX JIUI[  I10
BOIIPOCAM, YKa3aHHBIM B a03alle IepBOM HACTOSAILErO MOJMYHKTa. BpeMs oxuianus B ouepenu yis
noJlydeHuss MHPOPMALUKM O MPOILEAype MNPEAOCTaBICHUS MyHULMIAIBHOW YCIYyId NPH JTUYHOM
oOpallleHUH TpakJaHWHA HE JIOJDKHO MpeBblmarh 15 munyr. Bpems mHbopMupoBaHus OAHOTO
rpakJIaHUHA COCTABJIACT He Ooiiee 15 MUHYT.
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[Ipu mocTtynieHun oOparieHUsT B NMHCbMEHHOW ¢opMe Ha OyMa)KHOM HOCHUTENEC WM B
9JIEKTPOHHOW (OpME KOHCYTHTHPOBAHUE OCYIIECTBIAETCS B BHUJIEC IHCHbMEHHBIX OTBETOB,
COJIepKaIMX MCUEPIBIBAIONIE CBECHHS 10 CYIIIECTBY MOCTABJICHHBIX BOIIPOCOB.

OTBeT Ha MOCTYNHBINEE OOpAaIICHWE HAIPABISACTCS CHEUATHCTOM AJMHHHCTPAIIMHU 10
aJipecy, yKa3aHHOMY Ha ITOYTOBOM KOHBEPTE, HIJIH DJIEKTPOHHOMY aJpecy.

[MucemMeHHBIC OOpaleHHs] 3aMHTEPECOBAHHBIX JIMII 10 BOIMPOCAM, yKa3aHHBIM B ad3are
MIEPBOM HACTOSINETO TOJIYHKTa, BKIIOYash OOpAIleHHs], IMOCTYIHBIIME IO JJIEKTPOHHOHW IOYTe,
PETUCTPUPYIOTCS B AJMHUHHUCTpalluM B TedeHue | pabodero OHS CO AHS TOCTYIUIGHHS U

paccMaTpuBaOTCSI cnenuamucToM KomuTeTa ¢ y4eToM BpEMEHH IMOATOTOBKHA OTBETa
3aMHTEPECOBAHHOMY JIMILY B CPOK, HE MPEBBIMAONMI 15 KaJeHJapHbIX JHEH CO JHS PErHCTPaIllud
oOpareHus..

[Ipu orBerax Ha TeneOHHBIE 3BOHKM 3aMHTEPECOBAHHBIX JUIl crenuanuctsl Komurera
MOJAPOOHO M B BEXKIUBOW (KOppPEKTHOH) dopme HHPOPMHUPYIOT OOpAaTHBIIMXCSA IO BOIpOCaM,
yKa3aHHBIM B a03alle MepBOM HACTOSIIETO MOITYHKTA.

OtBer Ha TeneOHHBIH 3BOHOK JIOJDKEH HAYMHATHCS C WHQOpPMAuu O HAaUMEHOBAHHH
CTPYKTYPHOT'O MOJIpa3esieHus, B KOTOPYIO MO3BOHMII 3aMHTEPECOBAHHOE JTUI0, (PAMIIINU, UMEHU U
oTuecTBe (MOCiIEIHEe — MNpPHU HAIMYUMK) M JOJDKHOCTH crnennanucra Komurera, NMpUHSBILETO
TenedoHHbI 3BOHOK. [Ipn HeBo3MOxkHOCTH crnernuanucta Komutera, mpuHSBILEro TeaepOHHBIH
3BOHOK, CAMOCTOSITEJIbHO OTBETUTh Ha MOCTABJIEHHbIE BONPOCH! TeNe(OHHBINH 3BOHOK JOJKEH OBbITh
nepeapecoBaH (IMepeBeIcH) Ha PYroro CrennaiucTa Wi xKe 0OpaTUBIIEMYCS JTUIY JOKEH OBITh
coo0mieH TeneoHHBIH HOMEp, MO KOTOPOMY MOKHO IOJYYHTh HEOOXOIUMYI0 HHGOPMAIIHIO.
Bpemst nH@popMupOBaHUS OHOTO 3aMHTEPECOBAHHOTO JIUIA IO TelaedoHy cocTaBiisieT He 6onee 10
MHUHYT.

Ecnu anis moaroroBku oTBeTa TpeOyeTcsl MpOoAOJLKUTENbHOE BpeMs, crnernuanuct Komurera,
OCYILECTBISIIOIMKA ~ MH(OpPMUPOBAHME, MOXKET MPEIJIOKUTh  3aiBUTENIO  OOpaTUThCS 32
HeoOxonuMol nHpopMaleil B MMCbMEHHOM BHJE UJIU IO 3JIEKTPOHHOM MoyTe, TM00 COrIacoBaTh
Jpyroe BpeMsi YCTHOTO MH(POPMUPOBAHUS.

Cneunamuct Komutera He BIpaBe OCYIIECTBIATh MH(MOPMUPOBAHHWE IO BOIpOcaM, He
yKa3aHHBIM B a03alle NepBOM HACTOSILETO MOAMYHKTA.

HNudopmupoBanue Mo BoMpocaMm, yKa3aHHBIM B a03alle MepBOM HACTOSILIErO MOAMYHKTA,
OCYIIECTBJISIETCS. Takke B (opME NUCBMEHHOTO WH(OPMUPOBAHMS MyTeM pPa3MEIICHUS
uH(opMauu B mevyaTHOW (opme Ha MHGPOPMANHMOHHBIX CTEHAAX AJMHHHCTPAINH, MyOIHMKAIIHH
MHQOPMAILIMOHHBIX MaTepUalIOB O MPEIOCTABICHUH MYHULMMAIBHON YCIYTd Ha OQUIIHAIBHOM

caiiTe AIMHUHUCTpAluu B HHQPOPMALMOHHO-TEIEKOMMYHHKALIMOHHOM cetu «HTEpHET» 1O
anpecy: http// official@adm.div.nnov.ru, a Ttake B denepanbHO HHPOPMAITMOHHON CHCTEME
«EnuHbIi noprain rOCYIapCTBEHHBIX " MYHULMTIAJIBHBIX yCIIyr (pynxIIMit)»

www.gosuslugi.r/600452/2/forn/, B demepasbHOM — peecTpe, Ha CaiiTe TOCYIapCTBEHHOM
uH@opmalimoHHo  cucrembl  Hukeroponckoit — obmactu  «Eaunblii  MHTepHeT-mopTan
TOCYJapCTBEHHBIX M  MyHUIMHNAIbHBIX  ycnyr  (dynkuuit)  Hukeropoackoit — obmactu»
WWW.ZU.NNOV.ru ¥ B (leACpaTbHOM pEecTpe.
HNudopmanusl, ykazaHHasi B HACTOSIIEM ITYHKTE, TPEIOCTaBIIsAEeTCsl OECIIATHO.
1.3.2. CseneHuss o MecTe HaxoxaeHus M rpaduke padoTsl AnmuHuctparuu: 607320,
Hwxeropojckast o6nacth, JIMBeeBCKUT MyHUITMITABHBINA OKpYT, ¢. JluBeeBo, yi. OKTsOpbckasi,
28B, Ten. 8 (83134) 4-54-09, e-mail: kumi@adm.div.nnov.ru.

I'paduk mpuema noxkymenToB B Anmuauctpanuu: 607320, Himkeropoackas 0061acTs,
JluBeeBCKUil MyHUITUTIANBHBIN OKpYT, c. JluBeeBo, yin. OkTsi0pbeckas, a. 28B, kab. 314.

[loHenenbHUK — YETBEPT: 8.00 - 17.00

IIaranna: 8.00 - 16.00


http://www.gosuslugi.ru/
http://www.gu.nnov.ru/

[lepepsiB: 12.00 - 13.36

Cy0600Ta — BOCKpECEHbE: BBIXOHBIC

Komuter B ycTaHOBIEHHOM TOpsake oOecreuuBaeT pa3MEIEHHE U aKTyaJu3aluio
crpaBoyHON wuHGOpMaIuu Ha OQUIIMATLHOM caiTe AJMHUHHCTPAlMd W B COOTBETCTBYIOIIM X
paszzenax (eaepaabHOrO peecTpa.

1.3.3. Ha crenne Komurera m Ha caiiTe AIMHUHUCTpallUM pa3MeUIAeTCs CIETYHoIas
HHPOPMAITUS:

W3BJICUCHUS U3 3aKOHOJATEIBHBIX M WHBIX HOPMATHBHBIX MPABOBBIX AKTOB, COJCPIKAIIMX
HOPMBI, PETYAUPYIOIME AESITEIbHOCTD 10 MPEAOCTABICHUIO0 MyHUIIUIIATbHON YCIYTH;

U3BJICUEHUS M3 TEKcTa Hacrosiero PernameHTta (moiiHas BepcHs) pa3Meliaercs Ha caiite
AJIMHUHUCTpALIT B MH(OPMaIIMOHHO-TEIEKOMMYHHKALIHOHH O ceTu WuTtepuer
(official@adm.div.nnov.ru);

nepeueHb HOPMATUBHBIX ITPABOBBIX aKTOB, PEryTHPYIONIMX MPEIOCTABICHUE MyHUIIU aTbHOU
YCIIYTH, C YKa3aHHEM HMX PEKBU3UTOB U MCTOYHUKOB O(UIIMATIBHOTO OMYOIMKOBAHUS;

MECTO PACIOJNIOKEHUS, peXUM paboThl, HOMepa TeiaegoHoB Komurera, ajgpec 37IeKTPOHHOM
noutsl Komurera;

CIpaBoYHas HMHQOPMALUs O JODKHOCTHBIX JMnax Komurera, mNpeaocTaBIsSIOMMX
MyHULIMNAIbHYIO yenyry: @.1.0., MecTo pa3MeIleHusl, Yachl MPUEMA;

dopMa 3asBICHUN W YBEIOMIICHUM, UCIOIB3yeMble MPH MPEIOCTABICHUN MYyHUIIMTATbHON
YCIIyTH, a TakKe MPEABIBIIEMbIe K HUIM TPEOOBaHUS;

nepeyeHb JOKYMEHTOB, HEOOXOIMMBIX JJIsl TOTYyYeHHS] MyHUIIUTIaIbHOU YCIIYTH;

MOCIIEZI0BATENILHOCTh a[IMUHHUCTPATUBHBIX MPOLEAYP MPU MPEIOCTABICHUN MYHHUIIUIIATBHOM
YCIIYru;

OCHOBaHHUSl OTKa3za B IpHEMe JOKyMEHTOB, OCHOBAaHMS JUIsl OTKa3za B IPEIOCTABICHUU
MYHULIUTIAIBHON YCITYTH;

MOPSIOK  OOKAJIOBAaHUS PEIICHWH, ACHUCTBUN WM Oe3MelCTBUS JOKHOCTHBIX JIUII,
MPEIOCTABIISIIOIMX MYHUIIUIIAIBHYIO YCIIYTY;

uHas  uHpOpMAIUs,  00s3aTeNbHOE  MPENOCTAaBICHHE  KOTOPOH  MPEayCMOTPEHO
3aKkoHoAaTenbecTBOM Pocculickon denepanuu.

[Tpu u3meHeHnu MHGOPMALMH O MPEJOCTABICHUN MYHULIUTIAIBHON YCIYTH OCYIIECTBIISETCS
ee MeproIecKoe OOHOBIICHHE.

1.3.4. Ha Equnom noprase rocylapcTBEHHbIX U MyHHUIUIIAIbHBIX yeiyr (pyHkuuit), Eqnnom
HuTepHeT-nopTaie ToCyIapcTBEHHBIX W MYyHHIUIANBHBIX ycnyr (dyHkuuii) Huskeropoackoit
o0acTu pasMenaercs cieayromas nHPopMaLus:

UCYCPIIBIBAIONMI  TEpPeYeHb  JOKYMEHTOB,  HEOOXOAMMBIX JUII  IPEIOCTaBJICHUS
MYHHUIUIIATBHOM ycIyrd, TpeOoBaHusl K OOPMIICHUIO YKa3aHHBIX JTIOKYMEHTOB, a TakkKe MepedyeHb
JIOKyMEHTOB, KOTOPBIE 3asiBUTEIb BIIPABE MPEIOCTABUTD 110 COOCTBEHHOM HHUIIUATUBE;

KpYr 3asBUTENEH;

CPOK IPEJOCTABJICHUS MyHUIUIIATBbHOM YCITYTH;

pe3ynbTaThl  MPEAOCTaBICHUS MYHULUMNAIBHOW  YCIOYr¥M, TOPSAOK IpEeAoCTaBICHUS
JIOKyMEHTA, SIBJISIOIIETOCS Pe3ylIbTaTOM MPEIOCTABICHUS MyHUIIUTIAIbHON YCIYTH;

UCUEPNBIBAIONMN  TNEpeYeHb OCHOBAaHUM Ui NPUOCTAHOBJIEHMS MJIM OTKaza B
IPEIOCTABICHUN MYHHIUIIAJBHOM YCIyrM, B TOM YHCJIE OCHOBAHHUS s OTKa3a B IpUEME
JIOKYMEHTOB;

0 TpaBe 3asBUTENS Ha JocyaeOHoe (BHecyneOHoe) oOxkanoBaHue neicTBuil (0e3neiicTBus) u
peleHUH, TPUHSTHIX (OCYIIECTBIIIEMBIX) B XOZ€ MPEIOCTABICHUS MYHUITUTIATBHOMN YCITYTH;

dopMbl  3asBIeHUN (YBEIOMIIEHUM, COOOIIEHUI), HCIOJIb3yeMble MpPHU IMPEJOCTaBICHUU
MYHUIUIIAIBHON YCIIYTH.

1.3.5.Uudopmaniuss Ha EnmHoM moprane rocyJapCTBEHHBIX M MYHULMHIAIBHBIX YCIYT
(bynkuit), Ennaom HMHTepHET-mOpTane rocylapcTBEHHBIX U MYHUITUIIAIBHBIX yCIyr ((yHKIHI)
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Huxeropoackoir obGnactd u  opuIMaIbHOM caiiTe AIMUHHCTpAIMU O TIOPSJIKE W CPOKax
MPEIOCTABJICHHS MYHUITUTIAIBHOM YCIIYTH TPEI0CTABIISCTCS 3assBUTEIN0 OECILIaTHO.

Hoctyn k uHGOpMAlMu O CpPOKax M MOPSAKE MPEJOCTABJICHUS MYHUIUIIAIBHON YCIIyIU
OCYLIECTBIIsIETCS. 0€3 BBIMOJHEHUS 3aMHTEPECOBAHHBIM JIMIIOM KaKUX-JTMOO TpeOOBaHUM, B TOM
ymcie 0e3 HCIOJb30BaHUs MPOTPAMMHOIO OOECleueHHUs, YCTAHOBKA KOTOPOTO Ha TEXHUYECKHE
cpeacTBa 3asBUTENs TpeOyeT 3aKIIOYCHHS JIMIEH3MOHHOTO WJIM WHOTO COIVIAICHHUS C
npaBooOiagaTesieM MPOrpaMMHOTO OOeCHedeHHUs, MPeIyCMaTPUBAIOIIETO B3WMaHUS ILJIATHI,
pPErUCTpaALlUIO UM ABTOPU3ALUIO 3asIBUTENIS, MIIM TPEA0CTaBIECHUE UM NTEPCOHANBHBIX TAHHBIX.

II. CTAHIIAPT TIPEJOCTABJIEHUS MYHUIMIIAJIBHOU YCJIYTU

2.1. HaumMeHOBaHWE MyHULIMTIATbHON YCIIYTH

HaumenoBanue wmynununaneHoil ycnyru — 'llpenocraBineHue wHGOpManuM U3 peecTpa
MYHUIIUTIAIBHOW COOCTBEHHOCTH JIMBEEBCKOTO MYHUIIMIAIBLHOrO OKpyra Hukeropoackoi
obmactu".

2.2.HaumeHOBaHUe OpraHa, MpegoCTaBIISIIOIIET0 MyHUIIUTTAIBHYIO YCIIYTY.

2.2.1. TlpenocraBiieHHE MYHULUNAIBHONM  YCIYTM  OCYLIECTBJSET  aJAMHUHUCTpPALIUS
JlnBeeBCKOTO MyHUITUITAIBHOTO OKpyra Hmkeropojackoi oGmactu.

HenocpenctBeHHOE IpenocTaBlIeHHE MyHHUIHUINAIBHON yciyrn ocymecTsisier Komurer no
VIPaBICHUIO  MYHULIMOAIbHBIM  HMYIIECTBOM  JIMBEEBCKOIO  MYHMUUIMAIBHOTO  OKpyra
Hwuxeroposackoii obmactu.

2.2.2. Ilpu npenocTaBieHUH MYHHIUNAIBHOM  ycayrd AJIMUHUCTpAlUM 3allpeniaeTcst
TpeOOBaTh OT 3asBUTENSI OCYIICCTBICHUS JCWCTBUN, B TOM YHCIIC COTJIACOBAHUU, HEOOXOIUMBIX
JUIS TIOJIy4eHUsI MYHUIUMAIBHON YCIIYIU M CBSI3aHHBIX C OOpaIleHHEM B MHBIE TOCYJapCTBEHHbBIE
OpraHbl, OpraHbl MECTHOTO CAMOYIIPABIICHUS U OPraHU3allH, 332 UCKIIOUYEHHUEM MOJIYyYEHUs! YCIYT U
MOJIy4eHUsI JJOKyMEHTOB UM MH(pOpPMAIlUM, IPEJOCTABISIEMbIX B pPe3yabTaTe MPEAOCTaBICHUS TaKMX
YCITyT, BKIIFOYEHHBIX B TIEPEYHH, YKa3aHHbIE B yacTu 1 ctateu 9 deaepaibHOTO 3aKk0HA OT 27 UIOJA
2010 1. Ne 210-®3 «O6 opraHuzanuu MHPEIOCTABIEHUS TOCYIAPCTBEHHBIX M MYHULUMAIbHBIX
YCITYD».

2.3. 3asBuTenb oOpalmaercs 3a MPeaOoCTaBICHUEM MYHHUIIMTIATBHON YCIYTH B CIEIYIOIMX
clIyJasix:

2.3.1. 1nst moydeHus BBITUCKA U3 PEeecTpa MyHUIIUNAIbHON cOOCTBEHHOCTH JIMBEEeBCKOTrO
MYHULIMTAIBHOTO OKpyra Huskeropojackoit obmactu (najnee - BBINKMCKA U3 peecTpa MyHHUIIUIIATbLHOM
COOCTBEHHOCTH).

2.3.2. Jlng ucnpaBieHHUs ONEYaTOK WM OLMOOK B BBIMHUCKE U3 peecTpa MyHULIMIAIbHON
COOCTBEHHOCTH UJIU B CIIpaBKe 00 OTCYTCTBUHU 3aMpaIlliBAEMbIX CBEACHUH, BbIIaHHOM KoMuTeTOM.

2.4. Pe3ynbTaToM NpEJOCTaBIEHUSI MyHULIUNIAIBHON YCIYTH B 3aBUCUMOCTH OT OCHOBaHUU
oOparieHust SBIISAETCS:

2.4.1. IlpenocraBinenue MHQOpPMANUU M3 peecTpa MyHULMIAIBHOIO COOCTBEHHOCTH WIIH
uHpopMaruu 00 OTCYTCTBHM 3alpallliBacMbIX CBEJICHHH B cllydae oOpalieHus 3asBJICHUS 110
OCHOBaHMIO, YKa3aHHOMY B IyHKTE 2.3.1 Hacrosero Pernamenra.

2.4.2. VicnpaBieHue OMeYaToK WM ONMOOK IMOO OTKa3 B UCHPABJICHUU OMEYATOK WU
OIMOOK B BBIITHCKE U3 PEECTpa MYHHUIIUMAIBHON COOCTBEHHOCTH WJIM B CHpaBKe 00 OTCYTCTBHH
3ampalmBaeMbIX CBEICHUI M0 OCHOBAHMIO, YKa3aHHOTO B IMyHKTE 2.3.2 HacTosAero PeramenTa.

2.4.3. 3agBUTENsAM MO PE3yAbTaTy OKa3aHUS MYHHUIMNAIbHOW YCIYIH HPEIOCTaBIISIOTCS
CIIEYIOIIME JOKYMEHTBI:

2.4.3.1. B cnydae Hamuuus WHGOPMAIIMHA O 3alPAIIMBAEMbIX 00BEKTaX MYHUITUITAIBHOTO
MMYIIECTBA!

- BBIIIHMCKA U3 peecTpa MyHUIUIIAJIbHON COOCTBEHHOCTH, BbIIIOJIHEHHAs Ha OiaHke KomureTta
C YKa3aHHMEM J1aThl, PETUCTPALlHOHHOTO HOMEpPA, MOANUCH YIIOJTHOMOYEHHOIO JOJKHOCTHOTO JULA
U mpocTaBieHHeM Tmedatn Komurera nu0O TOANMCAHHOE YCHJICHHOW KBanU(UIIMPOBAHHOM
AJIEKTPOHHOM MOJNHUCHIO YIOJIHOMOUYEHHOTI'O JI0JKHOCTHOTO JIUIIA.


consultantplus://offline/ref=F63C01189797BF582DE316EEB73AAFCA5868B59DC4EFB4C5D84154A9293B65948636018E98990EE7BD53A893CA928510C78437587C02D90CrBJ5J
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2.43.2. B cmygae oTCyTCTBMHM MHGOPMAIIMK O 3allpallliBAEMbIX 00bEKTaX MyHUIIHIIAIHLHOTO
MMYILECTBA:

- cIpaBKa 00 OTCYTCTBUU 3alpallliBacMbIX CBEACHUM, BBIMOJHEHHAs Ha Onanke Komwurera ¢
YKa3aHUEM JIaThl, PETUCTPAlHOHHOTO HOMEpPA, MOANUCH YIIOJTHOMOYEHHOIO JOJKHOCTHOTO JULA U
npocraBieHueM medatd Komutera nubO0 TMOAMMCAaHHOE YCHJICHHOW KBaU(UIIMPOBAHHOM
AJIEKTPOHHOM MOJNHUCHIO YIOJIHOMOUYEHHOI'O I0JKHOCTHOTIO JIUIIA.

2.4.3.3. B ciydae mpuHSTHS pelieHUus 00 UCIPABICHUH ONEYaTOK UJIA OIMMOOK B BBITIHCKE U3
peecTpa MYHUIHMMNAIBHONH COOCTBEHHOCTH WJIM B CIpaBKe 00 OTCYTCTBUHU 3allpallliBaeMbIX
CBEJICHUN:

- BBIKMCKA M3 peecTpa MYHULMMNAIbHOH COOCTBEHHOCTHM WJIM CIpaBKa 00 OTCYTCTBUU
3alpalMBaeMbIX CBEICHWI, BBIMOJHEHHas Ha Omanke KomureTa, ¢ yKazaHueMm JaThl,
PEerucTpallMOHHOTO HOMEPA, MOAMUCH YIIOJIHOMOYEHHOIO JOKHOCTHOTO JIMILIA U MPOCTaBJIEHUEM
neyatu Komutera 1100 nmoAnucaHHOe YCHUJICHHOW KBATU(DUIIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO
YIOJIHOMOYEHHOTI'0 I0JIKHOCTHOTO JIUIIA.

2.4.3.4. B cmy4ae NpUHSTHS PEIICHUs 00 OTKa3e B MCIPABJICHUH ONEYATOK UJIH OIHMOOK:

- yBemomiieHHE 00 OTKa3e B MCIPaBJICHUM ONEYaTOK MM OIMOOK, oopMIIeHHOE Ha OJIaHKe
Komurera, ¢ yka3aHueM JaThl, PETUCTPALlMOHHOIO HOMEpa, MOAMUCH YIOJIHOMOUYEHHOTO
JNOJDKHOCTHOTO JiMlla JMOO  TMOANMCAHHOE YCHJICHHOW KBalW(UIMPOBAHHON 3JIEKTPOHHOM
MOANKCHIO YIIOJHOMOYEHHOTO JOJDKHOCTHOTO JIUIA.

2.4.4. Pe3ynbTaT mpeAOCTaBIICHUS MYHHUIIMIIAIBGHOW YCIYIM BBIZAETCS 3asBUTENIO B (opme
JOKyMeHTa Ha OyMa)KHOM HOCHUTENE JUYHO B AJIMHHUCTpALlMU WM HAMpPaBIISIETCS MOYTOBBIM
OTIIPaBJICHUEM C YBEAOMJIEHHEM O BpydYeHUH JHO0 B (opMe 3JIEKTPOHHOIO JOKYMEHTa,
NONNMUCAHHOTO YCHJICHHOW KBAJIM(UIMPOBAHHOW AJIEKTPOHHOW MOJIMUCHIO YIIOJTHOMOYEHHOTO
JOJDKHOCTHOTO JIMIIA Ha 3JIEKTPOHHYIO MOYTY, B TUYHBIN kabuHeT Ha Ennnom UuTepHer-nopraie
TOCYNAPCTBEHHBIX Y MYHUIIMOAILHBIX veayr (dyaknuil) Hwuxkeropoackoil o6Guactu, EanmHoM
OPTAJIE TOCYIAPCTBEHHLIX M MYHUIIMIOAIBLHBIX yeayr ((QYHKIHMI), B 3aBHCHMOCTH OT crmoco0a,
VKa3aHHOTO B  3asBJICHUU O BbIJaye BBINMCKA M3 peecTpa MYHHIUIAIBHOM COOCTBEHHOCTH,
3asBlIeHUH 00 HCMpPaBIEHUM OIMEYATOK WJIM ONMOOK B BBIMHCKE U3 peecTpa MYHHUIIUMAIbHOMN
COOCTBEHHOCTH WUJIU B YBEJOMJIEHHHU 00 OTCYTCTBUM 3allPAllliBAEMbIX CBEJICHUN.

JIoKyMEeHTBI BBITAIOTCS (HAMPaBISAIOTCS) 3asBUTEII0 B TEYEHHUE OJHOTO pabodero mHS,
CIEQYIOIIETO 3a JHEM MOJANUCAHUS WU PErucTpally JOKyMEHTOB, YKa3aHHBIX B IyHKTe 2.4.3
HacTosero PermamenTta (JOMOJHUTENBHO YKa3aTh B KAKOM KOJIMYECTBE).

2.5. Cpok mpeaocTaBICHU MyHULIUITAIBHOMN YCIIYTH

2.5.1. Boinucka U3 peectpa MyHUIMIAIBHOW COOCTBEHHOCTH MJIM CHpaBKa 00 OTCYTCTBHH
3ampanmBaeMoil MHQOpMAIMK MOATOTAaBIMBAETCA M BbIJAeTCs (HAIpaBIIsieTCs) 3asiBUTENIO B
teyenue 10 KameHIapHBIX THEH CO IHS perucTpaiu 3ampoca o NpeAocTaBiIeHUU UH(opMalu us3
peecTpa MyHULIIMIIATBHOW COOCTBEHHOCTH J{MBEEBCKOTO MYHHUIIMIIATBHOTO OKpyra Huxeropoackoi
o0ractu (najnee - 3arpoc 0 MPeaoCTaBIeHUU HHQOPMALIMH).

2.5.2. Cpok paccMOTpeHus 3asBJICHUS 00 NCIPABJICHUHU ON€YATOK UJIM OLIMOOK B BBIITUCKE U3
peecTpa MyHULMIIAIBbHOW COOCTBEHHOCTH HJIM B CIHpaBKe 00 OTCYTCTBUHM 3alpaliiBacMbIX
CBEJICHWH  CcOoCTaBysieT S5 pabouyux 1OHEH ¢ MOMEHTAa TIOCTYIUICHUS W PETUCTpAllih B
AIMUHHCTpALINU 3asBJICHUSL.

2.6. IlepeueHb HOPMATUBHBIX PABOBBIX AKTOB, PETYIUPYIOIMX OTHOUICHUS, BOSHUKAIOIIME
B CBSI3U C MPEJOCTaBICHUEM MYHHUIUINIATBHOW YCIyrH (C yKa3aHHEM UX PEKBHU3UTOB M MCTOYHHKOB
O(HUIIUATFHOTO OMYOJIMKOBAHMS), pasMeIleH Ha OQUIHMAIBLHOM caiiTe AIMUHHCTpAIlMd B CETH
Wutepuer, B denepanpHoli MHQOpMAIMOHHON cucTeMe «EMUHBIN MOPTAT TOCyIapCTBEHHBIX H
MYHHUITUTTAIBHBIX  yeayr (pyHKmii)» www.gosuslugiru, B demepasbHOM peecTpe, Ha caiTe
rocynapcTBeHHON uHQopManmoHHOW cuctembl Hukeropoackoit obnactu «Emunbiii MHTEpHET-
nopTajd TOCYJapCTBEHHBIX W MYHMIMIAIBHBIX Yyciayr (pyHkuuil) Huxeroponckoir oOmactu»

WWW.ZU.NNoV.I'u U B eiepalibHOM PEecTpe.

2.7. WcuepnbBaroumii mepedeHb MOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C HOPMATHBHBIMH IMPABOBBIMH aKTaMH, ISt
[P EA0CTABICHUS BBITUCKU U3 PEECTpaMy HUIUITATEHOH COOCTBEHHOCTH MIIH CIIPABKU 00 OTCYTCTBUH 3aIIPAILINBAEMBIX CBEICHHUI:



http://www.gosuslugi.ru/
http://www.gu.nnov.ru/
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2.7.1. VcuepnblBalONMid MEPEUYCHDb TOKYMEHTOB, MOICKAIMX PEICTABICHUIO 3agBUTEIIEM
CaMOCTOSITENBHO:

1) 3ampoc o mpenocraBieHWH HHGOpPMAUK 1O (GOpPME COTIIACHO NPIIIOKEHHI0O 1 K
HacToseMy Periamenty;

2) JOKYMEHTBI, YIOCTOBEPSIONME JMYHOCTh 3asBUTENs (macmopTr rpaxaaHuHa PO
(BermanHbt ®MC (MBI Poccun), MUJ] P®), BpemeHHOE yIOCTOBEPEHUE TUUYHOCTH TPakKTaHNHA
P® no dopme Ne 2-1T (Beimannoe MBJI Poccun), macmopt rpaxknanuna CCCP o6pasna 1974 rona
(BeLmaHHBIM opraHamu BHYTpeHHHX nen CCCP, P®), HauuoHandbHBIH MacnopT MHOCTPAHHOTO
TpOKAaHWHA, WHOW JIOKyMEHT, YCTAHOBJICHHBIH (QelepantbHbIM 3aKOHOAATEIECTBOM  HUIIA
MpU3HABAaeMbIi B COOTBETCTBHHM C MEXIyHApOIAHBIM JoroBopoM Poccuiickoit ®enepanuu B
KaueCTBE JIOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCTh MHOCTPAHHOIO TIpa)KAaHWHA, pa3pelleHuE Ha
BPEMEHHOE TMPOKMBAHME, BUJ Ha )KUTEILCTBO (BbimaHHbId MBJI Poccun) (mpemoctaBmusieTcst muist
YIOCTOBEPEHUS JTUYHOCTH 3asBUTENS IPH JINUHOM OOpallieHuN ) (BIIpaBe yKazaTh HHbIE JOKYMEHTHI,
YIOCTOBEPSIONIME TUYHOCTH);

3) JOBEpEHHOCTh Ha JIMI0, UMEIOLIee PaBo JCHCTBOBATh OT UMEHHU 3asBUTENS, B KOTOPOH
JIOJDKHO OBITh OTPaXEHO MAacloOpTHhIE JaHHbIE NPEACTABUTENs, MPaBO MOJAud 3asBJICHUS U
MOJTY4EHHUS pe3ysibTaTa yCiayru) (MpeaoCcTaBiseTCs] OpUTUHAI U KOTTHUSA);

4) NOKYMEHTBI, YIOCTOBEpSIOIME JHMYHOCTh MPEICTaBUTENS  3asBUTENS - ans
YAOCTOBEPEHUSI JINYHOCTH (IIPU TUYHOM oOparieHnn) (macnopt rpaxkaanuaa PO (seiianasii @MC
(MB/] Poccun), MUJ] P®), BpemeHHOE yIOCTOBEpPEHHE JIUYHOCTH rpaxaannHa PO mo gopme No
2-I1 (Beimannoe MBJl Poccumn), mactopt rpaxaanuna CCCP obpasiia 1974 roma (BbIIaHHBIN
opranamu BHYTpeHHHX aei1 CCCP, P®), HanuoHambHBIH NacopT MHOCTPAHHOIO IpakJaHHHA,
UHOM JOKYMEHT, YCTAHOBJIGHHBIN (eaepabHbIM 3aKOHOAATENLCTBOM HJIM TPU3HABACMBIH B
COOTBETCTBUM C MEXIYHapoAHBIM aoroBopom Poccuiickoit denepanuu B KauecTBE JOKYMEHTa,
YIOOCTOBEPSIOIIEIO  JIMYHOCTh MHOCTPAHHOIO TIPaXKJaHWHA, pa3pelicHUEe Ha BPEMEHHOE
NpOKMBaHUE, BUJ Ha KUTEIbCTBO (BhlAaHHBIH MBJI Poccun) (BnpaBe ykazaTh HHBIE TOKYMEHTHI,
YIOCTOBEPSIONE JTUIHOCTH).

2.7.2. HcyepnplBaronmWi IEpeUYEeHb JOKYMEHTOB, HaXOJAIMXCSd B  pacHOpsHKEHUHU
rOCY/IapCTBEHHBIX OpPraHOB, OPTaHOB MECTHOTO CaMOYIIPABJIEHUSI U MHBIX OpraHU3aluii, KOTOpbIE
3asBUTENb WM MPEICTaBUTENb 3aBUTENS TAOKE BIIPaBe MPEICTaBUTh CAMOCTOSITEIBHO:

1) 1OKyMEeHT, MOATBEPKAAIOLUMIA MOJTHOMOYHS 3aKOHHOTO MpeJICTaBUTENS (pelieHue opraHa
ONEKH U TOINEUYUTENbCTBA O HA3HAYEHUU ONEKH (TOMEYUTENbCTBA) 3allpallliBaeTCs MOCPEICTBOM
EnnHoil rocymapcTBEHHON CHCTEMBI COI[MAIbHOTO OOECTICUEHHUS).

2.7.3. Ilepeuerb ycimyr, HEOOXOAUMBIX U OO0SM3ATENBHBIX JJS  MPEAOCTABICHUS
MYHULMOAIbHON YCIyrM, B TOM 4YHCJIE€ CBEICHUS O JOKYMEHTE (JJOKyMEHTaX), BbIJaBaeMOM
(BBIIaBa€MBIX) OpraHU3ALMSAMH U YIOJIHOMOUYEHHBIMH B COOTBETCTBHU C 3aKOHOJATEIHCTBOM
Poccniickoit @enepanuu >KCHepTamM, Y4YacTBYIOLIMMHU B IPENOCTABICHUUM MYHHUIUNAIBHOU
YCIIYTH: OTCYTCTBYIOT.

2.8. HcuepnbiBaronWii nepeyeHb JOKyMEHTOB, HEOOXOAMMBIX MpPH MCIPABICHUHM ONEYaTOK
WIM ONMOOK B BBIMHCKE W3 pEecTpa MYyHUIMIAJIBHOH COOCTBEHHOCTH WJIM B CIpaBKe 00
OTCYTCTBUH 3alpalliBa€MbIX CBEICHUI:

2.8.1. HcuepnslBaronmii  IE€peUYeHb  JOKYMEHTOB, IPEAOCTABJISIEMBIX  3asBUTEIEM
CaMOCTOSITEIbHO:

1) 3asBieHWe 00 WCHOpaBJIECHUHM OIEYATOK WMJIM OMMOOK B BBIIMCKE U3 peecTpa
MYHHUIIUIIAIBHON COOCTBEHHOCTH MJIM B CIipaBe 00 OTCYTCTBUU 3alpallliBacMbIX CBEJICHUH (nanee
— 3asBJICHHE 00 HUCIpaBJICHUHU OINEYaTOK MM OMMOOK) Mo (opMe COITIaCHO MPHIIOKEHHUIO 2 K
HacTosuemMy Pernamenrty;

2) JIOKYMEHTBI, YIOCTOBEPSIOIME JUYHOCTh (macnopT rpaxaanuHa P® (Beimanueii ®MC
(MBI Poccun), MUJ] P®), BpemeHHOE ynOCTOBEpEHUE JIMYHOCTU IpakaaHuHa PO mo gopme Ne
2-IT (Beimannoe MBJI Poccun), macnopr rpaxmanuna CCCP o6pasna 1974 rona (BbIIaHHBIN
opranamMu BHyTpeHHHUX Jen CCCP, P®), HaumoHaJbHBI NAacnopT MHOCTPAHHOIO IpaXkJIaHWHA,
MHOM JIOKYMEHT, YCTAaHOBJICHHBIN (enepaabHbIM 3aKOHOAATEIBCTBOM WJIM MPU3HABAEMBIN B



7

COOTBETCTBUU C MEXIYHAPOAHBIM JOroBopoMm Poccuiickoit denepanny B KayecTBE JOKYMEHTA,
YIOCTOBEPSIOIIETO  JIMYHOCTh ~MHOCTPAHHOTO  TpaXKJaHWHA, pa3pellieHue Ha BPEMEHHOE
NpOKMBAaHUE, BUJ Ha KUTeNbCTBO (BbimaHHbId MBJI Poccun) (BnpaBe yka3aTh MHBIE JOKYMEHTHI,
YIOCTOBEPSIONE JUYHOCTh) (IPEIOCTABIIACTCS OPUTUHAN Uil YIOCTOBEPEHHS JMYHOCTH IpHU
JUYHOM OOpaIleHNH ),

3) JOBEpPEHHOCTh Ha JIMIIO0, UMEIOIIEE MPaBO JACHCTBOBAThH OT UMEHH 3asBUTENS, B KOTOPOU
JOJKHO OBITh OTPa)KEHO MACHOPTHBIE AaHHBIEC MPEACTaBUTENS, IPABO MOJAauU 3asBICHUS U (UJIH)
MOJIYYEHHUS pe3ysibTaTa yCiayru) (MpeaocTaBisieTCs] OpPUTUHAI U KOTTUA);

4) MOKYMEHTHI, YIOCTOBEPAIOME JTUYHOCTh MPEACTABUTEN S 3asIBUTENS - JUISl YIOCTOBEPEHUS
JUYHOCTH (TIpH JIMYHOM oOparteHun) (macnopt rpaxaanuna P® (Berganueiit ®MC (MBI Poccun),
MU]] P®), BpemMeHHOE yIOCTOBEpEeHUE TUYHOCTH rpakaanuHa PO nmo dopme Ne 2-I1 (BrimanHOE
MBJ Poccum), macnopt rpaxnanuna CCCP oOpasna 1974 roma (BbIIaHHBIM OpraHaMu
BHyTpeHHUX gaen CCCP, P®), HanMOHAIBHBIM NAcHOpPT HMHOCTPAHHOTO Tpa)KAaHWHA, HHOU
JOKYMEHT, YCTaHOBJIECHHBIH  (elepalbHBIM 3aKOHOJATEIILCTBOM WU  MPU3HABAEMBIA B
COOTBETCTBUU C MEXIYHAPOAHBIM NOroBopoMm Poccuiickoit @enepanny B KayecTBE JOKYMEHTA,
YIOCTOBEPSIIOIIETO  JTUYHOCTh ~MHOCTPAHHOIO TIPaKJaHWHA, pa3pelieHue Ha BPEMEHHOE
NpOXKMUBAaHUE, BUJ Ha KUTeNbCTBO (BbimaHHbIM MBJI Poccun) (BnpaBe yka3aTh WHBIE JOKYMEHTBHI,
YIOCTOBEPSIONHE JTUIHOCTH) (TPEIOCTABIISACTCS OPUTHHAN);

5) IOKyMEHTHI, TOATBEPKAAIOIIME HATHYHUE ONeYaTOK UM OIIHOOK.

2.8.2. HcuepnbiBatonmii nepeyeHb JOKyMEHTOB, HaXOSLMXCS B PacHOpsHKEHUU
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CAMOYIIPABJICHUS W MHBIX OPraHU3alUi, KOTOPBIE
3asiBUTEIb WJIM MPEICTABUTENb 3asIBUTENIS TAKKE BIIPABE MPEICTABUTh CAMOCTOSITENIBHO - CBEJICHUS,
000CHOBBIBAIOIIME HATMYNE OTIEYATOK UITH OIMOOK:

1) TOKyMEHT, MOATBEPKIAIOIIMI TOJTHOMOYHS 3aKOHHOTO TIpe/ICTaBUTENs (pEelieHe opraHa
OTEKH W TIOTEUUTENhCTBA O HA3HAYCHUU OMEKH (TMOMEYUTENbCTBA) 3allpalllMBACTCs TOCPEACTBOM
Enunoil rocynapcTBEHHON CHCTEMBI COL[MAIbHOTO OOECTICUEH Us).

2.8.3. Ilepeuenr yciyr, HEOOXOAMMBIX M  OO0S3aTENBHBIX JJII  TPEAOCTABJICHUS
MYHULIMTIAIBHONH YCIyId, B TOM YHCIIE€ CBEACHHS O JIOKYMEHTE (JOKyMEHTaX), BbIIaBacMOM
(BBITaBa€MBIX) OpraHU3AIMSIMA U YIIOJHOMOYEHHBIMH B COOTBETCTBUHM C 3aKOHOAATEIHCTBOM
Poccuiickoii @enepannii SKCOEpPTaMU, YYACTBYIOIIMMU B NPEJOCTaBICHUU MYHHUIIMNAIBHON
YCIIYTH: OTCYTCTBYET.

2.9. TIpu mpemocTaBIeHUH MYHUITATIATLHOM YCIIYTH 3allpeIaeTcsi TpeOOBaTh OT 3asBUTEIIS:

1) mnpencraBieHus JOKYMEHTOB W HMHGOpPMAlUM UM  OCYIIECTBJICHHUS JCHCTBUIA,
NPEACTABJICHUE WJIM OCYILECTBJICHUE KOTOPBIX HE MPETYCMOTPEHO HOPMATHUBHBIMHU MPaBOBBIMU
aKTaMH, PETYyJIUPYIONMMHU  OTHOIICHHS, BO3HUKAIONME B CBS3M C MPEIOCTaBICHUEM
MYHHUIIUTIAIBHBIX YCIYT;

2) mpeacTaBlIeHUS TOKYMEHTOB W MH(OpPMAIIUU, B TOM YUCJIEC MOATBEPKIAIONMX BHECCHUE
3asiBUTENIEM IUIATHl 3a TMPEJOCTABICHUE MYHHIIUNAIBHBIX YCIYT, KOTOpPBIE HaXOIATCA B
pacnopsbKEHUU OpPraHoB, MPEAOCTABIISIIONIMX MYHULUNAIbHBIE YCIYTH, MHBIX TOCYIapCTBEHHBIX
OpraHOB, OpPraHOB MECTHOTO CaMOYIpaBJICHUS OO IOJBEJOMCTBEHHBIX TOCYIapCTBEHHBIM
OpraHaMm WJIM OpraHaM MECTHOI'O CaMOYIIPaBJICHUS OPTraHU3alUui, YIaCTBYIOIMX B IPEIOCTABICHUU
MYHUIMNIAIBHBIX YCIYr, B COOTBETCTBUM C HOPMAaTUBHBIMU NIPaBOBBIMH akraMu Poccuiickoi
Odeneparuy, HOPMATUBHBIMH TPABOBBIMU akTaMu HUKEropojckoil o0iacTv, MyHUIIHITAIEHBIMU
MIPAaBOBBIMM AKTaMH, 332 HMCKIIOYEHUEM JOKyMEHTOB, BKIIOUYEHHBIX B OINPEIEICHHBIA 4acTbio 6
ctatbu 7 @enepanbHoro 3akoHa oT 27 urong 2010 1. Ne 210-D3 «O06 opraHu3zaiuu npeaocTaBiICHUs
TOCYJapCTBEHHBIX W MYHUIIUMMAIBHBIX YCIyr» TMEepeYeHb JOKyMEHTOB. 3asBUTENb BIIPaBE
NpEICTaBUTh yKa3aHHbIE JOKYMEHTHI UM HHGOpPMAIMIO B  OpraHbl, MPEIOCTABIISIONKE
MYHULIHTIATbHBIC YCIIYTH, TI0 COOCTBEHHOM MHUIINATHBE,

3) ocyiecTBJICHUsI ACHCTBHUI, B TOM YHCII€ COTJIACOBAHHMH, HEOOXOIMMBIX JIJISl TTOTYUICHHUS
MYHULIMTAIBHBIX YCIYI U CBSI3aHHBIX C OOpallleHHeM B MHbIE TOCYAAPCTBEHHBIE OPTaHbl, OPraHbl
MECTHOTO CaMOYIIPABJICHUs, OPraHU3alMU, 32 HCKIIOYCHUEM IOJY4YCHHUsl YCIYr U MOJy4eHUs
JIOKYMEHTOB ¥ WHGOpPMAIIMH, TPEAOCTABISIEMbIX B peE3yJbTaTe MPEAOCTABICHHUS TaKUX YCIYT,
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BKJIIOYEHHBIX B NIEPEYHH, YKa3aHHbIE B yacTu | crarbu 9 denepanbHoro 3akoHa ot 27 utog 2010 r.
Ne 210-®3 «O6 opranu3zaliy nNperocTaBiICHUs TOCYIapCTBEHHBIX U MyHUIIUTIATIBHBIX YCIYD»;

4) npencraBieHUs TOKYMEHTOB M MH(MOpMAIMHU, OTCYTCTBUE U HEIOCTOBEPHOCTH KOTOPBIX
HE YKa3bIBAJIMCh IpU IE€PBOHAYAIBHOM OTKa3e B IIpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEJOCTaBICHUS] MYHUIIMNIANBHOM yciayru, 1100 B MpPEeAOCTaBICHUM MYHUIIUMIIAIBHOM YCJIyIH, 3a
UCKIIOYEHHUEM CJIEIYIOUMX CIIy4aeB:

a) U3MEHEeHue TpeOOBaHUH HOPMATUBHBIX IIPABOBBIX AKTOB, KACAIOUIMXCS MPEAOCTABICHUS
MYHULMIIQIBHON  YCIIYIM, IIOCJI€ II€pBOHAYaJbHOM IOAAYM 3alpoca O IPENOCTABICHUU
MYHHUIUIIAIBHON YCIIYTH;

0) HajMuMe OoUMOOK B 3apoce O MPEAOCTaBICHUHM MYHHUIMIAIBHOMN yCIyrd U JOKYMEHTaX,
MOJIAaHHBIX 3asiBUTEJIEM I10CJIE TIEPBOHAYAIBHOIO OTKa3a B MpHUeMe JJOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABJICHUS] MyHULIMTIAIBHON YCIIYTd, MO0 B MPEIOCTaBIEHUH MYyHULIMIIAIbHONW YCIIYIU U HE
BKJIIOYEHHBIX B IIPEICTABICHHBIN PaHEE KOMIUIEKT TOKyMEHTOB;

B) MHCTEYEHUE CpOKa JEHCTBHS JOKYMEHTOB WJIM HM3MEHEHHE WHQOpPMaIluu Iocie
NEepBOHAYAJBHOTO OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEJOCTaBICHUS
MYHHUIIUNIAIBHOM YCIyrH, MO0 B MPEI0CTaBICHUN MyHUIIUIIAIBHOM YCIYTH;

I) BBISBJICHHE OKyMEHTAJIBHO MOATBEPKACHHOTO (hakTa (IPU3HAKOB) OIMOOYHOTO WIIH
IPOTHUBOINPABHOIO JAeWCTBUS (Oe3AelcTBUS) NOHKHOCTHOTO JIMIA OpraHa, IMPeaoCTaBIISIOIIETO
MYHULMIIAIBHYIO YCIIYTY, MyHULMIIAJILHOTO CIIYXAIEro MpH MEPBOHAYAIBHOM OTKa3e B IIpHUEME
JOKYMEHTOB, HEOOXOIUMBIX JJIsl NPENOCTaBJICHHUS MYHHIMNAIBHOW  yciayrd, Jubo B
IIPEIOCTABJIICHUY MYHUIIUIIAIBHOW YCIIYTH, O Y€M B IHCBMEHHOM BH/JIE 3a MIOJIUCHIO PYKOBOIUTEISA
OpraHa, IpPEIOCTaBJIAIOIIEI0 MYHULMIAIBHYIO YCIYry NpU I[EPBOHAYAIBHOM OTKa3e B IIpHUEME
JIOKyMEHTOB, HEOOXOAMMBIX JUISI IPENOCTABICHUS MYHULIUNAIBHOW YCIYTH, YBEIOMIISETCS
3asIBUTEIIb, a TAIOKE IPUHOCATCA U3BUHEHMUSI 32 JOCTAaBJICHHbIE HEYI00CTBA;

5) mpenocTaBiieHuss Ha OyMa)KHOM HOCHTENE JOKYMEHTOB W HH(pOpPMAIMH, 3JIEKTPOHHBIE
00pa3bl KOTOpBIX paHee ObUIM 3aBEpPEHbI B COOTBETCTBHU C MyHKTOM 7.2 yactu | crateu 16
®denepanpHoro 3akoHa oT 27 wuronsg 2010 r. Ne 210-d3 "OO6 opraHuzanuu MpeaoCTaBICHUS
TOCY/IJapCTBEHHBIX U MYHULUNAIBHBIX YCIYT", 32 HCKIIOYEHUEM CIIY4aeB, €CJIM HAHECEHUE OTMETOK
Ha Takue JOKYMEHTHI JHOO HMX HU3BATHE SIBJISIETCS HEOOXOJUMBIM YCIOBHUEM IPENOCTaBICHUS
MYHHMIIUIIAIBHOM YCIIYTH, ¥ MHBIX CIIy4aeB, YCTAHOBJIEHHBIX (hefiepabHbIMU 3aKOHAMHU.

2.10. 3ampoc, 3asBiI€HME U JOKYMEHTBHI, yKazaHHble B NyHkre 2.7, 2.8 HacCTOSIIETO
PernamenTa, AOKHBI OTBEYATh CIEAYIOIIMM TPEOOBAHUSAM:

1) TOKYMEHTBI B YCTAaHOBJIEHHBIX 3aKOHO/ATEIBCTBOM CIIydasiX CKPEIJICHbI IeYaTsIMU, HMEIOT
HaJyIeXkalye MOANNCH CTOPOH MJIN ONIPEIEIEHHBIX 3aKOHOIATEILCTBOM J0JIKHOCTHBIX JIUIL;

2) TEKCThl JOKYMEHTOB HalMcaHbl pa300punBo, GaMUIIUU, UMEHA, OTYECTBA (PU3NYECKUX UL,
ajipeca UX MECT KHUTEJIbCTBA YKa3aHbl IIOJHOCTBIO, 0€3 COKpAIlEHUH, B TOKyMEHTaX HET IIOJYUCTOK,
IPUIINCOK, 3aUEPKHYTHIX CIIOB;

3) B TeKcTe [JOKyMEHTa HMEIOLMecs UCHPaBJICHUsS 3aBEpEeHbl B  YCTaHOBJIECHHOM
3akoHoAaresbcTBOM Poccuiickon denepanuu, nopsake;

4) TOKYMEHTBI HE UCIOJIHEHBI KapaHIaIloM;

5) IOKYMEHThl HE MMEIOT CEpbE3HbIX IMOBPEKICHUM, HaJluuuMe KOTOPBIX HE IO03BOJISIET
OJIHO3HAa4YHO MCTOJIKOBATh UX COACPKAHUE.

[Ipyu HampaBjeHUM [OKYMEHTOB IO MOYTE KOIHMHM JOKYMEHTOB JOJDKHBI OBITh 3aBEpEHBI
HOTApUaJIBHO.

2.11. McuepnbiBatonii NepeuyeHb OCHOBAHUH [l OTKa3a B IpUEME TIOKYMEHTOB:

2.11.1.0cHoBaHUsMH JUIs OTKa3a B IPUEME JOKYMEHTOB SIBIISIOTCS:

1) B 3ampoce o0 mpenoCTaBIeHUHM HMHGPOPMALMU yKa3aH aapec OObEKTa, KOTOPbIH
pacrioyiaraercsi B IpyroM MyHUIIMITaJbHOM 00pa30BaHUM;

2) 3ampoc O MpenocTaBieHUU HHGOpMaLMM, 3asBieHHE 00 HCHPABJICHUU OIEYaTOK WJIU
OIMOOK HE COOTBETCTBYET YCTAHOBJIEHHBIM (opMaM JIMOO HEKOPPEKTHO 3aIllOJIHEHBI IOJs B
dopme (OTCyTCTBHE 3alOJIHEHHS, HEIOCTOBEPHOE, HEMOJIHOE MO0 HENpaBUIIbHOE 3aIllOJIHEHUE,
OTCYTCTBHUE MOAMMICH 3asBUTENA);


consultantplus://offline/ref=36C1CBA3D08E36A49F4251D78533F99EA81ECE3B6A61BE9CB912DA86FC8BA1A65371463E40F10D2CBC53D17DE4D0E8B929DCBBA5E1EAM9H
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3) mpencTaBieHHBIE 3asBUTENIEM JOKYMEHTBHI YTPAaTHIM CUJIYy Ha MOMEHT OOpaleHus 3a
MYHHUIIUIIAIBHOM YCIyrol (JOKYMEHT, YIOCTOBEPSIOIMH JIMYHOCTB; TOKYMEHT, YAOCTOBEPSIIONMN
NOJTHOMOYMS ~ MPEJICTaBUTENs 3asBUTENs, B CclOydae oOpalieHus 3a MPeIoCTaBICHUEM
MYHULIMTAIBHON YCIYTH yKa3aHHBIM JIMIIOM) (€CJM MMEIOTCS WHbIE JOKYMEHTHI C OTpaHUYEHHBIM
CPOKOM JIEHCTBHS, TO HEOOXOIUMO YKa3aTh HX);

4) mpexacraBiE€HHbIE 3asABUTEIEM JIOKYMEHTHl HE OTBEYAIOT TPEOOBAaHMSM, YKa3aHHBIM B
nyHkre 2.10 Hacrosmero PernmamenTa;

5) momaya 3ampoca O MPEAOCTaBICHUH MHGOPMAIIUH, 3asBICHUS 00 UCIPABICHUH OTEYATOK
WIM OMMOOK U TIPUJIaraéMbIX JJOKYMEHTOB, HAIIPABICHHBIX B QJIEKTPOHHOHN (hopMe, TOANTUCAHHBIX C
UCIIOJIb30BAHUEM 3JICKTPOHHOM MOJMUCHI0, HE MPUHAAISKALICH 3agBUTEN0 WA MPEICTaBUTEIIO0
3asiBUTEJIS.

2.11.2. B cnydae oOTka3a B HpueMe JTOKYMEHTOB 3asBUTENIO Pa3bsCHAIOTCA NMPUYMHBI U
OCHOBaHUS 0TKa3a, a TaKKe CocoObl UX YCTpaHEHHUS.

B cinydae mnomauMm JOKyMEHTOB 3asBUTENEM JIMYHO, OTKa3 B IIpUEME JIOKYMEHTOB
OCYLIECTBJISIETCS. B JIEHb MOJAa4YM 3alpoca O IPeloCTaBIeHUH HHGOpMalUuM, 3asBIEHUS 00
UCIIPaBJICHUH OMEYaTOK UJIH OIM OOK.

B cinydae momauM JOKyMEHTOB 3asBUTENEM IO IOYTE WJIM B JJIEKTPOHHOM BHUJE, OTKA3 B
npueMe JOKYMEHTOB C YKa3aHHEM IMPUYMH OTKa3a U CIIOCOOOB MX YCTpAHEHUs OCYILECTBIISETCS B
NUCBMEHHOM BHJE B TEYEHHE OJHOro paboyero JHS €O JHSA IOCTYIUIEHUs 3ampoca o
NpEJOCTaBICHUH WHGPOPMALUM, 3asBJICHUs 00 WCIpaBICHWH OINEYaTOK WMJIM OHNMOOK B
AJIMUHUCTpallUI0 M HaIlpaBiseTcs CHocoO0aMu, YyKa3aHHBIMM B 3alpoce O MPeJoCTaBICHUU
nHQOpMAIINH, 3aABIIEHUH 00 UCIIPABICHUH OTIEUYATOK U OIIMOOK.

OTka3 B mpHeMe IOKYMEHTOB HE IPENATCTBYET MOBTOPHOMY OOpAICHHIO 3asBUTENS 32
MPEIOCTABICHUEM MYHUIIUTIAILHOM YCIIyTH.

2.12. HcuepnbiBarolii IMepeyeHb OCHOBAHMM MJi1 MPUOCTAHOBJIEHUS MPEIOCTaBICHUS
MYHULIUIIAIBHOMN YCIIYTH.

OcHoBaHMS 715 MPUOCTAHOBJICHUS ITPEIOCTABIICHUSI MyHUIUTIATIBHO W YCIIYTH OTCYTCTBYET.

2.13. HcuepnbiBaronumii NHepeuYeHb OCHOBAaHWM JUIi OTKaza B  MPEIOCTABICHUH
MYHULIUIIAIBHOMN YCIIYTH.

2.13. 1. OcHoBaHus a4 OTKa3a B MPEAOCTABICHUN BBIMKCKU M3 pPEECTpa MYHHUIIUTAIBHOU
COOCTBEHHOCTH WJTU CIIPaBKU 00 OTCYTCTBUHM 3aIPAIIBAEMBIX CBEICHUN OTCYTCTBYIOT.

2.13.2. OcHoBaHus AJi OTKa3a B UCIPABJICHUH OIEYATOK MJIM OIMMOOK B BBIIIMCKE U3 peecTpa
MYHULIMTIAIBbHON COOCTBEHHOCTH UJIM CIIPAaBKU 00 OTCYTCTBUU 3allpaliiBaeMoil HHQOpMaIuu:

1) 3asBHUTENH HE MPEACTABII JTOKYMEHTHI, COJEpKAIMX O0OOCHOBAHHE O HAJTMYHH OMEYaTOK
UJIM OIIMOOK B BBIMMMCKE U3 PEECTPa MYHUIIUNAIBHON COOCTBEHHOCTH WJIU CIPAaBKE 00 OTCYTCTBUU
3alpalnmMBaeMbIX CBEICHUI, BbiganHbIe KomuTeToMm;

2) B peACTaBJICHHBIX 3asBUTENIEM JOKYMEHTAX HE UMEETCS IPOTUBOPEUUN MEKTY BBITTHCKOU
U3 peecTpa MYHHIUINAIBbHOM COOCTBEHHOCTH WM CIpPaBKOH 00 OTCYTCTBHM 3alpaiiiBaeMbIX
CBeJICHUH, BbIIlaHHbIe KOMUTETOM, U CBEIEHUSIMH, COJIEPKALMMHUCS B JAHHBIX JOKYMEHTAX.

2.14. OcHoBaHM 1715 BbIIaYM CIIPAaBKU 00 OTCYTCTBUH 3aIIPAIlMBAEMBbIX CBEJCHUI:

OTCYTCTBHE B peecTpe MyHUIIMTIATLHON COOCTBEHHOCTH HH(POpMANIKU 00 00 bEeKTax ydera.

2.15. Tlopsnok, pa3Mep MU OCHOBAaHMS B3UMaHUs TOCYIapCTBEHHOM MOUUIMHBI WM WHOU
IJ1aThl, B3MMaeMOH 3a IPEI0CTaBJIEHUE MyHUIUITAIBHOM yCITyru

3a mpefocTaBiIeHNE MyHULIUTTAIBHOMN YCIIYTH TJIaTa HEe B3UMAETCHl.

[Inara 3a oxazaHme HEOOXOAMMBIX U O0S3aTEIBHBIX YCIAYT HE B3MMAETCS B BUJY OTCYTCTBHUS
TaKOBBIX YCIIYT.

2.16. MakcuManabHbI CPOK OKHUJAHHUS B OYEpENId MpHU IMOJaye 3ampoca O MPeOCTaBICHUU
uH(opMaInu, 3asBlIeHUs] 00 UCIPABICHUU OMEYAaTOK WM OMIMOOK U MPHIaraéMbIX JOKyMEHTOB B
AJMUHHCTpALNK U TIPU TIOJIYYEHUH pe3yJibTaTa MyHHITUTIAbHOM yeiyru B Komurere.

2.16.1. Ilpuem 3asBuTenel B AAIMUHUCTPAIMU OCYILECTBIISECTCA B MOPSJIKE OUYEPEIH.
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2.16.2.MakcuMalIbHbI CPOK OKHMIAHUS B OYEPEIU IMPHU IOJaye 3arpoca O MpeIoCTaBICHUN
uHdopMauu, 3asBiaeHUs 00 UCIIPABICHUH ONEYaTOK MM OIMOOK U IPUJIaraeéMbIX JOKYMEHTOB U
IIPH [TOJIyYEHU U PE3YJIbTaTa IPEIOCTABICHUS TAKOW YCIYTH COCTaBJIAET 15 MUHYT.

2.17. Cpok ¥ MOPSIOK PErUCTpaIliy 3arpoca 0 MPeA0CTaBICHNN HHGOPMAITUU, 3asiBJICHUS 00
UCIIPaBJICHUU OIEYaTOK WMIJIM OIMMOOK M TPHJIaraeéMbIX JOKyMEHTOB B AJMHHHUCTpAllMU, B TOM
YUCJIE B 3JIEKTPOHHOU opme.

2.17.1. 3anpoc o mpenocTaBieHu WH(POpMaIuM, 3asBacHUE 00 UCIIPABICHUN ONEYaTOK UIIH
OUIMOOK ¥ MpHJIaraeMble JOKYMEHTHI, IOCTYNHBIIME B AJMUHHCTpPAIlMIO, B TOM 4YHCIIE B
AJIEKTPOHHOM BHIe uepe3 EnuHbIi mopTan rocynapcTBEeHHBIX M MyHUITATIATBHBIX YCIYT ((yHKIHIH ),
Emuupiit MHTepHeT-mOpTan  TOCYJapCTBEHHBIX M MYHUIHUOAIbHBIX  ycIuyr  (yHKuHil)
Hmxeroposickoit 061acTu, perucTpupyroTcsi CleHUaIucTOM AIMHUHUCTPAIUM B TE€UEHHUE OJHOTO
paboyero co JHS UX MOCTYIJICHUS.

2.17.2. 3anpoc o mpenocTaBieHnH WH(PoOpMaIuu, 3asBjaeHUe 00 UCIIPaBJICHUU ONEYaTOK UITH
OIMOOK W TpUJIATaeMbIX JOKYMEHTOB OCYIIECTBIISICTCS IyTeM BHECEHHS 3alllCH B CHCTEMY
AJIEKTPOHHOIO JIOKYMEHTOO0O0pOTA.

2.17.3. Ilpu OTCYTCTBMM TEXHMYECKOW BO3MOXXHOCTU YY€T 3alpoCc O IIPEJOCTABICHUH
uHpopMaIuu, 3asBiieHHE 00 MCIPABICHUHM OINEYAaTOK MM OMMOOK M MPHJIaraéMbIX JOKYMEHTOB
OCYLIECTBIISIETCS TTyTEeM BHECEHMS 3allMCH B J)KypHaJ y4eTa.

2.18. TpeboBaHus K MOMELIEHUSAM, B KOTOPBIX MPEAOCTABIACTCS MYHHUIUMIIANbHAs yCIyra, K
3aTy OXKHJIaHUs, MECTaM JUIs 3all0JIHEHUS 3a1poca O MPeIoCTaBICHUH HHPOPMALIUH, 3asBICHHS 00
UCIIPaBJICHUU ONEYaTOK WK OLMOOK, WH(POPMAIIMOHHBIM CTEHIaM.

[lomemenne, B KOTOPOM MpPENOCTaBJsIETCS MyHHUIMIAIbHAs YCIOyra, JOJDKHO OBITh
000pYIOBaHO B COOTBETCTBUHM C CAaHUTAapHBIMH HOPMaMH W TIPAaBUJIAMH, C COOJIIOJICHHEM Mep
0e30rmacHOCTH, oOOecredyeHo Telne(OHHONW CBA3bIO, KOMIIBIOTEpPAMHU, MOJIKIIOUYEHHBIMU K
UH(OpMaAIIMOHHO-TEIEKOMMYHUKAIITMOHHON ceTu VIHTEepHET, cToJaMH, CTYIbSIMU, KaHIEIIPCKUMU
NPUHAUIEKHOCTAMHU JJIsl 3allOJHEHUs 3ampoca O MpeAoCTaBiIeHUU HHQOpMaluu, 3asBiIeHUs 00
UCIIPaBJICHUU ONEYaTOK UJIH O OOK.

Mecrta uMHPOPpMHpPOBAHUS, IpelHA3HAYCHHBbIE ISl  O3HAKOMIIGHHS  IOJIydaresiei
MYHULIMTAIBHON YCIYTH ¢ MH(OPMALIMOHHBIMU MaTepraiaMu, 000py/10BaHbI:

- nHGOPMAIIMOHHBIMU CTE€HIAMH;

- CTYNBSIMU M CTOJIAMH TSI TUCHMA;

- OJlaHKaMu 3ampoca O IPeI0CTaBICHUH HHPOpMALIUK, 3aBJIEHUS 00 UCIIPaBICHUH OIl€YaTOK
UM OIMOOK M 00pa3iiaMu UX 3aroJHEHUS.

2.19. B nensix opranu3anuy OecrpensTCTBEHHOTO JOCTYIa MHBAJIUAOB (BKII0Yast MHBAIUIOB,
UCIIONB3YIOIIMX  Kpecia-KOJMSCKM M cOOak-NPOBOJHUKOB) K  MECTy  IpeAOoCTaBICHUS
MYHULMTAIBHON YCIYTH UM 00€CIIeYMBaIOTCSL:

1) ycnoBus nns OecHpEnsITCTBEHHOrO J0CTyna K OOBEKTY (31aHHIO, IOMEIIEHMIO), B
KOTOPOM IPEA0CTaBIsAETCd MyHULIUTTAJIbHAS  YCIIYIa;

2) BO3MOXHOCTh CAMOCTOSITEIBHOIO IEPEABMXKEHUS 110 TEPPUTOPHHM, HA KOTOPOH
pacronoXeHbl OOBEKTHI (3AaHUs, TOMEIICHHUS), B KOTOPBIX IMPEIOCTABISACTCS MyHHIIMIIAIbHAS
yCiIyra, a Takke BXOJla B Takhe OOBEKThl M BBIXOJA U3 HUX, TOCAJKH B TPAHCIOPTHOE CPEICTBO U
BBICAJIKA U3 HETO, B TOM YHUCIIE C UCIIOJIB30BAHUEM KPECIIa-KOJISCKH;

3) COmMpOBOXAECHHWE WHBAIUIOB, UMEIOIMX CTOWKHE PAcCTPOCTBA (YHKUHMH 3pEHUS U
CaMOCTOSITEIBHOTO TEePEABUKEHUS;

4) Hajuiexallee pa3MeleHue 000pyaoBaHus U HocuTeneld nHpopMali, He0OXOAUMBIX JUIs
oOecrnieueHHs1 OECIPENsITCTBEHHOIO JOCTyNa MHBAJINJOB K OObEKTaM (3JaHUsAM, IOMELIEHUSIM), B
KOTOPBIX  TMPEJOCTaBISCTCS ~ MyHUUMMOAIbHAs  yCilIyra, C  y4eTOM  OrpaHHYeHUH  HUX
KU3HEIEATEIbHOCTH;

5) AOMYCK CypJOTIEpPEeBOAUMKA U TU(NIOCYPIOTIEPEBOTUHKA;

6) J1omyck CcOOaKM-TIPOBOJHHWKA Ha OOBEKTHl (37aHUS, TIOMEIICHHS), B KOTOPBIX
IPEIOCTABIISIETCS. MYHULIMIANbHAS YCIyra, IpU HaJIWYUM JOKYMEHTA, IOATBEPXIAIOLIEIO €e
crenuanbHoe 00yd4eHHE U BbIIAaBAaEMOIo Mo GopMe U B MOPSAAKE, KOTOPbIE YCTaHOBJICHBI IPUKA30M



11

MunucrepcTBa Tpyda U couranbHor 3aumThl Poccuiickoin @enepanuu ot 22 utons 2015 r. Ne386nH
«O06 yrBepkaeHUH (OPMBI JOKYMEHTa, MOATBEPXKAAIOIIETO CcleuanbHoe oOydyeHue cobOak -
IIPOBOJIHUKA, U TTOPSJIKA €T0 BbIIAUNY;

7) oka3aHHWe MHBAJIWJAM MOMOLM B IPEOJOJIEHUH OaphepoB, MEIIAIOUMX MOTYYEHUIO UMU
MYHHUIIMIAIBHOM YCIYrM HapaBHE C APYTMMHU JIHMIIAMU;

8) mpenocraBiieHHE, IPU HEOOXOJUMOCTH, YCIYTH IO MECTY )KUTEIbCTBA UHBAJIUAA WIH B
JTUCTaHI[MOHHOM PEXUME;

9) cronbl Ui MHBAIMIOB pa3MEIEHbl HAa MEPBOM 3Ta)XXe B CTOPOHE OT BXOJa, C YIETOM
OecrpensTCTBEHHOIO MOABE3[a M IOBOPOTa CIELMAIBHBIX CPEACTB IEPEIBHKEHHUS Kpecel -
KOJISICOK, PSJIOM CO CTOJIaMU MMEIOTCA MH(POPMAIMOHHBIE CTEHbI ¢ Tele(oHaMu CIelHalucTOB,
PEIOCTABIISIONIMI MyHUIIUTIAIBHYIO YCIIYTY;

10) nyOnupoBaHue HEOOXOAUMOM /JIsi MHBAJIM/JOB 3BYKOBOM M 3pUTENbHON MH(pOpMAIUH, a
TaKKE HAANKWCEH, 3HAKOB M WHOM TEKCTOBOM M rpaduyeckoii HWHGPOpPMAIIMKM 3HAKAMH,
BBITIOJTHEHHBIMHU peibe(pHO-TOYSUHBIM mpudrom bpaiins;

B ciyyae HEBO3MOKHOCTH MOJHOCTBIO MPHUCIOCOOUTH OOBEKT C Y4ETOM IMOTPEOHOCTH
UHBaUAa COOCTBEHHHUK JaHHOTO OObeKkTa oOOecleuyrMBaeT WHBAIUIAY JOCTYl K MECTY
NPEJOCTABICHUS] MYHHUIIMIAIBHOW YCIyrd, 700, KOrja 3TO BO3MOXKHO, €€ IPeJOCTaBJIEHUE
o0ecrieunBaeTcs 0 MECTY JKUTEIbCTBA MHBANU/IA MIIM B TUCTAHIIOHHOM PEKHME.

2.20. IlokazaTenu IOCTYIIHOCTH M Ka4eCTBa MyHHMIIUIIAJIBHBIX YCIIYT.

[lokazarenssMu TOCTYITHOCTH SIBJISIOTCS:

1) mmpoxuit ocTyn K HHGOPMAIUU O IPEIOCTABICHUHA MyHUITUTIAIBHON YCITYTH;

2) MOJy4eHHE MYHULMIAIBHON YCIYIU CBOEBPEMEHHO U B COOTBETCTBHUU CO CTaHIApTOM
IPEIOCTABJICHUS] MyHUIIUTIAJIbHOM YCIIyIH;

3) monydeHue MOIHOM, aKTyalbHONH U JOCTOBEPHOM HHGOPMAIIMU O TTOPSIKE PEIOCTABICHUS
MYHUIUIIATBHOMN YCITYyTH;

4) nonyyenue MHGOPMALIMU O PE3YJIbTaTe MPEIOCTABIECHUS MyHUIIUTIAIbHON YCIYTH;

5) BO3MOXXHOCTh TTOJ[a4U JJOKYMEHTOB HEMOCPEJICTBEHHO B AJMUHHCTpaIuio, dyepe3 Exuabrit
HopTajl TOCYAapCTBEHHBIX M MYHHMIMNAIBHBIX Yciyr (¢yHkuuit) u Equnbiii MHTepHET-mopTan
rOCY/IapCTBEHHBIX U MyHUIIMNANBHBIX yeryr (pynkuuit) Huxeropoackoit obiacty, mo mnoyre.

[TokazaTenssMu KadecTBa SBISIOTCS:

1) cobroreHne cpoka MperoCcTaBICHIS MyHULIMITATBHON YCITyTH;

2) 000CHOBaHHOCTb OTKA30B 3asBUTENISIM B IIPEAOCTABICHUU MyHULIUTIAIbHON YCIIYTH;

3) oTcyrcTBHE MOJAHHBIX B YCTAaHOBJICHHOM TOPSIKE kajmo0 Ha AelcTBHs (Oe3aeiicTBHE)
JOJDKHOCTHBIX JIMIL B XOJI€ NPEAOCTaBICHUS MyHULIUTIAIBHOMN YCITYTH;

4) IOCTOBEPHOCTh U MOJIHOTA MH(OPMHUPOBAHMS TIpakJaHWHA O XOJI€ PACCMOTPEHHUS €ro
oOparieHus;

5) CHU)KEHUME MAaKCUMAJIbHOIO CPOKa OKMJAHUS IpU M0Jadye JOKYMEHTOB M IOJIy4EHUU
pe3ynbTaTa IpeloCTaBJICHUS MyHUIUIIAIbHOM YCIIyIH;

6) KOJMYECTBO B3aUMOJCHCTBUSA 3asBUTENS CO CHELMAJINCTaMU IPU INPENOCTaBICHUU
MYHULMIQIBHON YCIYTM W HUX HPOJOJDKUTENBHOCTBIO (B3aUMOJEHCTBHE 3asBUTENSL  CO
CHEIUATUCTAMH  OCYILIECTBJISETCA: MpPU MPEIOCTABICHUH JIOKYMEHTOB M TMpU TOJy4eHHHU
pe3yabTaTa yCIyrdl MpU HEMOCPEACTBEHHOM oOpatlieHuH B AnMuHucTpanuto. [ponomkurensHoCcTh
Ka)kJI0OTO B3aUMOJIEH CTBHS HE JOJKHO IPEBBIIATE 15 MUHYT);

7) KOPPEKTHOCTh U KOMITETEHTHOCTh CHEI[UATNCTa, B3aUMOJCHCTBYIOIIETO C 3asBUTENIEM MPU
IPENOCTABIIEHUY MyHULIMTIAIIBHOMN YCIIYTH;

8) OTCyrCTBHE [OMYIIEHHBIX ONEYaTOK W (Miau) oumOOK B BBIJIAHHBIX B pE3yJbTaTe
MPEIOCTABJICHUS MyHUIIUTIAIbHOM YCIIyTH JTOKYMEHTAX.

2.21. Huble TpeOOBaHMS, B TOM 4YHCIE YIUTHIBAIOLUE OCOOCHHOCTH MPEIOCTaBJICHUS
MYHULUTIAIBHOMN YCIIYTH B 3JIEKTPOHHOU (opMe.

2.21.1. 3asBuTenb BIpaBe OOpPaTUTHCA C 3aPOCOM O MPEIOCTAaBICHUM WHOOpMAIUH,
3asBJICHHEM 00 HMCIpPABICHUHU OIEYATOK MJIM OLIMOOK JIFOOBIMU CITOCOOAMH, TPEIYCMOTPEHHBIMU
HacTrosumM PernmameHToMm.
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2.21.2. 3asgBuTEIH MOXKET HAMMPABUTH 3aMIPOC O MPEAOCTABICHUN WHGOPMAITUHU, 3asiBJICHUE 00
UCIIPABJICHUU OIEYATOK MM OUIMOOK B (POpME 3JIEKTPOHHOIO JOKYMEHTA, MOPSIOK 0hopMIICHUs
KOTOpOTo omnpeesneH nocrtanoiienreM [IpasutensctBa Poccuiickoit @enepanuu ot 7 urons 2011 r.
Neo 553 «O mopsinke oGopMiIeHUS U IPECTaBICHUS 3asIBJICHUN U WHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEAOCTABIIEHUS] TOCYIApPCTBEHHBIX U (MJIM) MyHULMIAIBHBIX YCIYT, B (popMe 3JIEKTPOHHBIX
JIOKYMEHTOB» " KOTOPbIN nepenaeTcs c HCIIONb30BaHUEM  UH(OPMaLlMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CeTel OOIIETO IMOJh30BaHUs, B TOM uucie cetu VHTepHeT, BKIOYas
Enunblii mopTan rocynapcTBEHHBIX M MYHUIMNAIBHBIX yciyr (¢yHkuuit), Enunbiit MaTepHET-
NopTall TOCYAAPCTBEHHBIX M MyHHIMNAIBHBIX ycuyr ((ynkuumii) Hwukeropozackoit obmactu,
o0ecrieunBarolMX BO3MOKHOCTh HAMpPaBJICHUS U MOJTY4YEHUS OJHO3HAYHOW M KOH (DM AeHIHAIbH O
uH(opMaIuu, TakKe TPOMEKYTOUHBIX COOOIICHUI U OTBETHON HH(OPMAIIUU B 3JICKTPOHHOM BH/JIE,
B TOM YHCJIE C UCIIOJIB30BAHUEM IPOCTOM 3JIEKTPOHHOW MOJINUCH, B MOPSAAKE, MPEAYCMOTPEHHOM
®denepanbHbiM 3ak0HOM OT 6 ampens 2011 r. Ne 63-D3 «O0 37eKTpOHHOM MOATHCH».

CpenctBa 3JIEKTpOHHOM MOJNUCH, IPUMEHSIEMBIE 3asBUTENIEM IIPU HANPABJIECHUH 3allpoca O
MpeoCTaBIeHU HWHGOPMAIUU, 3asBJICHUs OO0 WCHPABICHUU OMNEYaTOK WM OmMOOK ¢
IpUJIaraéMbIX JOKYMEHTOB B JJIGKTPOHHOW (opMme, JOIKHBI OBITh CepTU(GUIIMPOBAHBI B
coorBercTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampenst 2011 r. Ne 63-D3 «O06 31eKTpOHHOM
MOAMTHCH.

2.21.3. Ilpu HampaBlIeHUU 3asBUTEIEM 3alpoca O MPeloCTaBICHUH UHPOPMALIUH, 3asBICHUS
00 HCHpaBICHUH OINEYATOK MM OMMOOK M MpHJIaraeMbIX JOKyMEHTOB B JJIEKTPOHHOU (opme ¢
HCIIOJIb30BAaHUEM JINYHOTO KabumHeTa Ha EauHOM mopTtane rocyJapCTBEHHBIX U MYHUIIUIAIbHBIX
yeiuyr (¢ynkuunii), Enmnom HHTepHeT-mopTane rocylapCTBEHHBIX M MYHHUIIUNAIBHBIX YCIYT
(dynkuit) Hrokeroponckoit obmacTu MpeACTaBICHHUS AOKYMEHTOB, YIOCTOBEPSIOUMX JIMYHOCTB,
He TpeOyeTcss 3a HCKIIOYEHHEM CIydaeB, KOIJa TaKhe JOKYMEHTHI SIBJISIFOTCS HEOOXOAMMbBIM
JOKyMEHTOM JUIsl IPEAOCTaBICHUS MyHULIUIAIBHOM YCIIyTH.

2.21.4. DneKkTpoHHbIE JOKYMEHTHI MPEIOCTABIISAIOTCS B CIEAYIONMX GopMmaTax:

1) xml — ansa popManru30BaHHBIX JOKYMEHTOB;

2) pdf, jpg, jpeg — g TOKYMEHTOB C TEKCTOBBIM COJEP)KaHHEM, B TOM YHCIIE BKIIOYast
n300paxxeHue;

3) doc, docx, odt— a1 TOKyMEHTOB C TEKCTOBBIM COJIEp’)KaHHEM, HE BKITIOUaromme (GopMyIbl;

4) xIs, xIsx, ods— 1 JOKyMEHTOB, COJEPKAIMX PACUETHI.

2.21.5. [Homyckaercsi (OpMHUpOBaHHE OJJICKTPOHHOTO JIOKYMEHTa IIYTeM CKaHUPOBAHUSA
HEIMOCPEJCTBEHHO C OpUTHHAaNa JOKYMEHTa (MCIOJIb30BAHHME KOIMHIl HE JOIMYCKAeTCs), KOTOpOe
OCYIIECTBJISIETCSl C COXpaHEHHMEM OPHUEHTAIlMU OpUTMHaia JokymMeHTa B paspemenuu 300-500 dpi
(Macmrrab 1:1) c ucnonb30BaHUEM CIEIYIOIIMX PEXUMOB!

1) «uepHo-Oenblii» (IpH OTCYTCTBUU B JIOKYMEHTE rpaduuecKuX H300pakeHuil u (Uium)
IIBETHOTO TEKCTA);

2) «OTTEHKH ceporoy (MpH HAIMYUHU B JOKYMEHTE TpadriecKux n300paeHUM, OTIUNIHBIX OT
[{BETHOTO N300pakeHU);

3) «UBETHON» UM «PEXKUM IOJIHOM I[BETONEpeaun» (IpU HAJIMYUU B JIOKYMEHTE IIBETHBIX
rpad@u4ecKux M300paKeHUM MO0 IBETHOTO TEKCTA),

4) coxpaHEeHHMEM BCEX ayTeHTHYHBIX NPU3HAKOB MOJUIMHHOCTH, a MMEHHO: rpaduueckoi
MOJITUCH JINIIA, I€YaTH, YIIIOBOTO IITamIia OJaHKa;

5) xonudecTtBO (HalJIOB JOKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KaXKABIA M3
KOTOPBIX COJIEPKUT TEKCTOBYIO U (UJIK) TpauiecKyio UHQOpMaIIHIio.

2.21.6. DneKTpOHHBIE JOKYMEHTHI JIOJDKHBI 00ECTIeYBAaTh:

1) BO3MOKHOCTb UJIEHTU(DUITUPOBATH IOKYMEHT U KOJIMUECTBO JINCTOB B IOKYMEHTE;

2) coaepxkaTh OIIABJIEHNE, COOTBETCTBYIOILIEE UX CMBICIY U COAEPIKAHUIO.

2.21.7. MakcumanbHO JOIYCTUMBIN pa3Mep NPUKPENIIEHHOIO ITaKeTa JOKYMEHTOB HE JIOJKEH
npesbimath 10 I'6.
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2.21.8. Ilpuem AaMuHUCTpaIMeil 3ampoca O MPeAoCTaBICHUNU WHQOPMAIINH, 3asBICHUS 00
UCIPABJICHUU OIEYATOK MJIM OUIMOOK M NMPUJIAraéMbIX JTOKYMEHTOB OCYILECTBIISIOTCS B MOPSIKE,
IPENYCMOTPEHHOM paszzesioM 3 Hacrosiero Pernamenra.

2.21.9. 3BasButensMm oOecrneunBaeTCI  BO3MOXKHOCTH  IMOJydeHUsS HWHQOpMAnuu O
IIPENOCTABIISIEMON  MyHMIIMIIAIBHOM  yciayre Ha ExmHOM 1noprane TocylapCTBEHHBIX H
MYHUIIUOATBHBIX  ycnyr  (¢yHkuwii), Emmaom HHTepHeT-mopTane TOCYHapCTBEHHBIX H
MYHUITUTTATBHBIX yeayr (dyHakuuit) Huxxeropoackoir o6macT.

Ilpuy »TOM 1O >KenaHUIO 3asBUTEN HMHGPOPMHUPOBAHHME O XOJ€ IPEIOCTABICHUS
MYHULMTAIBHON YCIYTM MOXET OCYIIECTBIATHCS IMYTEM Iepellaud TEKCTOBBIX COOOILEHHUM Ha
aZipec DIJIEKTPOHHOM MOYTHl 3asBUTENS JMOO Ha aOOHEHTCKUM HOMEpP YCTPOMCTBA IMOJBUXKHOMN
pamuoreneoHHON CBsA3M 3asBUTENs JAuO0 B JUuYHBIM kabuHer Ha Emunom MuTepHer-moprane
TOCYIapCTBEHHBIX M MYyHULIUNAIbHBIX Yycayr (¢yHkuuii) Huxeroponckoit oOnactu, Eaunom
nopTaje rocy1apcTBEHHbIX U MyHULIMTIATBHBIX YCIyT ((yHKIIHIT).

2.21.10. Jlns mpueMa IOKYMEHTOB OT 3asBUTENS, MPU3HAHHOTO HEJIEECIIOCOOHBIM WM HE
MMEIOIIET0 BO3MOKHOCTH IO COCTOSIHHIO 3/10pOBbs 00paTHThCs K cnenuanucty Komurera, mo ero
npocs0e, Tpoch0e 3aKOHHBIX MPEICTaBUTENeH UM POACTBEHHUKOB, O(OPMIIEHH O B MUCHMEHHOM
BH/JIE, OCYLIECTBIISIETCSL BBIXOJ (Bble3n) criennanrcra Komurera.

2.21.11. PesynapTaT 3asBUTENI0 IO €ro BHIOOPY MOXKET OBITH HampaBjeH B Qopme
9JIEKTPOHHOTO  JIOKYMEHTa, IMOANKUCAHHOIO YCHJIEHHOM KBaIM(UIIMPOBAHHOM 3JIEKTPOHHON
HOANKCHIO YIIOJHOMOYEHHOIO JIOJKHOCTHOTO JIMIIA B JUYHBIM kKaOuHeT Ha Eaunom MHTepHerT-
mopTajie TOCYIapCTBEHHBIX W MYHUIIMMAIBHBIX ycuyr (¢yHkuuit) Hukeropomckoit obGmactu,
EnrHoM nopTaie rocy1apCcTBEHHbIX U MyHULIIMTIATBHBIX YCIYT (QyHKIMI), Ha 3JIEKTPOHHYIO MOYTY.

2.22. opraHuzanusi TPEJOCTAaBJICHUS MYHUIHMNAIBHOW YCIYIH B YIPEXKIAIOIIEM
(MpOaKTUBHOM) pEKHME.

MynununansHas ycnyra «lIpenocraBienue uHGopMaLMM U3 peecTpa MyHULMIAIbHOU
coOcTBeHHOCTH JluBeeBCKOro MyHUIMIAIbHOrO OKpyra Huxeropojackoir oGmactu» He
MPEOCTaBIISIETCS B YIIPEXKIAIONEM (ITPOAKTHBHOM) pEXKUME.

[II. COCTAB, TIIOCJIEJJOBATEJIBHOCTh MW  CPOKHM  BBIIIOJIHEHUAI
AJIMUHUCTPATUBHBIX TTPOLEJAYP (JEMCTBUM), TPEBOBAHHMS K TIOPSJKY UX
BBITTOJIHEHN, B TOM YUCJIE OCOBEHHOCTH BBITTOJIHEHU S
AJIMMHHUCTPATUBHBIX TMPOLEAYP (JIEMCTBUI) B DJIEKTPOHHOI ®OPME

3.1. IlpemocraBieHne MYHHIMIAIBHON  YCIyrm BKIIOYaeT B ceOs  cleayroume
aJIMUHUCTPATUBHBIE TPOIEAYPHI:

3.1.1. IlpenmocraBienne uHpopManuu 00 OOBEKTE ydeTa W3 peecTpa MYHHIIMITAIbHOM
COOCTBEHHOCTH.

3.1.2. HcnopaBienue ome4yarok MJIM OIMOOK B BBIIIHUCKE U3 peecTpa MyHUIUIAIbHOMN
COOCTBEHHOCTH WJIM B CIIPAaBKE 00 OTCYTCTBHH 3alPALIMBAEMbIX CBEICHUII.

3.2 IlpemocraBnenue wuHpopManuu 00 OOBEKTE ydeTa W3 peecTpa MyHULIHIATBHOU
COOCTBEHHOCTH BKITIOYACT CIIEIYIONME aIMUHUCTPATHBHBIC ICHCTBHSL:

3.2.1. Ilpuem 3ampoca o npeaocTaBIeHUU HH(QOPMAIIUU U TPUIIAraeMbIX JOKyMEHTOB.

3.2.2. PaccMoTpeHue 3arpoca 0 MpeoCTaBIeHUH HHPOPMAIINH U TPHJIAraeMbIX JJOKYMEHTOB.

3.2.3. Beijauya JOKYMEHTOB.

3.3. HcnpaBneHue omne4arok MJIM OMMOOK B BBIIUCKE M3 peecTpa MYyHULUMAIbHOU
COOCTBEHHOCTH WJIM B CIPaBKEe 00 OTCYTCTBHH 3allpallliBAEMBIX CBEICHHUI BKIIOYACT CICAYIONHE
aIMUHHUCTPATHBHBIE ICHCTBUS:

3.3.1. Ilpuem 3asBrneHUs 00 WCHPABICHUHM OMEUATOK HWIM OUMOOK M TpHUIaraeMbIX
JIOKYMEHTOB.

3.3.2. PaccmoTpeHue 3asBieHUs 00 MCIPABICHUU OINEYATOK MJIM OIMOOK W IpPUIIaraeMbIX
JIOKyMEHTOB.

3.3.3. Boljaua TOKyMEHTOB.
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3.4. IlpemocraBnenue uHpoOpManuu 00 OOBEKTE ydeTra M3 peecTpa MYHHUIIUIAIBLHON
COOCTBEHHOCTH.

3.4.1. Ilpuem u perucTpanus 3asBICHHS O MPEIOCTABICHUHM MHGOPMALMH U MPHIIAracMbIX
JOKYMEHTOB.

3.4.1.1. OcHoBanueM mJIs1 Hadajga agMUHUCTpaTuBHOro nevicrBus «lIpuem 3ampoca o
NPEIOCTaBICHUH WH(POPMALMHA W TPHIIATaeMbIX JTOKYMEHTOBY SIBIIIETCS MOCTYNUBIIMK 3arpoc O
IPEJOCTaBICHUH MHPOPMALMKM HENOCPEACTBEHHO HAMPABICHHOIO IO MOYTE C YBEAOMIIEHUEM O
BpyuyeHUHU, uepe3 EauHBIA mopTal TOCyJapCTBEHHBIX W MYHHMIIMNANBHBIX YyCIyr, Eaunbi
WNHTepHeT-nopTal rocylapCTBEHHbIX M MyHULIMHNANbHbIX yciuyr (¢ynkuuit) Huskeropoackoit
o0J1acTH, a TaKke JUYHOE OOpalleHre B AIMUHUCTPALIUIO.

Juem oOpaimeHuss 3a TPEJIOCTABICHHUEM MYHULUNAIBHOW YCIYIM CUMTAETCAd JCHb
peructpauuu AJMUHUCTpalMeil 3asBJICHHS O MPEAOCTaBICHUM HHQOpPMAlLlMU U IPHIIaraeéMbIX
JIOKYMEHTOB.

3.4.1.2. lIpu HanpaBlIeHUU AOKYMEHTOB IOCPEACTBOM MOYTOBBIX OTIPABICHUH, CIEIUATIUCT
AJIMUHUCTpPAllUM BCKPHIBAE€T KOHBEPT M OCYLIECTBIISIET PETUCTPALIMIO 3allpoca O MPEJOCTaBICHUN
uH(OpMaIMu U IpUSIaTaeMbIX JOKYMEHTOB, €CIM OTCYTCTBYIOT OCHOBAHHS JJIS OTKa3a B IpHUEMe
JIOKyMEHTOB, YyKazaHHble B NyHkre 2.11 Hacrosmero PernmameHTa, B cucrteMe 3JIEKTPOHHOIO
JIOKyMEHTOOOOpOTa, a MpPU OTCYTCTBUM TEXHUYECKOM BO3MOXXHOCTH — B JKypHalle BXOMSIIEH
KOPPECIIOHACHIUH.

3.4.1.3. Ilpu oOpameHNM Ha JUYHOM IMPUEME 3allpoC U TMPEAOCTaBICHUU WH(POpPMAIIUU H
IpUJIaraeéMble JTOKyMEHTBI 3asBUTENS (PUKCUPYIOTCS B CHCTEME 3JIEKTPOHHOIO JTIOKyMEHTOOOOpOTa,
a IIPU OTCYTCTBUHU TEXHUUYECKON BO3MOYKHOCTH - B XKYpHaJI€ BXOZSIIEH KOPPECIIOHIEHLIUH.

Ilpu sTOM B ciywasx, €ciad B 3alpoce O IPENOCTAaBICHHH HHQPOPMAIIMU OTCYTCTBYET
(amunus 3asBUTENS, HApaBUBILEro oOpallleHUE, MOYTOBBIM agpec, 10 KOTOPOMY JOJKEH ObITh
HaIpaBJieH OTBET M TEKCT MUCbMEHHOIO oOpaleHus (3asBJICHHS) HE IMOAJAETCS MPOUYTEHHIO,
CHeUaTucT AJMUHUCTPALMM MpPU JIMYHOM OOpallleHUH MpeylaraeT C COIlacusi 3asiBUTEIS
YCTPaHUTh BBISBJIECHHBIE HEIOCTATKH B 3aIIPOCE O MPEIOCTABIEHNN HHPOPMALIUH HETIOCPEICTBEHHO
Ha JINYHOM IIpHEME.

3.4.1.3.1lpu oOpameHur NUCBMEHHO B AJIIMUHMCTpAIMIO, B TOM YHCII€ Ha JUYHOM IPHUEME,
OTBETCTBEHHBIN CIIEIIUATUCT AIIMUHUCTPAIIAM

a) YCTaHABJIMBACT JUYHOCTH 3asABUTEN JHUOO MPEACTaBUTEINS MyTeM MPOBEPKH JOKYMEHTa,
YIOCTOBEPSIIOIETO €r0 JINYHOCTh (JIOKYMEHTa, YAOCTOBEPSIOIIETO IOJHOMOYHMS M JOKyMEHTa,
YAOCTOBEPSIIOLETO JTMUHOCTb MPEACTAaBUTENS - B Cllydae OOpallleHUsI IIPECTaBUTENs);

0) uHbOpMUpPYET NpPH JMYHOM NpUEME 3aABUTENS O TMOPSOKE M CPOKax MPEAOCTABIICHUS
MYHHUIMIIAIBHON YCIIYTH;

B) POBEPSET MPaBUIBHOCTb 3aII0JIHEHU S 3aIIpOca O MPeAOCTaBICHUU HH(POPMaIlUY, HaTUY N €
JIOKyMEHTOB, KOTOpbIE€ [OJDKHBI IIPUJIAraTbCsi K 3alpocy, COOTBETCTBHE MX YCTaHOBJIEHHBIM
TpeOOBaHUSIM;

I) cBepsieT IPEJCTAaBICHHBIE HK3EMIUISIPhl OPUTHHAJIOB M KOMUN JTOKYMEHTOB (B TOM YHCIIE
HOTapuajJbHO YJOCTOBEPEHHBIE) JIPYT C IPYroM U MPUHUMAET UX IIOCIE IPOBEPKU COOTBETCTBUSA
KOIIUH OpUTHHAIy, TIOCJE Yero OpUIHHAJ BO3BPALAETCS 3aBUTEINIO; 3aBEPAET KOIUU JOKYMEHTOB
(KpoMe HOTapHaJIbHO 3aBEPEHHBIX);

1) IpocTaBJsieT (paMUIIHIO, MHULIMAJIBI M JJOJDKHOCTHU criennanucta Komurera, naTel mprema
U 3aTe€M PETHCTPUPYET 3alpoc O IPEJOCTABIECHUHM HHOOPMAIMU U IpUJIaracéMble JOKYMEHTHI B
JKYpHaJIE BXOJAIEH KOPPECIIOHACHLINH.

34.1.4. Tlpm mnpueme 3ampoca O TPEAOCTABICHHU HWHPOPMAIIUA © JOKYMCHTOB,
HAIpaBJIEHHBIX I10 II0YTe, 3asABUTENII0 HaIpaB/IseTCs paclucka O IpUeMe 3arnpoca o
IPEJOCTaBICHUH HMH(POPMALUM MU JOKYMEHTOB IOYTOBBIM OTIPABJIEHUEM C YBEIOMJICHHEM O
BpY4YEHHH, €CJIM NHOE HE YKa3aHO B 3aIIpOCe O MPEAO0CTaBICHUU HH(POPMAIUH.

IIpy npueme JOKYMEHTOB IIPH HENOCPEACTBEHHOM OOpaIlleHUH B AIMUHMCTPALMIO HIIK MIPH
JUYHOM IpHUEME 3asABUTENIO (NIPEACTABUTENIO 3asBUTENS) BBIJACTCA paclHUcKa O IPUEME U
perucTpalmu 3amnpoca o NpeAoCTaBICHUU HHPOPMAILIUK U TTPUIIaraéMbIX JOKyMEHTOB.
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3.4.1.5. B ciyuae, eciii B NPEJOCTAaBJICHHOM (HAIPaBJICHHOM) 3allpoce O MPEAOCTaBICHUN
uHopMaluu M MOpHJIAraéMbIX JIOKYMEHTaX MMEIOTCS OCHOBAHMs JJIs OTKa3a B IpUEMe
JOKyMEHTOB, YKa3aHHbIX B myHkre 2.11 Hactosmero PermameHta, TO  cHelUanucT
AJIIMAHUCTpallMM, OCYILECTBJISIOINMN NPHEM W PETHCTPALUIO JOKYMEHTOB, HE OCYILECTBIISCT
perucTpalnmio 3ampoca O TMPEeAoCTaBICHUU HHGOPMALMM M TNPUIAaraéMblX JOKYMEHTOB, a
cnenquanuct Komurera moAroTaBianBaeT MUCbMO 00 OTKa3e B IpUEME JOKYMEHTOB.

[TuceMo 00 oTkaze B mpueMe AOKyMEHTOB odopmisiercs Ha Omanke Komurera mo dopme
COINIACHO NpHJIOXKEHUI0O 3 K HacrosueMmMy PermameHTy ¢ IpUCBOGHMEM HOMEpa, JaThl,
IPOCTaBJIEHUEM MOJNUCH crennanicra KomuTera, OCYIIECTBISIOIIETO NMPUEM M PETUCTPALUIO
JOKYMEHTOB, WJIM HOJNUCHIBACTCA YCUJICHHOW KBAIM(UIMPOBAHHON 3IIEKTPOHHON MOJANHUCHIO
YIIOJIHOMOYEHHOI'O JIOJKHOCTHOIO JULA (€CIM IOJHOMOYMSMM HAJEJIEHO JPYroe AOKHOCTHOE
JIU110, HEOOXOIMMO YKa3aTh).

[TuceMo 06 oTKa3e B mpueMe JOKYMEHTOB HAIpPaBJIeTCA 3aABUTENIO B (OpME JOKYMEHTa Ha
OyMa)KHOM HOCHTEJIE IIOYTOBBIM OTIIPABIECHUEM C YBEJOMJICHUEM O BPYUYEHUH, BPydaeTCs JINUHO B
AIMUHHCTpalMd  JU0O0 HAmpaBiseTCsl B DJIEKTPOHHOW QopMe, TOANMUCAHHOE YCHJICHHOM
KBATU(PUIIUPOBAHHOMN 3JIEKTPOHHOM MOANUCHIO YITOJTHOMOYEHHOIO JJOJPKHOCTHOTO JIMIIA B JIMYHBIN
kaOuner Ha EnuHoM MHTepHeT-mopTane rocyapCTBEHHBIX U MYHHIIUNAIBHBIX YCIyT ((PYHKIIMA)
Huxeroponckoir oGmactu, EauHOoM moprane TrocyIapCTBEHHBIX M MYHHIUMIIAIBHBIX YCIYT
(ynKum).

OTka3 B mpueMe JOKYMEHTOB HE INPENATCTBYET MOBTOPHOMY OOpAIEHMIO 3a YCIIyroil mpu
YCTPAaHEHHH BBISBICHHBIX HAPYILCHUH.

3.4.1.6. B ciyuae perucrpanuu JOKyMEHTOB, B TOT K€ I€Hb OHU nepenatorcs Ilpencenaremnto
Komurera. Ilpencenarens Komurtera B TE€UeHHME OAHOIO JHS CO JIHSA PETHCTPALUH JTOKYMEHTOB
ONpENEINAeT CIELUANINCTA, OTBETCTBEHHOIO 3a PAacCMOTPEHME 3alpoca O IIPEJOCTaBICHUH
UH(OpMaIMU U IPHJIaraeMbIX K HEMY JJOKYMEHTOB.

3.4.1.7.Cpok ocyiecTBIeHHUS JEHCTBUM 11O pErucTpallu JTOKYMEHTOB - 15 MUHYT B TeueHUe
OJTHOTO pabodvero JH.

Cpok ompeneneHus CIENMAINCTa, OTBETCTBEHHOIO 3a pPAacCMOTPEHHE 3ampoca O
MPEeIOCTaBICHUN UH(GOPMALlUK U NPUIaraéMbIX K HEMY JOKYMEHTOB — OJIMH paOouuii JeHb CO JHS
PETUCTPAaLUK JOKyMEHTOB.

3.4.1.8. Kputepuii npuHATHSA PEILEHUS O PETUCTPallMU JOKYyMEHTOB — IOCTYIIJIEHUE 3a1Ipoca O
NPEIOCTaBICHUH WH(OpPMAMy M TMPUIAraeMbIX JTOKyMEHTOB HAJUICXKAIETO0 KAauecTBa B TOJTHOM
o0Beme.

3.4.1.9. Kputepuii npuHATUSA pelleHHus 00 OTKaze B MpHEME JOKYMEHTOB - HaIW4yUe
OCHOBAHMH JUIs OTKa3a B IPHEME TOKyMEHTOB, YKa3aHHBIX B ITyHKTe 2.11 HacTosmmero PernmamenTa.

3.4.1.10. Pe3ynbraroM aJIMUHUCTPATUBHOIO JEWUCTBUS SBIISIETCA NPUEM M PETUCTpaLUs
3ampoca O TMpeNocCTaBiIeHHM WHQOpManuu H TOpUJaraeéMblX JOKYMEHTOB M HazHadyeHHE
CIELMANCTa, OTBETCTBEHHOIO 32 PACCMOTPEHUE JOKYMEHTOB, JIN0O OTKa3 B MPHUEME TOKYMEHTOB.

3.4.1.11.@ukcauust pesynbraTa - 3aHeceHMe MHGPOPMALMM B CHCTEMY 3JIEKTPOHHOIO
JIOKyMEHTOO00O0POTa WJIU B KYpHAJ BXOJAAIIEH KOPPECIOHACHIINH.

3.4.2. PaccMoTpenue 3ampoca o MpeoCcTaBICHUH HHPOPMAIIHU U TTPUJIaraeMbIX TOKYMEHTOB.

3.4.2.1. OcHoBaHueM I Hayajla aJMUHUCTPATUBHOIO AecTBUA "PaccMOTpeH e 3ampoca o
NPEIOCTaBICHUH WHQOpPMAMu ¥ TpUJlaraeéMbIX JIOKYMEHTOB" SIBIISIETCS 3apeTHCTPHPOBAHHBIN
3aIpoc O MPEIOCTAaBICHUH NH(OPMAIUU C YKa3aHUEM HCIIOJHUTES.

3.4.2.2. Cnenuanucr, OTBETCTBEHHBIM 3a pacCMOTPEHHE 3alpoca O MPEJOCTaBICHUU
MHQOpMAaLHU U IPUIIATaEMbIX TOKyMEHTOB!

a) MPOBOAUT MPOBEPKy 3alpoca O IMPEeIoCTaBICHUM MHPOPMALUU M IPUIIAraeMbIX
JIOKyMEHTOB;

0) OCYIIECTBISICT TPOBEPKY IIpaBa 3aKOHHOTO TMPEACTABUTENs Ha OOpalleHue IyTeM
obpameHus k EquHoit rocynapcTBeHHON WHGOPMAITMOHHON CHCTEME COITMAIbHOTO obecrieueHus. B
cilydae, eciu y crienranucta Komurera oTCyTCTByeT AOCTYI K TaHHOW WH(POPMAIMOHHON CHUCTEME,
TO HaIlpaBJIAET COOTBETCTBYIOLIMI MEXBEIOMCTBEHHBIN 3a11pOC.
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MexBe1IOMCTBEHHBIE 3alpoChl MOTYT OBbITh HaNpaBlIeHbl B JJIEKTPOHHOU Qopme uepe3
CHUCTEMY MEXBEJAOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJAEHCTBUS, a NPU OTCYICTBUM TEXHHYECKOU
BO3MOXHOCTH, KyphepOM HJIM MOYTOH B popMe OyMaKHOTO JOKYMEHTA.

[Ipu HampaBieHUH 3apoca C UCTIOIB30BAHUEM CHCTEMBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJCHCTBUS  3alpoC  TOJMMUCBIBAETCS  DJIEKTPOHHOM  MOANMCBIO  CIIEIIUAINCTA,
YIIOJITHOMOYEHHOI'O Ha paCCMOTPEHME 3asiBIICHUS U IIPUIIaraéMbIX JOKyMEHTOB.

MexBeTOMCTBEHHBIN 3ampoc B BUJe OyMakKHOTO JOKYMEHTa [OJIKEH COOTBETCTBOBATh
TpeboBaHusM cTaThu 7.2 DenepanbHoro 3akoHa oT 27 utoinst 2010 r. Ne 210-D3 «O06 opranuzanu
IPEIOCTABJICHUS TOCYIAPCTBEHHBIX U MyHUIMITABHBIX YCIyrax», ogopmieH Ha Omanke Komurera
U TMOANKNCAaH COOCTBEHHOPYYHOM MOJIMKCHIO CIIENHAIMCTA WU YCUJICHHOM KBamu(UIIMPOBAHHOM
AJIEKTPOHHOM IMOJANHUCHIO CIEUATINCTA, YIIOJTHOMOYEHHOIO Ha IIPUEM JOKYMEHTOB.

(Ecmu DOUII BblOaeTcst HE CHEUANIKCTY, pacCMaTPUBAIOLIEMY JIOKYMEHTBI, TO HEOOXOIUMO
yKa3aTh JTOJKHOCTb, KTO UMEET IIPAaBO HAIPABJIATH 3aMIPOCHI.

Ecnu 3anpoc Ha OyMa)XHOM HOCHTEJIE BIIpaBe MOANKUCHIBATH TOJIBKO HAYAJIBHUK OT/IENA JTU00
WHOE JIUII0, TO HEOOXOJMMO yKa3aTh, KTO HMEET MPaBO MOJIH CH 3a1poca.)

3arnpocel U OTBETHl Ha MEKBEAOMCTBEHHBIE 3alIPOCH TPUOOLAIOTCS K MaTepraliaM Jiena;

B) OCYIIECTBJIIET IOHMCK 3alpalmBaeMoidl HHQPOpMAMM B pPEECTpe MyHHUIIMIAIBHOM
COOCTBEHHOCTH;

T) [0 pe3yibTaTaM MOMCKA OCYILIECTBISET MOATOTOBKY BBIMUCKH M3 PEECTpa MyHUIIMTIATBHOM
COOCTBEHHOCTH TMPH HAJIMYWU 3alpallMBaeMbIX 00BEKTOB B peecTpe 00 CIpaBKy 00 OTCYTCTBUHU
3ampallBaeMbIX  CBEICHHMH, €clM  3allpallliBaeMblii  OOBEKT OTCYICTBYET B  PEECTpe
MYHHUIIUIIATBHON COOCTBEHHOCTH M IEpelaeT Ha MOJMNHUCH YIIOJIHOMOYEHHOMY JOJDKHOCTHOMY
JTULY.

3.4.2.3. llpencenatens Komutera nognuchiBaeT JOKYMEHTHI U MEPEAACT UX HA PETHCTPAIUIO.

3.4.2.4. Cnenuanuct, OTBETCTBEHHBIN 32 PETHCTPALMIO JOKYMEHTOB, MOCJE MOJANHUCAHUS B
TEYEHHE OJHOr0 pabodyero AHS OCYLIECTBISET PETHCTPALMIO JOKYMEHTOB IIYT€M 3aHECEHUs
JTAHHBIX B CUCTEMY 3JIEKTPOHHOTO IOKYMEHTOO0OpOTa WIIU B )KypHAJI PETHCTPAIUU.

3.4.2.5. Cpok OCyIIeCTBICHUs aAMHUHUCTPATUBHOIO JCUCTBUS - 9 KaJleHAApHBIX JHEU C
JaThl PETHCTPAIMU 3a1Ipoca O IpeocTaBieHuu nH@opmanuu B Komurer.

3.4.2.6. Kpurepuil TpUHATHS pEUICHUS O MPEAOCTABICHUN BBIIUCKA U3 peecTpa
MYHHUIIUTIATBHON COOCTBEHHOCTH — HaJM4yre MH(GOPMALMK O 3alpalliBacéMOM OOBEKTE B peecTpe
MYHHUITUTIATBHON COOCTBEHHOCTH.

3.4.2.7. Kputepuili HNpHUHITHSA pEUICHUS O TMPEIOCTABJICHUN CIPAaBKA O OTCYTCTBHUH
3alpalMBaeMbIX CBEJICHHMH — 3alpalBaeMblii OOBEKT HMYIIECTBA OTCYICTBYET B peEecTpe
MYHULIUTIAIBbHON COOCTBEHHOCTH.

3.4.2.8. PesyapraroM aIMHUHUCTPATHBHOTO JAEUCTBHUS  sBiseTcs oOQopMmIIeHHas H
3apErUCTPUPOBAHHAsT B YCTAHOBJIEHHOM IIOPSIKE BBINMCKA W3 peecTpa MYyHMIUIIAJIbHOU
COOCTBEHHOCTH UJIU CIIpaBKa 00 OTCYTCTBUU 3allpallliBaeMbIX CBEJICHUM.

3.4.2.9. Q@ukcauus pe3ynpTara - 3aHECEHHE HHQOPMALUU B CHCTEMY DJIEKTPOHHOTO
JOKyMEHTOO0OPOTa HJIU B KypHAJI PETHCTPALIHH.

3.4.3. Bei1auya JOKYMEHTOB.

3.4.3.1. OcHoBaHueM i1 Havaja aJIMUHUCTPATUBHOrO AeicTBus "Bbinaya JOKyMEHTOB'
ABJIIETCSl TOANMCAHHAs W 3aperUCTPUpOBAHHAs  BBIIMCKA M3 peecTpa MYyHMIMIIAJIbHOU
cobcTBEHHOCTH OO cripaBka 00 OTCYTCTBUH 3alpallliBaeMbIX CBEICHUM.

3.4.3.2. Cnenuamuct Komurera B TeueHHe OJHOro pabouero AHs MOCiE MOAMUCAHHUS H
pETHCTpaIi BHIMMHCKA M3 PEECTpa MyHUIIUITAIBHONW COOCTBEHHOCTH JIMOO CIIPaBKU 00 OTCYTCTBUHU
3ampalBaeMbIX CBeICHUM NH(QOPMUPYET 3asiBUTEINS O IPUHITOM PELICHUU.

Ilpy sTOM MO >XenaHWUIO 3asBUTENS HH(POPMHUPOBAHUE MOXKET OCYILECTBIATHCS ITyTEM
repeiaud TeKCTOBBIX COOOIICHUI Ha ajpec JIEKTPOHHOM MOYTHI 3asiBUTEINS 100 Ha aDOHEHTCKH I
HOMEp YCTPOMCTBA MOJBHXKHOU paaroTeaeOHHON CBS3U 3asBUTEIIS.

3.4.3.3. Pesynprar yciIyru 1O >KEJAHUIO 3asABUTENS BpPy4YaeTcsd €My JMYHO IO MECTY
HaxOXJeHUsl AJIMUHUCTPAalUM B COITIACOBAHHOE BpeMs JMOO HampapJIeTCsl eMy IO modre Jinbo
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HampaBjsieTcs B dopMe  BIEKTPOHHOTO JNOKyMEHTa,  MOANMMCAaHHOTO  YCUJIEHHOMU
KBATU(PUIIUPOBAHHON 3JIEKTPOHHON MOANMCHIO YIIOJIHOMOYEHHOIO JIOJDKHOCTHOTO JIMLA Ha aJpec
QJIGKTPOHHOM TOYTHI, B JHMYHbIA KaOmHeT Ha EmuHOM moprane ToCyJapCTBEHHBIX U
MyHUUMOANbHBIX — yenyr  (dyHxuwii), Emunom HMHTepHer-moprane ToCyIapCcTBEHHBIX U
MYHHUIIMNANBHBIX yeryr (gyHkuuit) Hukeroponckoit o0Gmacti.

[Ipu BbIgaue 3adBUTENIO WM MPEACTABUTENIO 3asBUTENS pe3ylnbTaTa IpPEAOCTaBICHUS
MYHULMTAIBHON YCIYyI JIMYHO, 3asBUTENb JOJKEH MPEJOCTaBUTh JOKYMEHT, YIOCTOBEPSIOIIMI
JUYHOCTb, a TMPEACTaBUTENb 3asBUTENSl — JOMNOJHUTENBHO JOKYMEHT, MOATBEPKAAOIMM
MIOJIHOMOUYU S TPEACTaBUTENS 3asIBUTEISL.

[lpy monmydyeHuM pe3ynbTaTa MPEAOCTaBICHUS MYHHUIUMIIANBHOM YCIYTH JUYHO, 3asSBUTEIH
WJIM NIPEACTABUTEND 3aBUTENS CTaBUT IOJIUCH B JKypHAJIE MCXOZSIIEH KOPPECIOHACHIIMN HWIIHU
Ha PacIuCcKe O MprUeMe JOKyMEHTOB.

3.4.3.4. Kpurepum TNpUHATHUSA peEUICHUS IO BHIOOPY BapwaHTa OTIPABKH pe3ysbTaTa
IPEIOCTABJICHUS YCIYIW 3asBUTENI0 - YKAa3aHME B pacIUCKe O IpPUEME JOKyMEHTOB JHOO B
3arpoce o NMPeoCTaBICHUN HH(OPMALIUH.

3.4.3.5. Pe3ynpraToM aJMHUHUCTPAaTUBHOIO JIEHCTBUS SBISETCS BblJaHHAs (HarpaBJeHHas)
BBIIUCKA U3 peecTpa MYyHULMNAIBHOW cOOCTBEHHOCTH JHOO cHpaBka 00 OTCYTCTBUHU
3aMmpalnmBaeMbIX CBEJICHHUH.

3.4.3.6. ®uxcanus (akra oTIpaBKU pe3yibTaTa MPeloCTaBICHUs] MyHUIIUIAIBHOW yCIyru -
OTMETKA B CHCTEME AJIEKTPOHHOTO IOKYMEHTO000pOTa, )KypHAJle PETUCTPALIUH.

3.4.3.7. @ukcauus BbIJIaYu pe3ybTaTa NPEAOCTaBICHUS MyHUIIUITAIIBHON YCIIYTH JTUYHO - B
CHCTEME 3JIEKTPOHHOTO TOKyMEHTOOOOPOTa U B PACIIUCKE O MpUEME IOKyMEHTOB.

3.4.3.8. Cpok HampaBIeHUs pe3yJbTaTa — OJUH Pa0OUUil JICHb.

3.5. HcnpaBineHue oOIe4aToK WM OIMMOOK B BBIIIUCKE W3 PEeCTpa MYHHUIIUIIAIBHON
COOCTBEHHOCTH JIN0O CIpaBKe 00 OTCYTCTBUU 3alPALIMBAEMbIX CBEICHHII.

3.5.1. Tlpuem 3asBieHUs OO0 HCHPaABICHUHM OIEYATOK MM OMMOOK M  MpPHJIaraeMbIX
JTIOKyMEHTOB.

3.5.1.1.0cHOBaHueM aJs Hayaja aJMUHHCTpaTHBHOro neiictBus «lIpuem 3asBieHus o0
UCIIPaBJICHUN ONEYAaTOK WM OLUMOOK» SBIISIETCS IOCTYNUBINEE 3asBJICHUS 00 MCIPaBICHUU
OIIEYaTOK WJIM OMIMOOK U MpHUJIaraeMbIX JOKYMEHTOB HEMOCPEACTBEHHO HAMPaBIECHHOTO MO MOYTe
C YBEIOMJIEHUEM O BpY4YE€HHH, uepe3 EnuHbIN nmopTal rocy1apcTBEHHBIX 1 MyHULIUTIAIBHBIX YCIIYT,
Emunbiii  MHTepHeT-mOpTan  IOCYJapCTBEHHBIX M~ MYHULIMNAIBHBIX  ycuyr  ((yHKuMil)
Huxeropoackoit o6mnactu, a Takke JTHYHOE oOpalieHue B ATMUHUCTPAIIUIO.

JHem oOpalueHus 3a TPEJOCTaBICHUEM MYHHMIIMIAIBHOW YCIIyTM CUMTAETCs JIeHb MpueMa
(peructpauuu) AJAMUHUCTpaLMed 3asBiIeHUs OO0 MCHOpaBICHUM OINEYATOK WJIM OUMOOK u
MpHUJIaraéMbIX JOKYMEHTOB.

3.5.1.2. Tlpuem wu peructpanms 3asBICHHS 00 WCIPABJICHHH OICYATOK WU ONMOOK U
IpUJIaraéMbIX JOKyMEHTOB OCYIIECTBIISIOTCS JIOJDKHOCTHBIM JIULIOM AJMHHUCTPALIMHU.

3.5.1.3. Ilpu HanpaBiIeHUHU TOKYMEHTOB IIOCPEACTBOM IOUYTOBBIX OTIIPABIECHUN, CIIELUATUCT
AIIMUHUCTpPAllMK BCKPHIBACT KOHBEPT M OCYIIECTBIIACT PETHCTPALUIO 3asBICHUS 00 MCIPABICHUU
OTIEYaTOK WJIM OUMOOK M MpPUJIaraeMbIX JIOKYMEHTOB, €CIM OTCYTCTBYIOT OCHOBAHHUSI JUIsl OTKa3a B
IpueMe JOKyMEHTOB, yKa3aHHBIX B IyHKTe 2.11 HacTosmero PernameHnTa B cucTeMe 3JIEKTPOHHOTO
JIOKyMEHTO00OpOTa, a IMpU OTCYICTBUM TEXHUYECKOM BO3MOXKHOCTHM — B JKypHaJle BXOJSIIEH
KOPPECTIOHICHIUH.

3.5.1.4.IIpu oOpamieHuy Ha JUYHOM NpHUEME 3asBICHHE 00 HCIPABICHUM ONEYaTOK HIIH
ONMOOK W TpHJIaTaeMble JOKYMEHTHI 3asBUTENS (UKCHPYIOTCS B CHCTEME DSJIEKTPOHHOTO
JIOKyMEHTOOOOpOTa, a HPH OTCYTCTBHM TEXHUYECKOHM BO3MOKHOCTH - B JKypHalle BXOASIICH
KOPPECIIOHACHIUH.

[Ipu o5TOM, B cCiy4asx, €ciau B 3asBJICHMU OO MCIpPABJICHUH OINEYATOK MM OIMIMOOK
OTCYTCTBYET (haMuiusl 3asBUTENs, HANpPaBHUBIIEr0 oOOpallieHHe, MOYTOBBIA aJpec, MO KOTOPOMY
JIOJDKEH OBITh HANpaBJIeH OTBET MJIM TEKCT MHCbMEHHOTO OoOpamieHus (3asBJICHUS) HE MOIAeTCA
MPOYTEHUIO, CHEUUATUCT AJMUHHUCTpAlUM HpPH JHMYHOM OOpallleHWH NpeaaraeT ¢ Corjacus
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3asBUTENSl YCTPAHUTH BBISBICHHBIE HEJAOCTAaTKH B 3asABJICHUU OO0 HCIPABJICHUM OINEYATOK WJIU
OLMOOK HEMOCPEACTBEHHO Ha JIMYHOM IIpUEME.

3.5.1.5.1lpu oOpameHur NUCBMEHHO B AJIMUHMCTpALMIO, B TOM YMCIIE HA JUYHOM IIPUEME,
OTBETCTBEHHBIH CIIEIUAITUCT:

a) YCTaHABJIMBAET JIMYHOCTH 3aABUTENS JIMOO MPEICTaBUTENS IYTeM MPOBEPKU TOKYMEHTa,
YIOCTOBEPSIIOIIETO €r0 JINYHOCTh (JIOKYMEHTA, YAOCTOBEPSIOIIETO IOJHOMOYHMS M JOKyMEHTa,
YIOCTOBEPSIIOIIETO JINYHOCTD MPEACTABUTES - B ClIlydae OOpallleHUs MPeCTaBUTENA);

0) uHbopMUpYET HpH JIMYHOM MpUEME 3asiBUTENS O MOPSAKE M CPOKax MPEAOCTaBIICHUS
MYHHIUIIAIBHON YCIIYTH;

B) IIPOBEPSET MPABHIBHOCTH 3aII0JIHEHU S 3asIBJIICHUS 00 UCTIPaBICHUH ONEYaTOK UITH OIIMOOK,
B TOM YHCJI€ IIOJHOTY BHECEHHBIX JaHHBIX, HAIMYME JOKYMEHTOB, KOTOPBIE TOJDKHBI IIPUJIAraThesi K
3adBJICHUIO 00 MWCIpPABJIEHUM ONEYaTOK MJIM ONMOOK, COOTBETCTBHE UX YCTAHOBJIEHHBIM
TpeOOBaHUSIM;

I) CBEpsIET NPEICTaBICHHBIE YK3EMILISIPbl OPUTMHAJIOB M KONMM JOKyMEHTOB (B TOM 4HCIE
HOTapuajbHO YJOCTOBEPEHHBIE) JIPYT C JPYroM M NMPUHUMAET UX MOCJE MPOBEPKU COOTBETCTBUSA
KOIMI OpUTHHAIY, I10CJIE€ YEro OpUIMHAJI BO3BPAILAETCS 3asBUTEIO; 3aBEPSIET KOIUU JOKyMEHTOB
(KpoMe HOTapHaJIbHO 3aBEPEHHBIX);

1) IpocTaBJgeT (HaMUIINI0, UHUIUAIBl U JOHKHOCTh JOJKHOCTHOTO JIMLA, JaThl MpUeMa U
3aTeM PpErUCTpUpyeT 3asBICHHE 00 MCIpaABICHUM ONEYaTOK MJIM OHMOOK M IpuiaraeMble
JOKYMEHTBI B CHUCTEME »3JEKTPOHHOTO JOKYMEHTOOOOpOTa, a MPU OTCYTCTBUU TEXHHUUYECKOM
BO3MOXXHOCTH — B )KypHaJje BXOSIIEH KOPPECTIOHICHIIUH.

3.5.1.6. Ilpu npueme 3asBieHUs] 00 MCHPABIECHUU ONEYATOK MJIM OLIMOOK U JOKyMEHTOB,
HallpaBJCHHBIX [0 IIOYTE, 3asABUTEII0 HAIpaBIsSETCS paclucka O IpuUeMe 3asBIeHUs 00
UCIIPaBJICHUU ONEYaTOK MM OMMOOK U JOKYMEHTOB MOYTOBBIM OTIPABJICHUEM C YBEJOMIICHUEM O
BpPYYEHUU.

[Ipu npueme TOKyMEHTOB MpPU HEMOCPEACTBEHHOM OOpallleHUH B AJMUHUCTPALUIO WIH IPU
JUYHOM TpUEeMEe 3asBUTENIO (IIPEACTAaBUTENIO0 3asBUTENS) BBIJACTCA paclucka O IMpUeMe U
perucTpanmu 3asBJIeHu s 00 UCIPaBICHUH ONEYaTOK UM OIMOOK U JOKYMEHTOB.

3.5.1.7. B ciydae ecnu B MpeACTaBICHHOM (HAIpaBJICHHOM) 3asBJICHUU 00 HCIpaBICHUU
OIIEYaTOK MU OMMOOK U MPHUIIATaeMbIX JOKYMEHTaX UMEIOTCS OCHOBAaHUS Ui OTKa3a B MpUEMe
JIOKYMEHTOB, yKa3aHHbIe B myHKTe 2.11 Hactosiero PeriamMenTa, To cnenuanuct AIMAUHUCTpAIUH,
OCYLIECTBIISIFOIIMI NMPUEM M PETUCTPALIMIO TOKYMEHTOB, HE OCYIIECTBIISIET PETUCTPALINIO 3asBICHUS
00 uCIpaBJICHUU OMEYATOK MJIM OMMOOK M MpHJIaraéMbIX JTOKYMEHTOB, a crenuanuct Komurera
MOJrOTaBIMBAET MUCHMO 00 OTKa3e B MpUEME JJOKYMEHTOB.

[TuceMo 00 oTkaze B mpueMe AOKyMEHTOB odopmisiercs Ha Omanke Komurera mo dopme
COINIaCHO TMPHJIOXKEHUI0O 3 K HacrosimeMmMy PermameHTy ¢ MNpuUCBOGHHEM HOMEpa, JaThl,
IPOCTaBJIEHUEM IOANMCH CHEUAINCTA, OCYLIECTBIISIOIIETO IPUEM U PErUCTPaLUIO TOKYMEHTOB,
WM TOJNMCHIBACTCS YCHUJIEHHOW KBAJIM(QUIMPOBAHHON 3JIEKTPOHHOW MOJMHUCHIO JIOJKHOCTHOTO
Ju1a.

[TiuceMo 00 oTKa3e B mpHeMe JOKYMEHTOB HaIlpaBIIIeTCs 3asBUTENIO B (JopMe TOKyMEHTa Ha
OyMa)XKHOM HOCHTEJIE ITOYTOBBIM OTIIPABICHHUEM C YBEJOMJICHUEM O BPYUYEHUHU, BPydaeTCs JINUYHO B
AnMuHucTpauuu Ju0O HampaBisieTcss B JJEKTPOHHOM (opme, NOINUCAHHOE YCUJICHHOU
KBTH(UITUPOBAHHON 3JEKTPOHHOM MOAMHUCKHIO YITOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMIA B JTMYHBIH
kabuHer Ha ExmHom MHTEpHET-mOpTane rocylapcTBEHHBIX U MYHUITUTIAIBHBIX YCIYT ((yHKIIHI)
Hwmxeroponckoit ob6nactu, EnuHoM mnoprane TrocylapCTBEHHBIX W MYHHULIMIAIBHBIX YCIYT
(dyHKLHiT).

OTka3z B mpueme JIOKYMEHTOB HE€ IMPENsATCTBYET NMOBTOPHOMY OOpallleHHIO 3a YCIYrol mpu
YCTpaHEHHUH BBISIBJICHHBIX HAPYILICHUH.

3.5.1.8. B ciydae peructpanuu JOKyMEHTOB, 3TOT K€ JIeHb OHM nepenatorcs [Ipencenaresnto
Komurera. Ilpencenatens Komurera B TeueHue OJHOrO JHS CO JHS PETHCTpPAllMU JTOKYMEHTOB
OTpe/ieNsieT CIEUHATNCTa, YIOJIHOMOYEHHOTO Ha PAacCMOTPEHHE 3asBJICHHS 00 HMCIpaBICHHUH
OI€YaTOK WJIM OLMOOK M IPHUJIaraéMbIX K HEMY JIOKYMEHTOB.
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3.5.1.9.Cpok ocyiecTBIEHHS AEMCTBUIA IO PETUCTPALlMU JOKYMEHTOB - 15 MUHYT B T€UEHHUE
OJIHOTO paboyvero JHS.

Cpok  ompezneneHHs] CIEHHUATNCTa, OTBETCTBEHHOTO 3a PpACCMOTPEHHE 3asBICHUA 00
UCIIPABJIEHUU OMNEYaTOK WM OUMOOK M MpUJIaraéMbIX K HEMY JOKYMEHTOB — OJUH paOouuil 1eHb
CO JIHS pErucTpalnuy JOKyMEHTOB.

3.5.1.10.Kputepuil npUHATUS pELIEHUS O PETHCTPAllMU JIOKYMEHTOB — IIOCTYIJIEHUE
3asBJIEHUsI 00 MCIPABICHUH OINEYATOK MM OIMMOOK M MPUJIaraéMblX JOKYMEHTOB HaJJIEKallero
KauecTBa B ITOJIHOM O00BbEME.

3.5.1.11. Kputepuii nmpuHsATHS pelmieHus 00 OTKa3e B TNpUEME JOKYMEHTOB - HaIW4YUe
OCHOBAHMH JUIsl OTKa3a B IPUEME JIOKyMEHTOB, YKa3aHHBbIX B ITyHKTe 2.11 HacTosuuero PernamenTa.

3.5.1.12. Pe3ynpTaroM aIMUHHUCTPAaTUBHOIO JAEWUCTBUS SBJISIETCS IPUEM M pPErUCTpaluu
3asdBJIEHUS] 00 WCIpPABIEHUU ONEYATOK MJIM OHNIMOOK M IPHJIaraeéMbIX JOKYMEHTOB M Ha3HaueHUe
CHELMAINCTa, OTBETCTBEHHOIO 3a PAacCMOTPEHHUE 3asBJICHUsI 00 MCIPAaBICHUM ONEYaTOK WM
nMOOK U MpUJIaraéMbIX K eMy JOKyMEHTOB JHOO0 OTKa3 B IpHEMe JOKYMEHTOB.

3.5.1.13.®ukcanus pe3ynbrata - 3aHeCEHHME HHQOPMALMM B CHCTEMY 3JIEKTPOHHOIO
JIOKyMEHTOO00OPOTa MJIU B KYpHaJ BXOJSIEH KOPPECTIOHJCHIINH.

3.5.2. PaccMoTpeHue 3asBIEHHS 00 HCIPaBJICHUM ONEYATOK MU OMMOOK M MPHIJIaracMbIX
JIOKYyMEHTOB.

3.5.2.1. OcHoBaHuEM /J1s HaYana aAMUHUCTPATUBHOTO AEHCTBUS «PacCMOTpEHUE 3asiBICHUS
00 uCIpaBICHUU ONEYATOK MJIM OHNMOOK M IpuUjaraéMbIX JOKyMEHTOB»  SIBJISIETCS
3apEerucTpUpPOBAHHOE 3asBJICHHE OO0 MCIPABICHUU ONEYaTOK WIM OUMOOK M IpuiaraeMble
JIOKyMEHTBI C YKa3aHUEM HMCIIOJHUTEI.

3.5.2.2. Cnemuamucr KomuTera, OTBETCTBEHHBIH 3a pacCMOTpPEHHE 3asiBICHUS 00
UCIIPABJIEHUH ONEYATOK WM OUIMOOK U MPUJIAraeMbIX K HEMY JIOKyMEHTOB:

a) OCYLISCTBIJISICT aHaIM3 3asiBJICHHS OO0 UCHPABICHUM ONEYAaTOK WM OHMOOK U
[PE/ICTaBICHHBIX IOKYMEHTOB;

0) ocyIIecTBIISIET OMCK 3allpoca O MPEeIOoCTaBICHUH MHMOPMAIUU U MPUIOKEHHBIX K HEMY
JIOKyMEHTOB, Ha OCHOBAaHHM KOTOPBIX OCYIIECTBIIIACh ITOATOTOBKA BBIIMCKM M3 pEecTpa
MYHULIMTIAIBbHON COOCTBEHHOCTHU UJIM CTIPAaBKU 00 OTCYTCTBUU 3allpallliBa€MbIX CBEICHMUII;

B) CIIMYaeT NPEICTaBICHHBIE 3aABUTEIEM JOKYMEHTBI M JOKYMEHTBI, KOTOpbIE MMEIOTCS B
pacnopsbkeHnu Komurera Ha mpeiMeT UX TOKIECTBEHHOCTH;

) B Cydae, €CJIM MPHU BBISBJIECHUH B MPEJCTABICHHBIX JOKyMEHTAX 3asBUTENIEM B BBIITHCKE U3
peecTpa MyHULIUNIAIBbHONH COOCTBEHHOCTH WJIM CIpaBKe 00 OTCYTCTBUH 3allpalliBAEMbIX CBEICHUH,
Obula JOmMyleHa OfeyaTKa MJIM OLMOKa, IOATOTABIMBAECT IIPOCKT BBIMHCKA W3 peecTpa
MYHULIMTAIbHON COOCTBEHHOCTH WJIM CIpPaBKu 00 OTCYTCTBUU 3allpallliBa€MbIX CBEICHUI B HOBOM
pelaKiMK, COITIaCOBBIBACT €0 B YCTAHOBJICHHOM IOpsIKe U nepenaeT Ha noxnuck Ilpeacenarento
Kommurera;

1) B CiIydae, €cii B IPEJCTABJICHHBIX JTOKYMEHTAX 3asiBUTEJIEM OTCYTCTBYIOT PACXOXIAECHUS C
JTAHHBIMH, YKa3aHHBIMH B BBIIIMCKE U3 peecTpa MyHULMIAIbHOW COOCTBEHHOCTH WJIM CIpaBKe 00
OTCYTCTBHM 3alPallMBAEMbIX CBEACHUH, JMOO 3asBUTENb HE IMPEACTAaBUI IMOATBEPXKIAIOIME
JOKYMEHTBI, MOATOTaBIMBAECT IMPOEKT yBEAOMIIEHUs 00 OTKa3e B MHCIPABJICHHUM OINEYATOK WIIU
OIMOOK, COIIACHO TPUJIOKEHUI0 3 K HacrosmeMy PeraMeHTy, COINIacOBBIBa€T €ro B
YCTaHOBJICHHOM IOpsiIKe U nepeaaeT Ha noanuck [Ipencenarento Komurera.

3.5.2.3. llpencenatens Komutera mOANKMCHIBAET BBIMUCKY W3 peecTpa MYHUIIUNATIBLHOU
COOCTBEHHOCTH WJIM CIIPaBKy 00 OTCYTCTBMHU 3allpallliBacMbIX CBEICHUH B HOBOW pelakiUH WIH
yBeloMJIeHHE 00 OTKa3e B MCIPaBJICHUHU ONEYATOK WJIM OUIMOOK U MEepPEeaeT Ha PErucTpaluio.

3.5.2.4. Cnenuanucrt, OTBETCTBEHHBIN 3a PErHMCTPaAlMIO JOKYMEHTOB, IOCJE MOAMUCAHUS B
TEUYEHHUE OJHOTO paboyvero JHs OCYIIECTBIISIET PETHCTPALMIO BHIITUCKU U3 peecTpa MyHUIIUIIATbHON
COOCTBEHHOCTH WJIM CIIPAaBKU 00 OTCYTCTBHUM 3allpallliBAaeMbIX CBEIEHHWI B HOBOM pelakluU WU
yBEJIOMIIEHHs 00 OTKa3e B MCIPABICHUM OINEYaTOK MWJIM OUIMOOK IyTeM 3aHECEHUs NaHHBIX B
CHCTEMY JIEKTPOHHOTO IOKYMEHTOOOOPOTa WM B )KypHAJl PETHCTPALIHH.

3.5.2.5. Cpox ocyIiecTBIACHUS ACUCTBUHN — 4 pabounx JHS.
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3.5.2.6. KputepueMm NpuUHATUS pEIicHUs] 00 UCIPABJICHUH ONEYATOK WJIM OIMMOOK SIBJISICTCS
HaJIMYue JOMYIEHHBIX ONEYaTOK WU OIMOOK.

3.5.2.7. KputepueM NpUHSTUS pEIICHHUS 00 OTKa3e B UCIPABICHUH ONEYATOK MU OMIMOOK -
OTCYTCTBHE JOMYIIEHHBIX OMEYaTOK MJIH O OOK.

3.5.2.8. PesynpraTOoM aJIMUHHUCTPAaTUBHOIO [EHCTBHUS  SIBJSIOTCS BBINMCKA M3 peecTpa
MYHHUITUTIATBHON COOCTBEHHOCTH WJIM CIIpaBKa 00 OTCYTCTBHMH 3allpalliBa€MBIX CBEACHUN JTHOO
yBEIOMJIEHHE 00 OTKa3e B MCIIPABJICHUHU OIIEYATOK M OIIMOOK.

3.5.2.9. Qukcauus pesynbTara — B CHCTEME O3JIEKTPOHHOIO JOKYMEHTOOOOpOTa WM B
JKYpHaJe PErUCTpalllH.

3.5.3. Beijaua JOKYMEHTOB.

3.5.3.1. OcHoBaHnueM A1 Havyajla aAMUHUCTPATUBHOIO AeiicTBUs «Bblgaya JTOKyMEHTOB)
AByIgeTCsl O(QOpPMIIEGHHOE U TOJANHMCAHHOE B YCTAHOBJICHHOM IIOPSAIKE BBIIKCKA M3 peecTpa
MYHULIMTIAIBHONW COOCTBEHHOCTH WJIM CIpaBKa 00 OTCYTCTBHM 3alpallliBacMbIX CBEICHUN MO0
yBeJIOMIJIEHHE 00 OTKa3e B MCIPABICHUH ONEYaTOK UITH OLIMOOK.

3.5.3.2. Cneunanuct Komurtera B TedueHHe OAHOro pabodero JHs Mocjie MOANUCAHUS U
perucTpaluy BBIITUCKH M3 peecTpa MyHULIMIAIbHON COOCTBEHHOCTH WJIM CIIPABKU 00 OTCYTCTBUH
3anpanmMBaeMbIX CBEICHUM MO0 yBeIOMIIEHUSI 00 OTKAa3e B WCIPABJICHHH OIEYATOK M OIMIMOOK
MHQOPMUPYET 3asIBUTEINS O IPUHSTOM PEILICHUU.

[lpn sToM MO >XKelnaHMIO 3asBUTENS HMHPOPMHUPOBAHME MOMKET OCYLIECTBIATHCA IyTEM
nepeayd TEKCTOBBIX COOOIICHUN Ha aapec dJEKTPOHHOU MOYTHI 3asBUTENS MO0 Ha aOOHEHTCKUI
HOMEp YCTPOMCTBA MOJBMKHOM paarnoTeneOHHON CBSI3U 3asBUTEISL.

3.5.3.3. Pesynprar ycilyrm 1O JKEIAHUIO 3aABUTENS BPY4YaeTcsd €My JMYHO IIO MECTY
HaXOXJIeHUsI AJMUHHICTPAIIMH B COIIACOBAaHHOE BpeMs JIn00 HarpaBisieTcst B GopMe 3JIeKTpOHHOTO
JOKyMEHTa, TMOAMMCAHHOTO  YCHJICHHOW  KBAIU(UUIUPOBAHHONW  BJEKTPOHHOW  IMOJIHUCHIO
YIOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMLa B JM4YHbIM KaOuHeT Ha Eaunom WHTepHer-moprane
TOCYIapCTBEHHBIX M MYyHUIMNAIBHBIX Yyciayr (¢pyHkiuit) Huxeroponckoir oOmactu, Enunom
mopTajie TOCYAapCTBEHHBIX U MYHUIIMIAIBHBIX yCIyr (QyHKIW) B TedeHue 1 pabodero mHS cO
MOJANMCAHMS U PETUCTPALlUH Pe3yabTaTa YCIyTH.

[lo moure 3asBUTENIO HAMpaBJIIETCS MUCBMO C YBEAOMJIEHHMEM O BPYYEHUU B TEUEHHE 5
pabouux JHEeH co AHS MOTyYeHHUs 3asBJICHUS 00 MCIIPaBIECHUHU ONleYaToK Ui oimobok KomureTom.

[Ipy Bblgaue 3asABUTENIO WIJIM MPEACTABUTENIO 3asABUTENS pe3ylbTrara MpPeAoCTaBIICHUS
MYHULMIAIBHON YCIYTM JUYHO, 3asBUTENb JOJDKEH IPEICTaBUTh JTOKYMEHT, YIOCTOBEPSIOIIMI
JUYHOCTh, a TMPEICTaBUTENb 3asBUTENS] — JIOMOJHUTEIBHO JOKYMEHT, TOATBEPKIAIOM
IIOJIHOMOUYU S IPEACTaBUTENS 3asIBUTEIL.

[Ipyn mosydeHuu pe3yabTaTa MPEJOCTABICHUS MYHUIUMAIBHON YCIYTH JIMYHO 3asBUTEIIO
WJIH TIPEICTABUTEIIO 3asIBUTENS BBIIAETCS MOJ] PACITUCKY.

3.5.3.4. Kpurepuu mnpuHATHS pelieHUs 0O BBHIOOPY BapuaHTa OTIPAaBKUA pe3yabrara
IIPEIOCTABJICHUS YCIYIU 3asBUTENIO - YKa3aHUE 3asBUTENS B PACIHCKE O pHUEME JOKYMEHTOB WJIU
B 3asBJICHMH 00 MCIIPaBJICHUH OI€YaTOK UJTU O OOK.

3.5.3.5. Pesynbrarom sBJISETCS BBbIJAHHOE (HAlpaBJIEHHOE) BBIIUCKA M3 peecTpa
MYHULMTAIBHON COOCTBEHHOCTH MJIM CIIpaBKa 00 OTCYTCTBHHU 3alpalliBaeMbIX CBeAECHUU J100
yBeZIOMJIEHHE 00 OTKa3e B UCIPABICHUH ONEYaTOK U OMIMOOK.

3.5.3.6. @ukcanus ¢axra OTIPaBKU pe3yIbTaTa MPEIOCTaBICHUS MyHULIUITAIBHON YCIYTH -
OTMETKa B CHCTEME JIEKTPOHHOTO TOKYMEHTOO0OpOTa WJIU B JKypHAJIe perucTpar uu.

3.5.3.7. @ukcanus BblJaUM pe3yabTaTa MPeJOCTaBICHUS MYHUIIUIIAIbHON YCIIYTH JIMYHO - B
CUCTEME 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa U B PACIMCKE O MPUEME JOKyMEHTOB.

3.5.3.8. Cpok HampaBjeHUs pe3yjbTaTa — B TeueHue 1 pabodero AHS cO JHS MOIANUCAHUS H
perucTpaluy BBIMUCKM U3 peecTpa MyHUIIMTIAIBHOW COOCTBEHHOCTH WJIU CIIPABKU 00 OTCYTCTBUU
3arpaimMBaeMbIX CBEACHUH 1100 yBeJOMIIEHUS 00 OTKa3e B UCIPABJICHUH OIIEYaTOK U OIIMOOK.

3.6. Ilopsanok OoCyIIeCTBICHUS aMUHUCTPATUBHBIX MPOLIEAYP B AJIEKTPOHHOU (opMme, B TOM
4yhCle C HCHOoJb30BaHMEM EIMHOro mnoprana rocylapCTBEHHBIX M MYHULMIAIBHBIX YCIYT
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(bynkuit) m EquHoro MHTEpHET-MOpTana rocyIapCTBEHHBIX 1 MYHUIIMTIATBHBIX YCIyT ((pyHKITHI)
Huxeroposckoit o6mactu.

3.6.1. Jlns ocymecTBieHUs MpeABApUTEIbHON 3amucu mnocpenctsoMm EpmHoro moprana
TOCYIapCTBEHHBIX M  MYHUUMMOAIbHBIX ycnyr (dyHkuuii), Emunoro HutepHer-moprana
rOCYJapCTBEHHBIX M MYyHULIMHNAIbHBIX ycnuyr (¢yHkuuit) Huxeropoackoir o0nacTé 3asiBUTEINIO
HEOOXO/IMMO aBTOPU30BaThCs, BBIOpATh YCIYry, 3aT€éM BbIOpaTh BEIOMCTBO (OQHC), KOTOpOE
OKa3bIBAa€T YCIYry, JaTy U BpeMs, yKa3aTh 3alpaiBaeMble CUCTEMOW IaHHBIE, €CIM OHHM HE
0TOOPa3UIUCh ABTOMATUYECKU:

(daMUINIO, UM, OTYECTBO (ITOCIIECAHEE - TPU HATMYHH);

HOMEp TenedoHa;

aJipec AJIEKTPOHHOM MOYTHI (110 JKETaHUIO).

3.6.2. ®opMupoBaHUE 3aIPOCa O MPEAOCTABICHUU HH(OPMAINH, 3asBIICHHS 00 UCII paBICHUN
OMEYaTOK WM OIMOOK OCYIIECTBISICTCS MOCPEACTBOM 3allOJIHEHHUSI DSJIEKTPOHHOH (opMBI
COOTBETCTBYIOIIETO 3asBJICHUs] Ha EaMHOM mopTanie rocylapCTBEHHBIX U MYHUIIMIIATBHBIX YCIyr
(bynxuwmit), Enunom WHTEpHET-mOpTane rocylapCTBEHHBIX WU MYHUIIUNAIBHBIX YCIyr ((QyHKIUH)
Hmxeroponckoit obiactu  6e3 HEOOXOAMMOCTH JIOTIOHUTEIBHOMN MOJaull YKa3aHHBIX JOKyMEHTOB
B Kakoii-1100 nHOM opme.

[Tpu popmupoBanuM 3asBICHUS OOECIIEUNBACTCSL:

BO3MOXHOCTh MEYaTH Ha OyMa)kHOM HOCHTEJE 3alpoca O MPEeAOCTaBlIeHMU WHdopmauu,
3asiBJICHHS 00 UCIIPABICHUH OTEYaTOK UM OMIMOOK;

COXpaHEHUE paHee BBEICHHBIX B JJIEKTPOHHYIO (OpMy 3alpoca O IIPeIOCTaBICHUU
uHdopMaIuu, 3asBiaeHUs 00 UCIPABICHUH ONEYaTOK WM OLIMOOK 3HaYeHHUH B 11000 MOMEHT IO
YKEJAaHHUIO 3asBUTEIS, B TOM YUCIIE TIPU BOSHUKHOBEHHUH OIIMOOK BBOJAa M BO3BpATE ISl TOBTOPHOTO
BBOJIa 3HAYEHUN B 3JIEKTPOHHYIO (POopMy 3ampoca O MpeAocTaBICHUU HHGOPMaLUK, 3asBIECHUS 00
UCIIPABJICHUU ONEYaTOK MK OIIMOOK;

3all0OJIHEHUE ToJIed D3JEKTPOHHOM (opMbl 3ampoca O MPEIOCTaBIEHWHM HWH@OpMaluu,
3asBJICHUs 00 HCIPaBIEHUM OMNEYAaTOK MM OMMOOK /0 Hayajga BBOJA CBEJCHUN 3asBUTEIEM C
UCIOJIb30BAHMEM CBEACHUN, pa3MEIIEHHBIX B (e/epanbHOil rocyaapcTBeHHON MH(POPMALMOHHOM
cucreMe «EauHas cuctemMa HACHTH(UKAIIMU W ayTeHTU(PUKAMM B HUHQPACTPYKTYpE,
obecrieunBaromed  WHQOPMAITMOHHO-TEXHOJOTHYECKOE  B3aWMOJICHCTBHE  WHQPOPMAIIMOHHBIX
CUCTEM, HCIIONB3YeMbIX [UIsl TPEIOCTABJICHHUS TOCYIAPCTBEHHBIX M MYHHIUMIIATBHBIX YCIYT B
AIIEKTPOHHOU PopMe», CO3TaHHON B COOTBETCTBUH C MmocTaHoByieHueM [IpaBurennsctBa Poccuiickoit
®enepanuu ot 28 Hos0ps 2011 1. Ne 977 «O denepanbHO rocyaapcTBEHHONW WHGOPMAITMOHHON
cuctreme «EmuHas cucrema wuAeHTU(QUKAIMU W ayTeHTHQUKAIIMU B  UHQPPACTPYKTYype,
oOecrieunBaronieii  WHQOPMAITMOHHO-TEXHOJIIOTHYECKOE  B3aMMOJACHCTBHE  MH(MOPMAIIMOHHBIX
CUCTEM, HCIIOJNb3YeMbIX [UISi TPEIOCTABJICHUS TOCYIAPCTBEHHBIX W MYHHIIUIIATBHBIX YCIYT B
QJIEKTPOHHON opMe»  (manee - eauHas CUcTeMa HUISHTU(UKANIWU ¥ ayreHTU(uKamuu), u
CBEIICHUI, pa3MEUICHHBIX Ha EIWHOM mopTane TOoCyIapCTBEHHBIX W MYHHITUTAIBHBIX YCIYT
(dbynkuuit), EquaoMm MHTepHET-mOpTaie rocylapCTBEHHBIX U MYHUIMIAIBHBIX YCIyr ((QyHKLMIA)
Huxeropojckoit o01acTi, B 4acTH, KACAIOIICHCS CBEIEHHM, OTCYTCTBYIOIMX B €AMHON CHCTEME
HUJICHTU(UKALINY U ayTeHTH(DUKAIUH;

BO3MOXXHOCTh BEPHYTBHCSI Ha JIOOOH W3 3TAnoB 3al0JIHEHUs 3JIEKTPOHHON (OpMBI 3arpoca o
NPEIOCTaBICHUH WH(POPMAIIUU, 3asBJICHUS 00 MCIPABICHUH ONMEYATOK MM OMMOOK 0e3 moTepH,
paHee BBEIEHHOM WH(POPMAIINH;

BO3MOXHOCTh ~ JOCTYNIa TpaXJaHMHAa Ha ExuHOM mopraie rocyJapCTBEHHBIX U
MYHUIIUOANBHBIX  ycnyr  (dyHkuwii), Emmaom  HMHTepHET-moOpTane TOCYOapCTBEHHBIX H
MYHULMOAIBHBIX yeiuyr (dyHkuuii) Huxkeroposackoit o0nactu K paHee MOJaHHBIM MM 3alpocaMm O
IpEeJOCTaBICHUH UH(OpMAIUH, 3asiBJICHUSM 00 HCIPABJIEHUHN OIEYaTOK U OLUIMOOK B TEUEHUE HE
MEHEe OJHOTO T0/a, a TakKe YacTUYHO CPOPMHUPOBAHHBIM 3alpocaM - B TEUEHHWE HE MeHee 3
MECSIIIEB.

CdopMupoBaHHBI 3aIpoc O MPEAOCTABICHUU WHGOPMAIUHU, 3asBJICHHE 00 WCIPaBICHUU
OMEYaTOK MJIM OMMOOK HampaBisieTcsi B AJMHHHCTpAIMIO TOCpPEeACTBOM EmmHoro mopTtana
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rOCYJapCTBEHHBIX ¥  MyHULMNAIbHBIX ycinyr (¢yHkuuit), Emunoro HWuTepHer-noprana
rOCYJapCTBEHHBIX U MyHULUNATbHBIX yeayr ((ynkuuit) Huxxeropoackoit odnactu.

3.6.3. AnmunuCTpanus obecreunBaeT MpUEM 3ampoca O MPEAOCTaBICHUU WHGOpMAaIuy,
3asBJIEHUsI 00 MCHPABJIEHUU OINEYATOK WJIM OLMOOK M €ro perucTpaluio B CPOK, YKa3aHHBIM B
nyHkre 2.17 Hactosimero PermamenTta, 0e3 HEOOXOAMMOCTH MOBTOPHOIO IMPEJICTAaBJIEHUS Ha
OyMa)XHOM HOCHTEJIE.

[Tocne perucrpanuu 3amnpoca o MNperoCTaBICHUN NWH(POPMaIUH, 3asBJICHUs 00 UCIpaBICHUU
OMEYaTOK WM OIMOOK HAaMpaBisieTCs B CTPYKTYpHOE IOJpa3feieHue, OTBETCTBEHHOE 3a
MPEIOCTABICHUE MYHUIIUTTAIBHON YCIIYI!.

[Tocne npuHsTUA 3asBiieHUs crnennanucToM Komurera craryc 3ampoca O NMpeirocTaBICHUU
uHdopMaIuu, 3asBiaeHUs 00 UCIIPABICHUH ONEYaTOK WM OLMOOK 3asBUTENs B JIMUHOM KabuHeTe
Ha EnuHOM moprasne rocynapCTBEHHBIX U MYHULIUNAIbHBIX yeuyr (¢yHkuuit), Ennnom UuTepuer-
noprajie TOCYIapCTBEHHBIX M MyHULMNAIbHBIX ycuyr (¢ynkuwmii) Huokeroponckoit o6mactu
0OHOBJIETCS 10 cTaTyca "MpUHSATO".

3.6.4. Ilpuem 3ampoca O MpeAOCTaBICHUU HHQOpPMALMK, 3asBJICHHUS 00 HUCHpaBICHUU
OMEeYaToOK MJIM OIMOOK, TIOCTYNMBIIETO B AJIMUHHMCTPALMIO yepe3 Enusblii  mopran
TOCYJapCTBEHHBIX M  MYHUIUNANBHbIX ycnyr  (ynkuwmii), Enuneiii  HeTepHer-mopran
TOCYIapCTBEHHBIX M  MYHUUMNAIbHBIX  yciuyr  (pyHkuuit)  Huokeropoackoit — obmacrtu,
OCYILECTBJISIETCS. HE TMO3/1Hee paboyero [JHS, CIEAYIOLUTO 3a JHEM IOCTYIUIEHHUS B
AJIMUHUCTPALUIO YKA3aHHOTO 3asiBJICHUS.

Cneunamuct Komurera He mo3aHee ciemyoomero padoudero IHs €O JHSA IOJy4eHUs
3as1BJICHM S, TOJJAHHOTO B (JOpMe 3JIEKTPOHHOIO JIOKyMEHTA:

- YBEIIOMJISIET B DJIEKTPOHHOM (hopMe O MOIYIEHHH 3arpoca O MPe0CTaBIeHnH nH(opmauu,
3asiBJIEHUsI 00 MCIPABICHUH OIIEYaTOK UJIM OLIMOOK;

3.6.5. Pesynbrar mpenoctaBi€HHMs MYHHMIIMHAIBHOM YCIYTH MO BBIOOPY 3asBUTENS MOXKET
ObITh HampaBjieH €My B (OpMe JJIEKTPOHHOIO JOKyMEHTa, MOJNUCAaHHBIA YCHUJIEHHON
KBAITM(PUIIUPOBAHHOMN 3J7€KTPOHHONW MOAMUCHIO YIIOJIHOMOYEHHOIO J0JKHOCTHOTO JIMLA B JIMUHBIH
kaOuHeT Ha EnuHoMm HHTepHeT-mopTane rocyapCTBEHHBIX M MYHHMIIUHAIBHBIX YCIyr ((QyHKLIMIA)
Huxeroponckoir oOmactu, EauHOM moprane TrocyIapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT
(byrxmit).

3.6.6. 3asBuTeNns MMEET BO3MOXKHOCTH IOJY4EHHUS MHQOPMAIUKU O XOAE MPEAOCTABIICHUS
MYHULIMTIAIBHOM YCIYTH B COOTBETCTBUH C 1.3 Hacrosiero Pernamenra.

3.6.7. Tlpu mpemocTaBICHUM MYHUIIMTIAIBLHON YCIYIH B AJICKTPOHHOH (popMme 3asBUTEIIO
HaIlpaBJIseTCs:

yBEJIOMJIEHUE O MPEeABAapUTENbHOM 3anucy;

yBeJloOMIIeHHE 00 OTKa3ze B IpHeMa 3arpoca O MpelocTaBiIeHUH WH(opManuu, 3asaBieHus 00
UCIPABJICHUH OTEYaTOK HJIN OIIMOOK;

YBEJIOMJIEHUE O NPUEME U PETUCTPALlUK 3aIIpOca O MPEI0CTaBIEHUH MH(QOp MaLluy, 3asBICHUS
00 HCIpaBIEHUH ONEYaTOK MJIM OLMOOK;

YBEJIOMJIEHUE O PE3YNIbTaTe IPENIOCTABICHUS MyHUIUIIAILHOM YCIIyIH;

pe3yabTaT MPeJOCTaBICHUS MyHUIIUIIAIbHOMN YCIIyTH.

IV. ©OPMbI KOHTPOJIA 3A NCITOJTHEHMEM
PEI'JTAMEHTA

4.1. KoHTposib 32 MOJHOTOM M KAYECTBOM IMPEIOCTABICHUS MYHULMIIAIBHON YCIyIrd, 3a
COONIOIGHUEM  TOCJTENOBATENbHOCTH  JICHCTBUM,  ONpEAENeHHBIX  aJMHHUCTPATUBHBIMU
nporeaypaMd MO TPEAOCTABICHUIO MYHUIIUIIAIBHON YCIIYITH, MPOBOAUTCS IMYTEM IPOBEIACHUS
MIPOBEPOK, BBISIBJICHUS U yCTpaHEeHHs HapylmeHUH. DOopMbl KOHTPOJIS BKIIOYAIOT B ceOs TEKYIIMit
KOHTPOJIb U IPOBEJICHUE MIAHOBBIX U BHEILJIAHOBBIX TOBEPOK.

4.2. Texynmii KOHTPOJb OCYIIECTBIISIETCS ITYTEM ITPOBEPOK COOJIIOJCHUS U HWCIIOTHEHUS
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MIOJIOKEHU Hacroswero PernrameHTa, B TOM 4YHMCIE€ YCTAHABIMBAKOIMX MOCIECI0BATEIBHOCTD
JNEUCTBUM, OINpENEICHHBIX aJAMHUHUCTPATUBHBIMU  MPOLEAYPAMH, CPOKH  OCYIIECTBJICHUS
aIMUHUCTPATUBHBIX IIPOLIEAYpP, MHBIX HOPMAaTUBHBIX IIPAaBOBBIX akToB Pocculiickon ®enepauuu,
Huxeropoackoit o0macT M MyHHUIIMIIATBHBIX NMPABOBBIX aKTOB MYHHIIUIIAIBLHOTO 00pa3oBaHUs
JluBeeBCKUII MYHMIIMIIATBHBIA OKpPYI, YCTaHABJIMBAIOUMX TpPeOOBAaHHUS K MPEIOCTABICHUIO
MYHULIUIIAIBHOMN YCIIYTH.

4.3. KoHTponb 3a MOJHOTOM M KAa4eCTBOM IMPEIOCTABJICHUS MYHUIIMNAIBHON YCIYyIH
BKJTIOYAET B ceOs MpOBEICHUE MPOBEPOK, BHISIBICHUE U YCTPAaHEHUE HAPYIICHUH MpaB 3asBUTENEH,
paccMOTpEHHE, MPUHATHE PELIECHUH U MOATOTOBKY OTBETOB Ha OOpAIlEHUs, COAEPIKALME KaT00bI
Ha pelleHus, JeicTBus (Oe3neicTBHE) JOKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a MPEAOCTaBICHHE
MYHUIUIIAIBHOU YCIIYTH.

4.4. TlepuoOMYHOCTH OCYIIECTBJIEHUSI IIJIAHOBBIX IPOBEPOK YCTAHABJIMBAETCS IJIaBOM
MECTHOTO caMOyIpaBJyieHHs JIMBEeBCKOr0o MyHULIM TAIbHOTO okpyra Huxeropockoit o0iactu, wiu
JUIIOM, UCTIOTTHSIIOIIMM €ro 00s3aHHOCTH, HO HE PEeXKe OJHOTO pasa B TO/I.

4.5.BHerutaHoBbIE TIPOBEPKU TMPOBOJATCS B CiIydae IOJy4eHUs oOpaimeHuii (kanod)
3asBHUTeNel Ha JelicTBus (0e3neiicTBre) HODKHOCTHBIX JIUIl, OTBETCTBEHHBIX 3a TP €J0CTaBICHUE
MYHUIIMMIAIBHOW YCIYTHM, a TakkKe B CBS3M C IPOBEPKOW YCTPAaHEHHSI paHEe BBISBICHHBIX
HapylleHu Hacrosanero Permamenra.

4.6.KoHTpOonp 3a MpEenoCTaBICHUEM MYHULMINAIBHON YCIYTM CO CTOPOHBI TpaXJaH, HX
OOBCIMHEHNI M OpraHW3alUNi OCYLIECTBIISICTCS IYTEM IIMPOKOTO J0CTyna K WHQOpManmuu o
nesrenbHOCTH KomuTeTa, BKIIOYask BOSMOXKHOCTH MOTydeHUs HHGOpManuu 1o TenedoHy, a Takke
B MICHbMEHHOM HJIH DJIEKTPOHHO (hopme 1o 3arpocy.

4.7. JIOMKHOCTHOE JUIO HECET MEPCOHAIBHYI0 OTBETCTBEHHOCTb 3a COOJIOJEHHE CPOKOB U
MOps/IKa IPENOCTABICHHUS MyHUIIUTIAIBHOU YCIIYTH.

[lepconanbHass OTBETCTBEHHOCTH JOJDKHOCTHOIO JIMIA ONPENENSIETCs €ro JOJDKHOCTHOMN
WHCTPYKUHEMN.

4.8. llepedeHb U, OCYIIECTBISIONMX KOHTPOJb 3a MPEAOCTABICHUEM MYHHUIIMITAIBHON
YCIYTY, YCTaHABJIMBAETCS HOPMATUBHBIMU MPABOBBIMU aKTaMU AJMUHUCTPALl U H.

4.9.3asBUTEND BIIPaBE MOJy4aTh HHGOPMAIUIO O MOPSIKE MPEOCTABICHUS MyHUITUTIATIBHON
YCIYTY, HaIpaBJISATh 3aMEUaHUS M MPEIJIOKEHHUS MO YIY4IICHUIO KadyecTBa MPEJIOCTaBIICHUS
MYHUIUTIAIBHOU YCIIYTH, a TaKKe OLIEHUBATh KAYECTBO MPEIOCTaBICHUS MyHULIMTIATbHOMN YCIYTH.

4.10. Ilo pe3ynpTaTaM NpPOBEAECHHBIX IPOBEPOK IpPU BBIABJICHUM HapylleHUH IpaB
3aMHTEPECOBAHHBIX JIMI[ OCYIIECTBIISIETCSI MPHUBJIEYEHUE BUHOBHBIX JHI[ K OTBETCTBEHHOCTH B
COOTBETCTBHHU C 3aKOHOAATENLCTBOM Poccuiickont denepanuu.

JIOMKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a MPEJOCTaBJIE€HHWE MYyHHUIMIAIbHONH YCIYyIH,
apisierca lIpencenarens Komurera.

V. JOCYJEBHbBIN (BHECYEBHBIN) IMOPSJIOK OBXXAJIOBAHUS PELIEHUN U
JEUCTBUI (BE3JAEMCTBIMSI) KOMUTETA U EE JOJKHOCTHBIX JINL,
[IPEJOCTABJISIIOIX MYHULIMIIAJIBHYIO YCIIVIY

5.1. 3asgBuTens BIpaBe NojaTh >kajoOy Ha pewmeHuss U (W) JeiictBus (Oe3neiicTBue)
Komurera, ee MOMKHOCTHBIX JHIl, a TaKKe Ha perieHus u (uim) nedctBus (6e3nericTBue),
HNPUHATHIX (OCYILECTBIEHHBIX) B XOJ€ IPEJOCTABICHUS MyHUIIUIIAIBHOM YCIIYTH.

5.2. XKanob6a nogaercss B ATMHUHUCTPAIUIO B MTUCBMEHHOI (opMe, B TOM YKCIIE TPU JTMYH OM
npueMe 3asBUTENS, WIH B 3JIEKTPOHHOM BH/JIE.

XKanoOy Ha pemenus u neiictsus (6eznelicteue) cnenuanucroB Komurera, MOXHO oiaTh B
NUCBMEHHOH (popMe, B TOM YKcIIe P JIUYHOM ITpUEME 3asBUTEINS, UJIU B 3JICKTPOHHOM BH/IE.

[lpuem 3xano6 B MNHUCBMEHHOM QopMe ocCylecTBIsSeTCsT AIMHUHUCTpallMell B MecTe
IPEJOCTaBJICHUS] MyHULIMIIAILHONW YCIYTH (B MECTe, IZie 3asBUTENb I10JaBall 3allpoc Ha MOJydYeHue
MYHUIIUIAIBHON YCIYrH, HapylleHHE TMOpsaKka KOTOpol obOkaiyercs, MO0 B Mecre, Iae
3asBUTENIEM TOJY4EeH PE3yJbTaT YKa3aHHOW MyHUIIMIAIbHON YCIYTH ).
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Bpems npuema xano0 10MKHO COBIAAaTh CO BPEMEHEM IIPEJOCTABJICHUS MYHULUIIAIbHON
YCIIYTH.

XanoGa B mrucbMeHHOM opMe MOXKET OBITh TAKKE HAIpPaBJICHA I10 TOUTE.

B cnysae mopmaum xanoObl NMpH JMYHOM IpUEME 3asBUTENb IPEACTABIAET JIOKyMEHT,
YAOCTOBEPSAIOIMI €ro TUYHOCTh B COOTBETCTBUU € 3aKOHOMaTenbCTBOM Poccuiickoii denepanum.

5.3. HWadopmupoBanue 3asBUTENCH O TMOPSAKE IOAAYHM W PACCMOTPEHHS HKaJOOBI
OCYIIIECTBJISIETCS B COOTBETCTBUU C MYHKTOM 1.3 Hactosiero PernmamenTa.

5.4. Jocynebnoe (BHecyneOHOe) oOxaloBaHHME peHleHHMN u JedcTBuil (Oe3meiicTBus)
Komurera, ee JOMKHOCTHBIX JIUL OCYIIECTBIISIETCSI B COOTBETCTBUMU C:

®denepanbHbiM 3akoHOM OT 27 mtofist 2010 1. Ne 210-D3 «O06 opranuzamnuu npeaoCcTaBICHUs
rOCY/IapCTBEHHBIX U MyHULIMIIAIBHBIX YCIIYD»;

nocranoByienneM [IpaButensctBa Poccuiickoit deneparuu ot 20 HOs0ps 2012 1. Ne 1198 «O
denepanbHON  rocylapCcTBEHHOM HMHMOPMAllMOHHOM cucTeMe, O00ecreunBarolell Ipolecc
nocyneOHoro (BHeCcyaeOHOro) o0xalloBaHUs peIieHu U neicTBuil (0e31eiiCTBUS), COBEPIICHHBIX
IPH IPEIOCTABICHU Y FOCYIaPCTBEHHBIX U MyHUIIMTIATBHBIX YCIIYD»;

nocraHosyieHueM lIpaButenscrBa Poccuiickoit ®@enepaunu ot 16 asrycra 2012 r. Ne 840 «O
MOPSIIKE MOJaud U PAacCMOTPEHHUsS KanoO Ha pemeHus u neictBus (Oe3neiicTBre) deaepatbHBIX
OpraHOB HCIIOJHUTEIBHONW BJIACTH W HX JOJKHOCTHBIX JHI, (peepaiabHBbIX TOCyAapCTBEHHBIX
CIIy)KalMX, JOJDKHOCTHBIX JIMI[ TOCYAapCTBEHHBIX BHEOIOKETHBIX (oHA0B Poccuiickoit
@Denepanuu, TOCYIApPCTBEHHBIX KOPIOpAIMi, HAJENEHHBIX B COOTBETCTBUU C (QenepaibHbIMU
3aKOHAaMH MOJHOMOYHMSMH IO IPEJOCTABJIECHUIO TOCYIapPCTBEHHBIX YCIYT B YCTAaHOBIEHHOW cdepe
JESATEIBHOCTH, U UX AOJKHOCTHBIX JIML, OpraHU3alMi, IpeIycCMOTPEHHBIX yacTbio 1.1 ctareu 16
@DenepanpHoro 3akoHa «O0 opraHM3alMM MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYyHULIUIIATBHBIX
yclIyr», M UX pPAOOTHUKOB, a TaKKe MHOTO(QYHKIMOHAIBHBIX IIEHTPOB IPEIOCTaBICHUS
rOCYJapCTBEHHBIX U MyHULIUTIAJIBHBIX YCIYT U UX PAOOTHUKOBY.

JlonoaHuTENBHO BIIpaBe yKa3aTb MyHHUIIUIIAIbHBIM HOPMAaTUBHBIN akT 00 00’KalOBaHUU.

5.5. 3asBuUTENH MOXKET OOPATUTHCS C KAIOOOW Ha JAecTBHS (Oe3aeicTBUE) penieHus U (VK )
neiictus (6e3neiictBue) Komurera, ee JOJKHOCTHBIX JIMIL, B TOM YHUCIIE B CIEAYIONMX CIydasx:

a) HapyllleHHE CPOKa PErucTpaluu 3amnpoca 3asBUTENS O MPEJOCTaBICHUN MYHHIMIIAIBHOU
YCIIYTH;

0) HapylIeHHEe CpOKa MPEAOCTABICHUS MyHUIIUTIAIBHOMN YCIIYTH;

B) TpeOOBaHME NPENOCTABJICHUS 3asBUTENEM JOKYMEHTOB WM HWH@opManuu audo
OCYLICCTBJICHUSI NEUCTBUH, MPEICTABICHUE WM OCYIIECTBJIECHHE KOTOPBIX HE IPELYCMOTPEHO
HOPMaTUBHBIMU IIPaBOBbIMU akTamu Pocculickont denepanuu, HOPMAaTUBHBIMY ITPABOBBIMHU aKTaMU
Huxeroponckoir o0iacTv, HOPMAaTUBHBIMU IPABOBBIMU akTaMu JIMBEEBCKOIO MYHMIUIIAIBHOTO
okpyra Huxeropopckoit obnactu, Juist IpeJOCTaBICHUsI MyHUIIUIIAIBbHOM YCIYTH;

I) OTKa3 B IIpUeMe JOKyMEHTOB, IIPEIOCTABIEHUE KOTOPBIX IPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBeIMM  akramu  Poccuiickoii ~ ®enepanmu, HOPMAaTUBHBIMH  INPABOBBIMH  AKTAMH
Huxeropojckoit 061acTi, HOPMAaTUBHBIMU INPABOBBIMH aKTaMU J[MBEEBCKOTO MYHHIIMIAIBHOTO
okpyra Humxeropojackoii obiactu AJisi MpeAoCTaBICHUSI MyHULIMTTAIHON YCIIyTH;

J) OTKa3 B IPEIOCTABICHUM MYHMIMIAIBHOM YCIyIrM, €CIIM OCHOBaHHS OTKa3za He
IPEeIYyCMOTPEHBl (pe/lepalbHbIMH 3aKOHAMH M TMPHUHATHIMH B COOTBETCTBUM C HUMHU HHBIMH
HOPMaTUBHBIMU IIPaBOBbIMU akTamu Pocculickont denepanuu, HOPMATUBHBIMU TP aBOBBIMH aKTaMU
Husxeropoackoil o6i1acti, HOPMAaTUBHBIMH IPaBOBBIMU akTaMH JIMBEEBCKOr0 MyHUIIMIAIBLHOTO
okpyra Humxeropopckoit obnacrtu;

e) 3aTpeboBaHuE C 3asBUTENS MPU NPENOCTABICHUM MYHUIUNAIBHOW YCIYTH IUIaThl, HE
IIPENyCMOTPEHHOM HOPMAaTUBHBIMU IIPABOBBIMM akraMu Poccuiickoit @enepanun, HOpMaTUBHBIMU
IpaBOBBIMU  akTamMu Hwuskeropoackoit obGunactu, HOPMAaTHUBHBIMU IIPaBOBBIMU  aKTaMU
MYHULIMTIAIBHOTO 00pazoBaHus J{uBeeBCckuil MyHUIUIIAIbHBIN OKpyr Hukeropoackoit obnactu;

K) oTka3 Komurera, ero 10JKHOCTHOIO JIMIlA B MCIPABICHUH JOMYIIEHHBIX MU OII€4YaTOK U
OIMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHULMIIAIBHOW YCIyIM JOKYMEHTax 100
HapyllleHHE YCTaHOBJIEHHOI'O CPOKa TaKUX HUCIIPABIICHUI;
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3) HapyllleHHe CPOKa WJIM MOpsIKa BbLJIAYM JOKYMEHTOB IO pe3yJbTaTaM IpPeI0CTaBICHUS
MYHULIMTIAIBHON YCITYTH;

Y) TPUOCTAHOBJIIEHHE IIPEJOCTABICHUS MYHULIMNAIbHOW YCIYTM, €CIM OCHOBaHUS
MPUOCTAHOBJICHUS HE MPEAYCMOTpPEHbI (peiepaibHbIMU 3aKOHAMH U IPUHSATHIMU B COOTBETCTBUU C
HUMH WHBIMH HOPMAaTHBHBIMHU MPaBOBBIMU akTamu Poccuiickoit denepanuu, 3aKkOHAMU U UHBIMHU
HOPMAaTUBHBIMM TpPaBOBbIMU akTamu Huskeropoackoit oOnactv, HOPMaTUBHBIMU IMPAaBOBBIMU
aktamu J[MBEeBCKOTO MyHUIIMTIATLHOTO OKpyra Hukeroposckoii obiacru;

K) TpeOOBaHUE Yy 3asBUTEIS NP MPEIOCTABICHUN MYHUIIUIIAIBHON YCIYTH JOKYMEHTOB WJIH
uH@opMallMK, OTCYTCTBUE U (WJIM) HEJAOCTOBEPHOCTh KOTOPBIX HE YKa3plBAIUCh MPHU
MEepBOHAYAJILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX JJsi MPEJOCTaBICHUS
MYHHUIIUNIATBHON yCIyrd, Ju00 B MPEJOCTaBICHUM MYHHMIIMIAIBHOM YCIIYIH, 32 MCKIIOYEHUEM
ClTydaeB, MPEIYyCMOTPEHHBIX MyHKTOM 4 yacTu 1 ctateu 7 denepanbHOro 3aKkoHa oT 27 utomst 2010
r. Ne210-®3 «O06 opranu3anuu Npea0CTaBICHHS TOCYIAPCTBEHHBIX U MYHUIIUTTATLHBIX YCITYD).

5.6. B anekTpoHHOM BHU/IE 5Ka100a MOXET OBbITh I0JIaHa 3asiBUTENIEM TTOCPEICTBOM:

a) OQuUUUAIBHOTO CcalTa oOpraHa, MPEJOCTaBISAIONIET0O MYHMIMIIAIBHYIO YCIYTy, B
UH(opMaImOHHO-TEIEeKOMMYHUKAITMOHHOH ceTH "MIHTepHeT",

0) denepanpHOl rOocymapcTBeHHON uWHQopMamumoHHOW cuctembl "EmuHbIE  mopTan
rOCY/IapCTBEHHBIX U MyHUIIUIIAJIBHBIX yCIyr (QyHKuit)" (nanee - Equneiil nopran);

B) mopTana ¢enepaibHOll rocyJapcTBeHHOW MH(POPMALMOHHOM CHCTEMBbI, 00eCIeunBatOLIEH
npoiecc JocyaeOHoro (BHecyaeOHOTo) OOKAIOBAaHWS pEIMICHUM W JelcTBUi (0e3aelicTBuS),
COBEpIIEHHBIX MPU MPEAOCTABICHUH TOCYJApPCTBEHHBIX M MYHUIIMNAIBHBIX YCIYyr OpraHamH,
MPEAOCTABIISIIOINIMMU TOCYJAPCTBEHHBIE U MYHUILIMIIAJIBHBIEC YCIYTH, UX JOJKHOCTHBIMU JIMIIAMU,
TOCYJapCTBEHHBIMH W MYHHUIHMNAIGHBIMU CIYXKAaUMMH (Janee - CHCTeMa JIOCyAeOHOTro
00’KajI0BaHMs) C UCITOIB30BaHKEM HH(POPMAITMOHHO-TEIICKOMMYHHKAITMOHHOM ceTtn "MHTepHeT".

5.7. YKanoba nomkHa coaepKarh:

a) HAUMEHOBAHHWE CTPYKTYPHOIO MOJpa3JeNeHus] AIMUHUCTPALMU, JOHKHOCTHOTO JIMIla
aIMUHHUCTpAalMK JTMOO MYHHITUIIAIBHOTO CIYXaIlero, penieHust W JedcTBus (Oe3neiicTBue)
KOTOPBIX OOXKaIyIOTCS;

0) dbamunmio, UMs, OTYECTBO (IIPU HAJUYUHU), CBEIICHUS O MECTE KUTEIbCTBA 3asBUTEIS -
¢usnueckoro nuua JauOO0 HaMMEHOBaHUE, CBEACHHMS O MeCTe€ HaXOXKACHHUS 3asBUTENA -
IOPUIMYECKOTO JIMIAa, a Takke HoMep (HoMmepa) KOHTakTHOro TtenedoHa, azapec (ampeca)
AJIEKTPOHHON MOYTHI (MpU HAJIWYUK) U MOYTOBBIM a/pec, MO KOTOPHIM JOJKEH ObITh HalpaBJieH
OTBET 3asBUTENIO (32 UCKIIOUEHUEM CIydasi, Korja »anoba HampaBIseTcsl OCPEICTBOM CHUCTEMBI
nocyneOHOTO0 00XKaIoBaHU);

B) cBeleHUsI 00 oOkalyeMbIX pelleHusix U jAerctBusix (6esneiictBun) Komurera, ero
JOJKHOCTHOTO JIUIa THO0 MYHUIIMTTAIBEHOTO CITYKAIlEeTO;

I) JOBOJbl, HA OCHOBAHUHU KOTOPBIX 3asBUTENIb HE COIVIACEH C PEIIEHUEM U JAECHCTBUEM
(GezneiicTBHEM) opraHa, MPEIOCTABISIONIETO MYHUIIUIIAIBHYIO YCIYTy, €r0 JOJDKHOCTHOTO JIMIIA
a100 MYHMIIMIAIBHOTO CIyXalero. 3asBUTEIEM MOTYT OBIThb NPEACTaBJICHbI JOKyMEHTHI (Ipu
HAJIMYUH ), TOATBEPXKIAIOIIME JTOBOJIBI 3aBUTEIS, INOO UX KOIIHH.

5.8. B cmydae momaum xKayoObl HAa JUYHOM IMpPHEME 3aABUTENb MPEACTABISIET JOKYMEHT,
YIAOCTOBEPSIONMU €ro JMYHOCTh, B COOTBETCTBUH C 3aKOHOAATENBCTBOM Poccuiickoit denepanumu.

5.9. B caydae, ecnu xanoba mopaercs depe3 MPEICTaBUTENS 3asBUTENs, IPEJCTaBiIseTCs
JOKYMEHT, MOATBEPKAAIOIMI JTUYHOCTh MPEICTABUTENS, a TaKkkKe TOKYMEHT, MOJITBEP KIAIOUI
IIOJIHOMOYHMSI Ha OCYLIECTBJICHME JEHCTBUH OT HMMEHHM 3asBUTENd. B kauecTBe HOKYMEHTa,
MOATBEPKAAOIIETO MOJHOMOUYHNS Ha OCYLIECTBICHHE JEMCTBUI OT UMEHH 3asiBUTEINS, MOXKET ObITh
npeacTaBieHa:

a) odopmieHHas B COOTBETCTBMU C 3aKOHOAATENbCTBOM Poccuiickoit ®enepauun
JIOBEPEHHOCTD (151 (PM3HYECKUX JIUI);

0) odopmieHHas B COOTBETCTBHMM C 3aKOHOJAaTenbcTBOM Poccuiickoii ®enepanuu
JIOBEPEHHOCTh, 3aBEPEHHAs Ie4aTbl0 3asABUTENsA (IIpM HAIUMYUMM I[€YaTH) U IOJANHCAaHHAs
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PYKOBOJIUTENEM 3asBUTEISl WM  YHOJIHOMOYEHHBIM OJTHUM pYKOBOJIUTENEM JHIOM  (AJs
IOPUINYECKUX JIUII);

B) KOIMS peIeHUs O Ha3HaueHUW HiIM 00 u30paHuu 10O TpHUKa3a O Ha3HAYCHHUH
¢u3nyUeckoro JuIa Ha JIOJKHOCTh, B COOTBETCTBUHU C KOTOPBIM Takoe (u3nyeckoe JUI0 00IanaeT
MpaBOM JIEHCTBOBATh OT UMEHHU 3asBUTENS 0€3 T0BEPEHHOCTH.

[Ipu monaue xanoObl B AJIEKTPOHHOM BHUJAE JOKYMEHTHI, YKa3aHHbIE B HACTOALIEM ITYHKTE,
MOTYT OBITH MpeACTaBl€Hbl B (OpME 3JIEKTPOHHBIX JOKyMEHTOB, MOJAMHMCAHHBIX 3JIEKTPOHHOM
MOJIKUCHI0, BUJ KOTOPOW IMPENyCMOTPEH 3akoHonarenbecTBoM Poccuiickoit denepanuu. [lpu atom
JTIOKYMEHT, YAOCTOBEPSIONMA JTUYHOCTH 3asBUTEJIS, HE TPEOyeTCsl.

5.10. 3asBHUTENDh UMEET MPABO OOPATHTHCSA B AIMHHUCTPAIIHIO 32 TTOJTyIeHHEM HH(POPMAITNU
U JIOKYMEHTOB, HEOOXOAUMBIX JJIs1 000CHOBAHUS U PACCMOTPEHUS 7KaT00BbI.

5.11. XKanmoba, moctynuBmiass B AJIMUHUCTPAIIUIO, TOJUICKUAT PETUCTPALlMU HE IO3IHEE
CIIEYIOIIETO 3a THEM ee MOoCTymieHusl pabouero aus. XKamoba paccmarpuBaercss B TeueHue 15
pabouux JHEW coO [JHS ee perucTpaluu, eciu Oojiee KOPOTKHE CPOKH PAaCCMOTPEHHS
AJMUHHUCTpallMeil He yCTaHOBJIEHBI. B ciyuae oOkanoBanus otkaza Komurera, JOITKHOCTHBIX JIUIT
KomuTera, OCYHIECTBIISIONMX MOJIHOMOYHUS MO MNPEIOCTaBICHUID MYHHIUNAIBHOM YCIYrH B
npueMe JOKYMEHTOB Y 3asBUTENS JIMOO B MCIPABICHUH JOMYIICHHBIX OMEYATOK U OMMOOK U B
ciyyae OOXKaJlOBaHUsI HApYIIEHUs YCTAHOBJIEHHOTO CpPOKAa TaKUX MCIPABIEHUM — B TeYeHHE 5
paboumx JHEeN co THs ee perucTparuu.

B ciyuae, ecnu npuHATHE pEeIIEHUS 110 KajJ00€ HE BXOJUT B KOMIIETEHIUIO AJIMUHUCTPALIUH,
B TeueHue 3 pabouyux JHEH CO JTHS €€ PEerucTpalny kajioda HaIlpaBJsIeTCS B YITOJTHOMOYCHHBIN HA
€€ pacCMOTpPEHHE OpraH M B MUCbMEHHOU (opMe HHOOPMUPYETCs 3aBUTEH O MEepeHANPABICHIT
*ayoObl. [Ipy 3TOM CPOK pacCMOTPEHHUSs KajTo0bl MCUUCISIETCS CO JTHS PETHCTPAIlUH KOOI B
YIIOJJHOMOYEHHOM Ha €€ PaCCMOTPEHUE OpPIaHe.

Cpok paccMOTpeHHsl KaloObl HMCYMCISETCS CO JHS PErucTpaluy Takol JkKajaoObl B
YIIOJIHOMOYEHHOM Ha €€ PacCMOTPEHUE OpraHe, MPe10CTaBIISIONEM MyHHUIIU aIbHBIE YCIYTH.

5.12. Tlo pe3ynbprataM paccCMOTPEHUS KAIOOBI MPUHUMACTCS OJHO U3 CICAYIOIMX PEICHUMN:

a) >kanmoba YIOBJETBOpSETCS, B TOM 4Hcle B (opMe OTMEHBI MPHUHSTOTO pEUICHUS,
WCTIpaBJIeHUs JonymieHHBIX KomuTerom omedatok M oOmMOOK B BBIJIAHHBIX B pe3yJbTaTe
NPEAOCTaBICHUS MYHMIUNAIBHON YCIYTM JOKYMEHTaX, BO3BPATa 3asABUTENIO JEHEKHBIX CPENCTB,
B3UMaHHME KOTOPBIX HE IIPEAYyCMOTPEHO HOPMAaTUBHBIMU IIPaBOBBIMU akramu Poccuiickont
®denepanuu, HOPMATUBHBIMU ITPaBOBBIMU akTamMu Hrkeropoackoit obnactu;

0) B YIOBJIETBOPEHUH KATOOBI OTKA3bIBACTCS.

5.13. B ynoBieTBOpEeHUH KajoObl OTKA3bIBACTCS B CIEAYIONMX CIydasx:

5.13.1. Hanmyme BCTYyNUBIIErO B 3aKOHHYIO CHJIy PEIICHHS Cyaa II0 Kalobe O TOM JKe
MPEAMETE U IO TEM K€ OCHOBAHUSIM.

5.13.2. Tlomada >kanoObl JIMLIOM, TOJHOMOYHS KOTOPOTO HE TOJTBEPXKAEHBI B IOPSIKE,
YCTaHOBJIEHHOM 3aKOHOaTenbcTBOM Poccuniickoit denepanumu.

5.13.3. Hanuuue pemeHus mo sxkaino0e, MPUHSITOTO paHee B COOTBETCTBUH C TPEOOBAHUSIMHU
HACTOSIIEro PernamMeHTa B OTHOIIEHUHU TOTO XK€ 3asBUTEINS U 110 TOMY K€ MPEAMETY 5KaIo0bl.

5.14. He nmo3nHee qHs, CIEAYIONIETO 3a JHEM NPUHATHUSA PEIICHUS, YKa3aHHOTO B myHKTe S5.11
HacTosmero PernmameHTta, 3asBUTEN0 B NUCBMEHHON ¢Qopme mmbo B Qopme 3IEKTPOHHOTO
JIOKyMEHTa HalpaBJIIeTCs MOTHUBHUPOBAaHHBI OTBET O pE3YJIbTaTaX PAacCMOTPEHHUs >KalnoObl U
NPUHATBIX Mepax. B ciyuae, ecnu »xkanoba Oblla HampaBjieHa C HCIOJIB30BAHHEM CHCTEMBI
J0CYIeOHOro 00’KaJloBaHUs, OTBET 3asBUTEIIO HANPABJIISIETCS MOCPEACTBOM JIAHHOM CHCTEMBI.

5.15.B oTBeTe 110 pe3ynbTaTaM pacCMOTPEHUS KaIOObI YKa3bIBAIOTCS:

a) HaMMEHOBAHHME OpraHa, IMPeIOCTaBIIAIONIEI0 MYHUIIUMAIBHYIO YCIYTy, PacCMOTPEBILEIO
kKanoOy, MODKHOCTh, (aMIIMS, HMS, OTYECTBO (NIPM HAIWYUU) €r0 JOHKHOCTHOTO JIMIIA,
IPUHSABILETO PEIEHUE I10 Kajo0e;

0) HOMep, JaTa, MECTO HPHUHATHS pEIeHUs, BKIIOYas CBEIEHUS O JTOHKHOCTHOM JIHIIE,
paboTHUKe, peleHne Win AelicTBue (0e31eiicTBrue) KOTOPOTro 00XKaryeTcs,

B) paMuUIMs, UM, OTYECTBO (IIPU HAIMYKHU ) UJIM HAUMEHOBAaHUE 3asBUTEIIS;
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T') OCHOBAHUSI IJIs1 TPUHSTUS PEIICHUS T10 KaI00e;

1) IPUHATOE IO )Kano0e pelieHue;

€) B Ciydae NpHU3HAHHUS >KAIOOBI TMOIJIESKAIIEH YIOBJICTBOPEHHUIO B OTBETE 3asBUTEIIO,
yka3zaHHOM B 4acTu 8 ctarbu 11.2 denepanpHoro 3akona ot 27 utons 2010 . Ne 210-d3 «O6
OpraHu3aluy MPEeIOCTABICHHS TOCYIapPCTBEHHBIX U MyHULIMIIAIBHBIX YCIyD», JaeTcs nHQopMarus
0 JeHcTBUSX, ocymecTBisgeMblx KomuTerom, B LeNAX HE3aMEAJIUTEIBHOIO YCTpaHEHUs
BBISIBJICHHBIX HAapyIIEHWH IpU OKAa3aHUM MYHHMIMNAIBHOM  yClIyru, a TakKe MPUHOCITCA
M3BMHEHMS 3a JIOCTaBJICHHBIE HEY00CTBA U yKa3bIBaeTCsl HH(POpMALHS O JAalbHEHIMX AU CTBUSX,
KOTOpBIE HEOOXOIMMO COBEPIIHMTH 3asIBUTEIIO B IEJISAX MOIYICHUSI MyHHITUTIAIBHOMN YCITYTH;

) B Cilydae IpU3HAHMS *KajloObl HE MOJUIeKALICH yJOBIETBOPEHUIO B OTBETE 3aABUTEIIO,
ykazaHHOM B 4yacTu 8 crathu 11.2 ®epepanbHoro 3akona ot 27 utons 2010 r. Ne 210-P3 «O6
OpraHM3allMy  [PEeAOCTaBICHUS TOCYJApCTBEHHBIX W  MYHHIUIAIBHBIX  YCIyD», JalOTCS
apryMEHTHUPOBAHHBIE Pa3bACHEHHS O INPUYMHAX NPUHATOrO PELICHHs, a Takke MHQopmanus o
nopsake 00XaloBaHUS IPUHATOTO PELICHUS.

5.16. B cmydyae ycTaHOBJEHHS B XOJ€ WJM IO pE3yIbTaTaM pPACCMOTPEHHUS >KaJOOBbI
OPU3HAKOB COCTaBa aJMUHHMCTPATHBHOIO IPABOHAPYLIEHUS WM MPECTYIJICHUS IOJKHOCTHOE
JUI0, HaJCICHHOE ITOJIHOMOYMSIMU IO PAaCCMOTPEHMIO Kajao0, HE3aMEeUINTEIbHO HalpaBisieT
MMEIOIIEecsl MaTepUalibl B OpraHbl MPOKYpaTyphI.

5.17. AAMuHHCTpaLKsI BIPaBe OCTaBUTH KajJo0y 0e3 OTBeTa B CIEAYIONMX CIydasx:

a) HaJW4Me B JKalo0e HELEH3YpPHBIX JHOO OCKOPOMTENBHBIX BBIPAKEHUH, Yrpo3 >KU3HU,
370POBBIO U UMYILIIECTBY JOJKHOCTHOTO JIMIIA, pAOOTHHKA, a TAKKE YJIEHOB €r0 CEMbU;

0) OTCYyTCTBHE BO3MOXXHOCTH MPOYUTATh KAaKyIO-JIMOO 4acTh TEKCTa KajoObl, (paMuinio, ums,
0T4YeCTBO (IIpH HAJIMYKH) U (MJIN ) TIOYTOBBIH a/ipec 3asBUTENS, yKa3aHHBIE B kKalo0e.

5.18. AnmuHuCTpanus CcOOOIIAIOT 3asBUTEN0 00 OCTaBJICHUHM KaJl00bl O€3 OTBETa B TEUEHU €
3 paboumx AHEN co THS perucTpaliy >kanoobl.

5.19. Hndopmarnusa o mnopsake oO0kaloBaHHMs peumleHUd u jAelcTBui  (Oe3neilcTBus)
aJIMUHUCTPALlUH, €€ JOJDKHOCTHBIX JIMI[, MPEAOCTaBISAIOIMX MYHUIUNAIBHYIO  YCIYTY,
pa3Menaercss Ha EauHOM - moprane rocylnapcTBEHHBIX M MYyHHULIMMIAIBHBIX YCJIyr ((QyHKIUH) U
Emunom  MHTepHeT-moprane TIOCyIapCTBEHHBIX W MYHUUMNAIBHBIX  ycayr  (yHKuHil)
Huxeropoackoii o6mactu.
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[Tpumoxenne Ne 1

I'maBe MECTHOTO CaMOYIpaBJICHUS JlnuBeeBCcKoOro
MYHUIIHTIATBHOTO OKpyra Huskeroposckoit obmactu

C.A. Kyuuny.

oT

(U1l FOPUAMYECKOTO JINLIA - TOJIHOE HAUMEHOBAHMUE,
OpTaHU3aIlMOHHO-TPaBOBast JopMa, CBEIECHUS O
rOCyJapCTBEHHON PErMCTpaLuy; Ui (PU3MUECKOro Juua -
®HO, naciopTHbIE JaHHBIE: CEpUsl, HOMEP, KAKUM OPraHOM U
KOT/Ia BBIJIaH MAcIopT)

Agnpec 3asBUTENS:
(MeCTO HaxXOXKIAEHUS IOPUIUIECKOTO JINIa/MECTO
peructpanuu (pu3nUecKoro JIMIa)

Tenedon (hakc) 3asBuUTENS:

OHO ynmoJIHOMOYEHHOTO  MNPEACTABUTENS 3asBUTEIIS:

HaCHOPTHI)Ie JaHHBIC IPCACTABUTCIIAL

(cepusi, HOMEp, KAKUM OpPraHOM M KOTJa BbIJaH MacropT)
JIOKYMEHT, MOATBEPXKIAIOIMMI  MOJHOMOYUS MPEICTaBUTENS:

(HauMEHOBaHUE U PEKBU3UTHI JOKyMEHTA)

3anpoc 0 mperocTaBIeHUH HHPOpMaIun

[poury npenocTaBUTh HHPOPMAIIUIO U3 PEECTpa MyHHIIMTIAIBHON COOCTBEHHOCTH J[MBEEBCKOTO
MyHULIMTIATbHOTO OKpyra Huskeropozackoil obsacti Ha 00bekT(bl) ydera:

(xapakTepuCTHKH OOBEKTa y4eTa, IMO3BOJISIONIE €T0 OJHO3HAYHO ONIPEICITUTh:
HammenoBanwue, ajpec, Iomaab, MPOTsHKEHHOCTb, TUTEPA, KaIaCTPOBBIH HOMED,
Mapka 4 T.J.)

KommuecTBo SK3EMILIAPOB BBIITHCOK
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PesynbraT mpenoCcTaBlieHUsT MyHHUIIMIAIBLHOW YCIyrd Tpolly (yKazaTh OJUH U3 HEPECUUCICHHBIX
Croco0oB):

HanpaBuTh Ha 3JIEKTPOHHYIO TOUTY

HanpasuTts B popme snexrpornHoro qokymeHTa B Jlmunsiii kabuner Ha EINNY/PIITY

BeiiaTh Ha OyMa)XHOM HOCHTENIE IPU IMYHOM OOpaIlleHWHU B YIOJIHOMOYEHHBIN Opran

HaHpaBI/ITL IMOYTOBBIM OTIIPABJICHUEM

Pemenue 06 oTkase B mpueMe JTOKYMEHTOB, HEOOXOAUMBIX JUTSl IPEIOCT ABJICHUSI MYHHUITUITALHOM
YCIIYTH TIPOIIY HanpaBUTh (HY)KHOE OTMETUTb):

HanpaBuTh Ha SIEKTPOHHYIO ITOUYTY

HanpaButs B hopme snekTpoHHOro JoKkymMeHTa B JInunblil kabunet Ha EINIY/PIITY

Brinate Ha OymMa)kKHOM HOCHTEIIE IPU JIMYHOM OOPAICHUN B YITOJTHOMOYEHHBIM OpTaH

HaHpaBI/ITB IOYTOBBIM OTIIPABJICHUCM

[poury mpomHpopMupoBaTE MEHS O XOJ€ MPEIOCTABICHHUS MYHHIIMNAIBHON YCIyrd MyTeM
(Hy’)KHOE OTMETHUTB):

Hamnpagnienus cooOmieHusl Ha 3JEKTPOHHYIO ITOYTY

Hanpasnenus B JInunsiii kabuner na EINTY/PIITY

HampaBienust  pacchuiku MO0 CeTH TOJBWIKHOW  pamuoTeneoHHON  CBS3U
KOPOTKHUXTEKCTOBBIX CMC-COOOIICHUM

Tlonnuce ara

(PO Pusmueckoro mma MO0 ero MpeJICTaBUTEI)
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[Tpunosxenue No 2

I'maBe MECTHOTO CaMOYITPaBJIEHUS JluBeeBCcKoro
MYHHITATIATBHOTO OKpyra Hrkeropoackoi o6macTu

C.A. Kyuuny.

oT

(1St IOPUAMYECKOTO JIMIIA - TOJIHOE HaMMEHOBAHMUE,
OpraHU3alMOHHO-TIpaBoOBas (Jopma, CBEICHUS O
rOCYIapCTBEHHOM perucTpamuu; st (PH3nIecKoro JInia -
OHUO, naciopTHbIE TaHHBIE: CEpUsl, HOMEP, KAKUM OPraHOM U
KOT/Ia BBIJIaH MAcIopT)

Anpec 3asBUTEIA:
(MecTo HaxOXKIEHUS IOPHINIECKOTO JINIA/MECTO
perucTpanuy GU3NYECKOro JIUIA)

Tenedon (axc) 3asBuTENS:

OHO ynoIHOMOYEHHOIO  MPEACTABUTEIS 3asIBUTEIIS:

HaCHOpTHHC JAAaHHBIC IPCACTABUTCIIA:

(cepus, HOMEp, KAKUM OpPTraHOM M KOTJa BBIJIaH AcropT)
JIOKyMEHT, MOATBEPKAAONMA  ITOJHOMOYMS IPEACTaBUTENS:

(HaMMEHOBaHUE U PEKBU3UTHI JIOKyMEHTA)
3ASBJIEHUE
00 MCIpaBJICHUH OINEYATOK UJIM OLMOOK B BBIITHCKE U3 PeecTpa MyHUIIUIIAIBHONH COOCTBEHHOCTH
/cripaBKe 00 OTCYTCTBMHM 3allpallliBa€MbIX CBEICHUM

[lpoury mcnpaBUTh clenyrOIe OnedaTku (OmMOKM) B BBIIMCKE M3 peecTpa MYHHIUIAIBHON
COOCTBEHHOCTH /cripaBKe 00 OTCYTCTBUH 3aIpanmBaeMbIX CBEJICHUH,
oT Ne , BbpIIaHHOM KoMuTeTroM Mo ympaBieHHIO MYHUIUIATbHBIM
uMyliecTBoM /[nBeeBckoro MyHuIUnaibHoro okpyra Huxeropoackoir obnacru,

Ne [ JlaHHBIC (cBenenus), | Jlannpie (cBenenms), kotopble | OOOCHOBaHHE C yKa3aHUEM
yKa3aHHbIE B BBIMCKE W3 | HEOOXOAMMO yKa3aThb B | pekBm3HUTA(OB)
peectpa MYHULIMIAJIBHOTO | BBIMHCKE 3 peecTpa | 1OKyMeHTa(OB),
HMMYIIECTBa/CTIIPaBKe 00 | MyHHLMIAJIEHOTO JTIOKYM EHT a1IHH, Ha
OTCYTCTBUM 3alpallliBa€MbIX | HIMYIIECTBA/CIPaBKU 00 | ocHOBaHMK KOTOPBIX
CBEJICHHI OTCYTCTBUM 3alpallliBaeMbIX | MPUHAMAJIOCh pElIeHHEe O
CBeJICHUI BBIJJa4€ BBIMICKHU U3 peecTpa
M YHHULIANAJILHOTO
UM YIIECTBA/CIIPABKH 00

OTCYTCTBUH 3aIPAIIMBAEMBbIX
CBEIEHUNA
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U HalNpaBUTh BBIMHCKY W3 pPEECTpa MYHUIUIMAIBHOH COOCTBEHHOCTH/CIPABKY O OTCYTCTBHUH
3aMpanMBaeMbIX CBEJICHUI C yKa3aHHEM BEPHBIX JaHH bIX.

Pesynprar mpenocraBiieHHs] MyHULIIMNAIBHOW YCIYTM Ipouly (yka3aTb OJMH M3 IEPEUUCICHHBIX
Croco0oB):

HanpaBuTh Ha SIEKTPOHHYIO I1OUYTY

HanpasuTts B opme s1exrponHOro gokymenTa B JInunsliii kabunet Ha EINTY/PIITY

Bbinate Ha OymMa)kHOM HOCHTEINE IPU JINYHOM OOpaIlieHUH B YIIOJTHOMOYEHHBIM OpraH

HaHpaBI/ITB ITOYTOBBIM OTIIPABJICHUEM

Pemenue 06 oTkase B nmpueMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABIICHUS] MyHULIUTTAIbH O
YCIIyT TPOIly HalpPaBUTh (HY)KHOE OTMETHUTH):

HanpaBuTh Ha 3NIEKTPOHHYIO TTOUTY

HanpaButs B opme amexrponHoro qokymenta B Jlmunelit kabuner Ha EIIIY/PIITY

BbII[aTB Ha 6YMa)KHOM HOCHTCJIC ITPH JINYHOM O6paH_IeHI/II/I B yr[OJ'IHOMO‘ICHHBIﬁ OopraH

HaHpaBI/ITB IMOYTOBBIM OTIIPABJICHUCM

[Ipomy npouH(POPMUPOBATH MEHS O XOJI€ TMPEIOCTaBICHUS MYHUIIMIIAIBHON YCIYyId ITyTEM
(HY’)KHO€ OTMETHTh):

Hamnpanienus cooOmieHusl Ha 3JEKTPOHHYIO MTOYTY

Hanpasnenus B JInunsiii kabunet Ha EIIIY/PIITY

HampaBiieHusl pacChlIKM IO CETH TOJBMIKHOW paanoTeaeOHHON CBSI3HM KOPOTKUX
TEKCTOBBIX CMC-COOOIICHUN

C 00paboTKo#i, mmepeaadeil 1 XpaHEHHEM TTePCOHATLHBIX JTAHHBIX B COOTBETCTBUU C
OenepaibHbIM 3aKOHOM OT 27 utoiist 2006 1. Ne 152-@3 «O nepcoHanbHBIX JaAHHBIX)
B IEMIX M 00beMe, HEOOXOJUMBIX ISl TOJYyYCHUS MYHUIUINAIBHOU YCIyTH
COTrJIaceH.

Tloanuce [ara

(®UO ¢Pusnveckoro ymua OO €ro MpeJCTABUTEIS)
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Komy

[Tpunosxenue No 3

(bammms, M, oTaecTBO (TTOCIIEHEE NIPH HAJMYHUN) —UTA TPaX<IaH,
MOJIHOE HAMMEHOBAHNE OPTaHMU3AINH, (haM UM, UMSI, OTIECTBO
(mocneqHEee TPU HAMMYUHN) PYKOBOJMTENS — VI IOPUAMIECKHUX JIAI]

Anpec 3asBUTEIS:

(moYTOBBIN MHACKC W afpec, TenedoH, aapec 3JEKTPOHHOM

TOYTHI )

Tenedon (pakc) 3asBUTEI:

OTKA3

B IpUEMEC JOKYMCHTOB, HeO6XOI[I/IMI>IX I IPpC€AO0CTABJICHUS YCIIYT'

(yKa3bIBaeTCsi HAaMM EHOBaHUE yCIyTH)

Bam otka3zaHo no CJICAYIOINUM OCHOBAHUAM:

Ne  myHkTa | HammMeHOBaHre OCHOBaHUS TS
PernaMeHra | oTKasza B mpueMe JOKyMEHTOB

PazpsicHeHne mnpuyMH OTKaza B
MpueMe I0OKyMEHTOB

JlonoTHUTENEHO UHGOPMUPYEM:

(yka3sIBaeTcsl HHGOpMAIHS, HEOOX0oAMas sl YCTpaHeHU IPUYHH O0TKa3a B IPHEMeE JOKYMEHTOB, HEOOXOMMBIX NI
MIPEOCTABICHUS YCIYTH, a TAakke MHAS NOIOJHUTENbHAS MH(OPMAIHs IPU HATMYHH)

[Ipu ycTpaHeHMM BBISBICHHBIX HEIOCTaTKoB, BbI BmpaBe oOpatuThcsi ¢
3aMpoCcoOM O MPEeNOoCTaBICHUH WH(OPMAIUKN/3asBICHHEM 00 UCTIPABICHUH OTEYaTOK
WA OIMMMOOK M JTOKYMEHTAMH 3a MPE0CTABIICHUEM MYHUIIUITATLHONW YCITyTOM.

(nomkHOCTSH) (momuch)

(bammmms, M1, OTIECTBO
(mocneHee — MPY HATIMI UM )
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[Tpunosxenne Ne 4

Komy
(pamummst, uMs1, oT4eCTBO (TIOCIEAHEE MPH HAIMYKUN) —IIs TPaXKiaH,
MOJIHO€ HAMMEHOBAHUE OPTaHMU3AINHY, (aMUIHS, UM, OTIECTBO
(mocneqHee MpU HANMYHUN) PYKOBOAUTENS — U1 IOPUAMIECKHUX JII]

A,upec 3asABUTCIIAL

(mo4TOBBIN MHIEKC U azapec, TenedoH, aapec 9JIEKTPOHHOM
MOYTHI )

Tenedon (paxc) 3asBUTES:

YBEJIOMIJIEHUE
00 OTKa3e B UCIPABJICHUH OTIEYaTOK WM OIIMOOK

(HauMEHOBaHHE YIIOJHOMOYEHHOTO OPTaHA)
Ha OCHOBaHUU OTKa3aHO
B HCIIPABJICHUH OTIEYaTOK MJIM OIMOOK.
JlaHHBIN OTKa3 MOXET ObIThb OOKaJIOBaH B JOCYAEOHOM TMOpPSIAKE IMyTeM
HampasjeHusi kajuoObl B , a TaKke B CyIeOHOM
MOPSJIKE.

JlonoJIHUTENTEHO UHPOPMUPYEM:

(yxa3piBaeTcss HHG)OPMAIHSI IPH HATHYUH)

(nomxHOCTS) (moamuce) (bamumus, uMs1, OTIECTBO
(mocneaHee — Mpy HATIMIUH)



